AOMUNHNCTPALINA
TOPO/ZICKOIO OKPYTA POLUA/b
MOCKOBCKOW OB/NIACTU

NOCTAHOBJIEHNE

oT <Y /= jf-1
r. Powanb

O6 yTBepXAeHUM aflMUHUCTPATMBHOIO pernaMeHTa npegocTaBneHns
MYHULMNANLHOW yCNyrn «Bblgaya apXnBHbIX CNPaBOK, apXUBHbIX BbIMUCOK,
aPXMBHbIX KOMWIA N MHOPMAaLMOHHBIX MICEM, NO BOMpPOCaM, 3aTparMBaloLLum
npaBa W 3aKOHHble MHTEPECHI 3asBUTENS»

B cooTBeTcTBUM C lNepeyHeM rocyfapCTBEHHbIX U MYHULUUNANbHbLIX YCAYT,
npegocTaBnsfeMblX opraHamu AQMWUHUCTPaALUW TOPOACKOro okpyra Powanb, a
TakKXXe YCNYr, OKa3blBaeMbIX MYHUUUMANbHBIMA YUYPEXAEHUAMU W APYTUMM
opraHuzayuMamMy Mo nNpUHUKUNY «OAHOr0 OKHa», B TOM u4ucrne Ha 6ase
MyHUUMNANBHOTO  Ka3eHHOro  yupeXkaeHuWs TOpPOACKOro  okpyra Powanb
MocCKoBCKO  06nacTu «PoLwanbcKui MHOTOYHKLMOHA/IbHbIN LeHTp
NnpefoCTaBfieHNA TOCYAAPCTBEHHbIX U MYHULUNANIbHBLIX YCAYr», YTBEPXAEHHbIM
noctaHoBfeHnem AAMWHUCTPAUMWM TOPOACKOro okpyra Powanb oT 26.06.2014
Ne390 «O6 yTBepXAeHUN lepeyHa rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCNYT,
npefocTaBNAemMblX opraHamy AAMWHUCTPaLMW TopoAcKOro okpyra Powanb, a
TaKXXe YCNyr, O0KasblBaeMblX MYHUUUNANbHbIMW YUYpeXAeHUAMU U APYTUMM
opraHuzaymsiMm no MNPUHUKNY «OAHOr0 OKHa», B TOM uucne Ha 6ase
MyHUUMNANBHOTO  KA3eHHOro  Y4YpeXAeHua ropoAcKoro okpyra Powanb
MoCKOBCKO ~ 06/1acTu «Powanbcknit MHOTOMYHKLMOHA/bHbIN LeHTp
npefoCTaBfieHUA TOCYAAPCTBEHHbLIX U MYHUUMMNANbHbBIX YCAYr» (C U3MEHEeHUAMMU,
BHECEHHbIMW MOCTAHOBAEHUAMM ALMUHUCTPaLUN TOPOACKOro okpyra Powanb
0T 22.06.2015 Ne356, ot 24.01.2017 Ne39, ot 14.04.2017 Ne242, ot 14.08.2017
Ne555, o1 30.10.2017 Ne776, ot 18.12.2017 Ne 892)

MOCTAHOBNIAIO:

1 YTBepAUTH npunaraemblii aflMMHUCTPATUBHbIN pernameHT
NpefocTaB/IEHNs  MYHULUNANbHON  ycnyrn «Bblgadya apXuWBHbLIX  CMPaBOK,
apXMBHbIX BbIMUCOK, apXMBHbIX KOMWIA U MHOPMAaLMOHHBIX MUCEM, MO 3anpocam,
3aTparvBalOWIMM NpaBa U 3aKOHHbIE WMHTEpPechbl 3asBuTens  (ganee -
alMUHUCTPATUBHbI/ PernameHT».



2. O6wemy oTgeny ALMWHMCTpPaLMM  TOPOACKOro okpyra Powanb
(MacnoBa E.N.) o06ecneuntb o0ny6/MKOBaHWe HACTOSAWEro MOCTAHOB/IEHUSA B
rasete «PoLlanbCKUil BECTHUK.

3. ApxuBHomy oTtgeny AAMUHUCTpALUW TOPOACKOro okpyra Powwanb
(>KenTtoBa A.B.) obecneynTs:

pa3MellleHVe HacTOAWEero nMnoCTaHOB/IEHMA Ha oduumanibHOM — cainTe
ropoackoro okpyra Powanb MocKoBCKoW o0bnacTu;

3.1. pa3meLleHne CBefleHUI 0 MyHULUNANbHOW ycnyre «Bbljava apXnBHbIX
CNpaBOK, apXWBHbIX BbIMNUCOK, apXMUBHbIX KOMUA N UH(POPMALUOHHBLIX MUCEM MO
BOMpocam, 3aTparnearLnumM npasa U 3aKOHHbIe NHTepPech! 3aA9BUTeNS:

3.2. Ha o(uuManbHOM cailTe TOpOACKOro okpyra Powanb MOCKOBCKOM
obnactm B PeecTpe MyHuMUMNanbHbIX Yycnyr (QyHKUWA), npensocTaBnseMblx
(ocyuwiectensemMblX) opraHamMmy MECTHOro camoynpasieHus ropoACKOro OoKpyra
Powans;

Ha (egepancHOM [lopTane rocyfapCTBEHHbIX U MYHWULMNANbHbLIX YCNYr B
defepanbHOM peecTpe rocyAapCTBeHHbIX U MyHULUNANbHBLIX YCNYT;

B MecTax NpefoCTaB/ieHUs YCNYTW.

4. TNpn3HaTb yTPaTUBLLNM CUNY:

noctaHoBneHune  AAMUHUCTpaLnu ropoLCcKoro oKkpyra Powanb
0T 28.09.2015 Ne 593 «O BHeCeHUW M3MEHEHWS B aAMWHUCTPATUBHbLIA pernameHT
«lMpepocTaBNeHNds MYHULUNANbHOW YCAYrM MO Bblgaye apXMBHbIX CNpPaBoK,
apXMBHbIX BbIMUCOK, apXMBHbIX KOMUA M MHPOPMALNOHHBIX MMUCEM MO BOMpocam,
3aTparmBaloLLLMM npaBa U 3aKOHHbIe NHTEPECH! 3aABUTENAY;

noctaHoBneHne  AAMUHUCTpaLuu ropoACcKoro okpyra Powanb
o7 08.07.2014 Ne418 «O6 yTBEPXAEHUN aAAMUHUCTPATUBHOIO perfiameHTa
NpefocTaBfeHns  MYHUUMNANbHbLIX YCAYr MO Bbl4aye apXUBHbIX CMPaBoOK,
apPXMBHbIX BbIMUCOK, apXMUBHbIX KOMUA N MH(POPMALMOHHBIX NMUCEM MO BOMpocam,
3aTparmearoLLMM npaBa U 3aKOHHbIe MHTEPECH! 3asBUTENSAY.

5. KOHTpO/Ib 3a MCNOJIHEHWEM HACTOALLEro NOCTAHOB/IEHUA BO3/IOXKWUTL Ha
3aMecTuTena [(naBbl  AAMUHUCTpaLUM TOPOACKOro OoKpyra Powanb
Mpunyukoro H.H.

["naBa ropoAcKoro okpyra A.B. ApTIOXVWH



YTBEPX/AEH""*
MOCTLL tOB/IeH MM \AgMUHUCTPaN K
ropo/JcKoro okpyra Potianb
oT «[ : r. No« A
o &
AOMUHUCTPATUBHbIV PErNaMeHT &

NpeaocTaBNeHNS MyHULMNANbHOWR yCcnyrn «Bblgaya apXuBHbIX CrpaBoK,
apXUBHbIX BbIMNCOK, apXMBHbIX KOMWIA 1 MHOPMALMOHHbIX MUCEM MO
BOMpocaM, 3aTparnBaloLMM rnpaBa U 3aKOHHbIe MHTePeChl 3asiBUTENSA»
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TepMuHBI U onpeae/IeHHs

TepMUHBI W ONPENEHEHUS, MCIOJIB3YEMBIE B HACTOSALIEM THUIIOBOM
AAMUHUCTPATUBHOM PEIVIAMEHTE TMPEAOCTABICHUS MYHULMIAJIBHON YCIyru
«Bpimaya apXWMBHBIX CHOPABOK, APXWBHBIX  BBINMCOK, APXMBHBIX KOMUH W
WH(OPMALMOHHBIX MHCEM MO BOMPOCAM, 3aTPArMBAKOLIMM NPaBa W 3aKOHHBIC
WHTEPECHl 3asBUTENS (Hajee — AIMUHMCTPATUBHBIA PETIIAMEHT), YKa3aHbl B
[Tpunoxxenuu 1 kK HACTOSIIEMY AMUHUACTPATUBHOMY PETJIAMEHTY.

L. OO01mme moJIo:KeHust
1. IIpeomem pezynuposanus AOMUHUCHIPAMUBCHO20 PETAMEHMA

1.1. AqMUHUCTpATUBHBIN periaMenT YCTaHABJIUBAET CTaHJapT
NPEIOCTABIICHUS. MYHULUMNAIBHONH ycinyrd «Bblgaya apxXMBHBIX — CIPABOK,
APXUBHBIX BBIMHCOK, APXUBHBIX KONUI 1 HHPOPMALIMOHHBIX TUCEM 10 BOIPOCAM,
3aTparvBalOlIMM TpPaBa W 3aKOHHBIE WHTEPECHl 3asBHUTENS»  (Jajee —
MyHHLIANAIBHAS YCIyra), COCTaB, MOCIECAOBATEIBHOCTh U CPOKH BBIIIOJHEHUS
aJMAHUCTPATHBHBIX MPOLECAYP MO NPEIOCTABICHUIO MyHUIMNAIBHON YCIyTH,
TpeOOBaHUS K MOPSIKY UX BBIMOJIHEHHS, B TOM YUCJIE OCOOCHHOCTH BBIIOJHEHUS
aJAMUHUCTPATUBHBIX MPOLECIYP B AJICKTPOHHOH (Popme, a Takke OCOOCHHOCTH
BBIMIOJTHEHUSL ~ AAMUHHMCTPATHBHBIX  MpoUEAYP B  MHOro(QpyHKIHOHAIBHOM
Ka3¢HHOM  YUYPEXKICHHH TOPOACKOro okpyra Pomane MockoBckoi oOmactu
«Pomanbcknii MHOTO(YHKIIMOHATIbHBIN LEHTP PEIOCTABIICHUS
rOCyIapCTBEHHBIX U MyHULMNAIBHBIX yeayr» (manee — ML), popMbl KOHTPOs
34 UCMIOJTHEHUEM AJMUHUCTPATUBHOTO PETJIaMEHTA, NOCYACOHBIN (BHECYNCOHBIN)
NOPAJAOK OOXKAIOBAHUS PELICHUN W NeHCTBUI (O€30CHCTBHS]) NOJKHOCTHBIX JIMLY
apXWBHOIO OTAena AJMUHUCTPALMK TOPOJACKOro okpyra Pomanme (manee —
MyHHLIHANATBHBIA aPXUB), YIIOTHOMOYECHHBIX crienuanuctoB MOLL

2. JIuua, umerowiue npaeo Ha noayuenue MyHuUUUnRaibHoU ycayeu

2.1. JIumamu, AMEIOIIMMH TIPABO HA MOJyYeHUE MYHUIIMIAIGHON YCITYTH,
SABJISIFOTCS  (DUBMYECKWE W OPUJAAYECKUE  JIMIA,  WHIUBUIYAJIbHBIE
MPEANPUHUMATENH, MPOKUBAIOIINE (HAXOMSIIUAECS ) HA Tepputopuu Poccuiickoii
denepanyy UM 3a €€ MPEAciaMu, TOCYIaPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO
CaMOYIpABJICHUS WU CYACOHBIE OPraHbl, KOTOPbIM HEOOXOAMMBI JTOKYMEHTHI,
XpaHsimecs B MyHUIIUITAJIbHOM apXuBe (fanee — 3asBUTEND ).



2.2. Kateropuun nuvy, vMerowWwmMx npaBo Ha nonyyeHue MyHUUMNANbHOW
YyCNyru:

2.2.1. ®dusndyeckme nuua, obpaTuslLMecs 3a MNONyYeHWEM [OKYMEHTOB,
cofiepXalinux cBefeHUs B OTHOLWEHUU OOBLEKTOB HEABMXMMOIO MMYyLLecTBa B
nmue:

npaBoobnagarens;

3anorogepxarefini B OTHOLIEHUM OOBEKTOB HEABMKMMOIO WMYLLECTBa,
KOTOpble HaXOAATCA Y HEro B 3a/0re uUaM npasa Ha KOTOpble NPeLOCTaBNEHbI EMY
B 3a/10T;

MMelLWwnx npaBo Ha  HacnefoBaHWe  HeABUXWMMOIo  MMYLLecTBa
npasoobiagaTens No 3aBeLiaHnio UM MO 3aKOHY - B OTHOLIEHUW JOKYMEHTOB, C
[aTbl CO34aHWs KOTOPbIX He npowno 75 net. Jlioboe (u3nmyeckoe nNuuo - B
OTHOLLEHUMN apXMBHbIX AOKYMEHTOB, C faTbl CO34aHNs KOTOPbIX Npowio 6osnee 75
ner.

2.2.2. dusmyeckne nuua, obpatMBLUMECA 3a MNONYYEHMEM [OKYMEHTOB,
cofepXalWmnx CcBefleHUss B OTHOLUIEHUMW cofepXaHua 3aBellaHusa: B uue
3aBewartens WM N060ro M3 YyKasaHHbIX B 3aBellaHUW Hac/lefHUKOB WK
oTKasonosiyyartesnein, Hac/nefHWUKOB MO 3aKOHY MNpW NpeabsBleHUM CNpaBku OT
HoTapuyca 06 OTKPbITUW HAcNeAcTBa, a TakXKe WCMOMHMTENO 3aBellaHns nocne
CMepTu 3aBeLaTens.

2.2.3. ®dusnyeckne nuua, obpaTuBLUMecs 3a MNOMYyYEeHWEM [OKYMEHTOB,
cofiepXawiunx ceefeHMsa 06 YCbIHOBNEHUN (yAo4vepeHun), npeabLABUBLLNE
cornacve YCblHOBWUTENeN, 3aBepeHHOe HOTapuycoMm, WM HEnocpeAcTBEHHO cam
YCbIHOBUTE/b.

2.2.4. ®dusnyeckne nuua, obpaTuslLMecs 3a MNOMYyYeHWEM [OKYMEHTOB,
cofiepXawmnx ceefeHMa 06 akTax rpaxgaHCKOro COCTOAHUA (POXAEHWM,
bpakocoyeTaHUW, CMepTW) WAM CBefEeHUS W3 KHUT perucrpayum 3axXOpOHEHUN
(3aXOpPOHEHUIT YpH C npaxoMm), SABAAKOLWMECH POACTBEHHUKaMWU 4YenoBeka, O
KOTOpOM 3anpaliuBarTCA CBeAeHUA - B OTHOWEHUW [AOKYMEHTOB, C AaThl
C03JaHnA KOTOPbIX He npowno 75 net. Jltoboe pusnyeckoe NNLO - B OTHOLIEHUN
apXMBHbIX AOKYMEHTOB, C AaThbl CO34aHMA KOTOPbIX Npowwno 6onee 75 ner.

2.2.5. ®dusndyeckne nuua, obpaTuBlLMecs 3a MNOMYYEHWEM [OKYMEHTOB,
CoZiep>KaLLnx CBefleHUs 0 CBOeM CTaxke paboTbl U pazmepe 3apaboTHOI NnaThl.

2.2.6. dusnyeckme nuua, obpaTuBLLMecs 3a MNOMYyYEHWEM [OKYMEHTOB,
CofepXKalnx nHble CBeLeHUS.

2.2.7. KOpugnyeckne nuua, obpaTmBlUMECA 3a MOJIyYEHWEM [OKYMEHTOB,
cofiepXXalinx CBefAeHUS B OTHOLIEHUN OOBLEKTOB HEABMXMMOIo MMyLLecTBa B
nuue npaBoobnagatend; 3anorogep)karenst B OTHOWEHUN 0OBbEKTOB HeABVMKMMOTO



UMYLIECTBA, KOTOPHIC HAXOITCS B 3aJI0T€ UJIM MPpaBa Ha KOTOPbLIE MPEAOCTABICHBI

B 3QJI0T.
2.2.8. IOpuanyeckue nuna, OOpaTUBIIMECS 3a MOJYYEHUEM TOKYMEHTOB,
COJEP)KAMX CBEACHHUS 00 YCBIHOBJICHUM (YAOYEPEHUM),  NPEAbSIBUBIIME

COIJIaCUe YCHIHOBUTEIICH, 3aBEPEHHOE HOTAPUYCOM.

2.2.9. IOpuanyeckue nuna, OOpPaTUBIIMECS 34 MOJYYEHUEM TOKYMEHTOB,
COZIEPIKAILMX UHBIE CBEIACHUS.

2.2.10. ApOuTpaxkHbie yIPaBISOIIUE, KOHKYPCHBIC YIPABISIOMIUE B JEJIE O
OAHKPOTCTBE — B OTHOIIEHWUM JOKYMEHTOB 00 MMYINECTBE MOJDKHUKA, JIULL,
BXOJAIIMX B COCTAB OPraHOB YIIPABJICHUS AOJDKHUKA, KOHTPOJMPYIOIIUX JIML, B
TOM 4YHMCJIe 00 UMYIIECTBEHHBIX MPABAX.

2.2.11. HVHauBHayallbHble  NOpPEANpUHUMATENH,  OOpaTUBIIMECS 34
NOJlYyYEHUEM JOKYMEHTOB, COJACP)KAIMX CBEACHHS B OTHOLIEHUM OOBEKTOB
HEABW)KMMOIO HMYINECTBA B JIMLIE  MPaBOOONaAares, 3alorojepkareis B
OTHOILICHUM OOBEKTOB HEJBHKMMOTO MMYILIECTBA, KOTOPbIE HAXOAATCS y HETO B
3QJI0T€ WJIM MPaBa HA KOTOPBIE NPEAOCTABIEHBI EMY B 34JI0T;, UMEIOIIMX MPABO HA
HACJICIOBAHUE HEABM)KMMOTO MMYILECTBA MPaBoOOIaaTeNs N0 3aBEUIaHUIO WU
0 3aKOHY — B OTHOLICHUM JTOKYMEHTOB, C AAThl CO3JAaHUsI KOTOPBIX HE MPOLLIO 75
net. JIroboe (pru3nUecKkoe MU0 — B OTHOLIEHWM APXMBHBIX JOKYMEHTOB, C JATh
CO37aHusl KOTOPBIX MpoILIo 0ojiee 75 JeT.

2.2.12. VHpumBHAayallbHble  MpEANpPUHUMATENM, OOpaTHBIIMECS 34
NOJYYEHUEM JOKYMEHTOB, COJCP)KALIMX WHBIE CBEIACHHS (32 HCKIFOUYEHHEM
CBEACHUI 00 YCBIHOBIICHUU (YAOUYEPEHUHN ).

2.3.13. AnBokarel MpW OKA3aHWW FOPUAMYECKOH TOMOIIM (PU3NYECKUM
JMLAM U FOPUANYECKUM JIULIAM.

2.3. UaTepecsl  JML,  YKa3aHHBIX B NyHKTe 2.1  HACTOAIIErO
AJIMAHHACTPATUBHOTO  pPErJamMeHTa, MOIYT  TPEACTABIATH  WHbIE  JIMLA,
JNEHUCTBYIOLIME B  MHTEpPEcax  3asBUTENE HA  OCHOBAHMM  JOKYMEHTA,
YIOCTOBEPSIOIIErO UX TMOJTHOMOYHS, JIMOO B COOTBETCTBUMU C 3aKOHOATEICTBOM
(3aKOHHBIE TPEACTABUTENIN. ONEKYHbI (ITOMEUYUTENN), POAUTENH (YCBIHOBUTEIN)
(manee — NpeACTaBUTENb 3assBUTENS ).

2.4. OrpannyeHUe Ha JOCTYN K APXUBHBIM JOKYMEHTaM, COACPKAILMM
CBEIACHMSA O JINYHOM M CEMEHHON TallHE IPaKIaHWHA, €70 YaCTHOU JKU3HU, a TAKKE
CBEJICHUS, CO3JAI0IIME YIPO3y A €ro O€30MacHOCTH, YCTAHABIMBACTCS HA CPOK
75 ;meT co AHS CO3MaHUSl YKA3aHHBIX JOKYMEHTOB. C MMCBMEHHOTO Pa3peLICHUs
IPOKAAHUHA, 4 TOCIE €r0 CMEPTH C NMUCBMEHHOIO PA3PELICHHs HACIIECIHUKOB
JAHHOTO TPKIAHWHA OTPAaHMYECHHE HA JOCTYN K AapXMBHBIM JOKYMEHTaM,
COACPIKAILUM CBEICHHUS O JIMYHON M CEMEWHOM TalHE IPaKIaHWHA, €r0 YaCTHOMN
JKU3HHU, & TAKXKE CBEACHHUS, CO3JAIOUINE YIpo3y As €ro 0e30MacHOCTH, MOXKET
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OBbITh OTMEHEHO paHEee, 4YeM uepe3 75 JIeT CO JHsS CO3JaHusl YKa3aHHBIX
JOKYMEHTOB.

3. Tpeboeanusn Kk ROPpAOKy UHPOPMUPOBAHUA O NOPAOKE NPEOOCHIABICHUA
MynuyunanovHnoit ycayeu

3.1. Undopmanmst 0 MecTe HaxoxaAcHUs, rpaguke paboThl, KOHTAKTHBIX
tenedoHax, aapecax O(PUIIMANIBHBIX CAUTOB B ceTW MHTEpPHET aJAMUHHMCTPALlAA
MYHHLIAMAIBHOTO 00pa30BaHusl, OPraHU3allfii, yYaCTBYIOIIKUX B MPEIOCTABICHUN
U WH(OPMUPOBAHMK O TMOPAAKE NPEAOCTaBIeHUS MyHUIMNANBHONW YCIyIH,
npuBecHbl B [[punoxkennn 2 kK HacTosIeMy AJIMAHACTPATHBHOMY PETTIAMEHTY.

3.2. Tlopsaok MoNy4YeHHs] 3aMHTEPECOBAHHBIMU JTULAMU MH(POPMAUU 1O
BOMPOCAM MPEAOCTaBICHUS MyHUIMNAIBHON YCIyIH, CBEIECHUH O XOJe
NPeNOCTaBICHUST MYHUIMNAIBHOR YCIYTH, MOPsAKE, POpME U MECTE pa3MEIIECHUS
uH(pOpMalK 0 NOPAIAKE MPEAOCTABICHAST MYyHUIIMNIAIBHON yCITyTH NPUBEACHBI B
[TpunoskeHnn 3 K HACTOAIIEMY AIMAHACTPATUBHOMY PETTIAMEHTY.

II. Cranpapt npexocraBiieHusi MyHHIHNIAABHOMH YCJIYTH
4. Haumenoeanue MyHUuunaibHou yciyu

4.1. MynuuunaneHas yciyra «Bpigada apXuBHBIX CIIPABOK, APXUBHBIX
BBIMIMCOK, APXMBHBIX KONWH W HMHPOPMALMOHHBIX TMHCEM MO BOIPOCaM,
3aTparuBarOIIMM IPABA U 3aKOHHBIE HHTEPECHI 3aBUTETIS .

5. Opecanvl u opeanusauuu, yuacmeyrwuiue ¢ npedoCcmasieHuu
MynuyunanvHou yciyu

5.1. OpraHom, OTBETCTBEHHBIM 3a MNPEAOCTaBICHUE MyHUIMNANBHON
VCIIYTH, SIBJISETCS aPXUBHBIN OTAENT AJAMUHUCTPALMKA FTOPOACKOTO OKpyra Porans.

5.2. MyHuLHIATBHBINA apxuB obecneynBacT [IPEIOCTABIICHAE
MyHHLIAMATBHOW yCayrd Ha 0a3e PErmOHAIbHOTO MOPTAa TOCYJAPCTBEHHBIX U
MYHHLANAIBHBIX yCIIyr MockoBckol obOnactu (manee — PIITY) m MOLL
CrpaBounast nH(pOPMALAS O MECTE HAXOKIACHMS, Tpaduke pabOoThl, KOHTAKTHBIX
Tenedonax, agpecax MynununaaeHoro apxua 1 ML ykazana B [Ipunoxenun 2
K HACTOSALIEMY AIMUHUCTPATUBHOMY PETTIAMEHTY.

5.3. B M®IL 3asgButento (IpeacTaBUTENO 3asBUTENSA) OOECIICUMBACTCS
oecmmatHbiit  goctyn Kk PITY s oOecnedeHuss BO3MOXKHOCTH — MOAAYU
JOKYMEHTOB B JJIEKTPOHHOM BHJE€ M KOHCYJBTUPOBAHUE IO BOMPOCY MOJTYUYEHHUS
MYHULANAIBHON yeiyru nocpenctsom PIITY.
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5.4. MynuuunaneHelii apxuB 1 M®L| He BrnpaBe TpeGoBaTh OT 3asBUTENS
(npenctaButenss  3asBUTENsI) OCYIIECTBJCHUS  JCHCTBHA, B TOM  4YHCIIEC
COMIACOBaHWI, HEOOXOAMMBIX JJsi MOJyYeHUss MyHUIMNAIbHOW YCAyrd u
CBS3aHHBIX C OOpAIlCHHEM B HWHBIE TOCYJAPCTBEHHBIC OPraHbl WA OPraHbl
MECTHOTO CAMOYIIPABJICHUS, OPTraHU3ALIUN.

5.5. B nensax npenocrasieHuss MyHUIMIIATBHOW yeayrd MyHUIATATIBHBINA
apXuB B3AUMOACHCTBYET CO CIICAYIOIIMMHU OPraHU3aLUsaMU;

1) Yopasnennem @enepanbHOi CayKObl TOCYTapCTBEHHOH PETUCTPALIUY,
Kagactpa u Kaprorpaguu Poccuiickoii ®deaepanum no MOCKOBCKOH oOmactu
(B paMKax ME>KBEIOMCTBEHHOTO B3aUMOJICHCTBUS ) — AJIs TMOJIyYCHHsI CBEICHUIN W3
EAarHOro rocy 1apcTBEHHOIO peecTpa HEABUKUMOCTH;

2) Ynpaenenuem  DenepanbHOil  HANoOroBoid  ciaykOel  Poccuu 1o
MoCKOBCKOI 005acTH  [Uisi MOATBEP:KICHUS NPUHAUICKHOCTH 3asBUTENS K
KaTE€ropuy FOPUANYECKUX JIUL WIH HHIUBUAY ATBHBIX MPEANPUHUMATEICH.

3) MOL, pacnonoXeHHBIMM HA TEPPUTOPHUH NAHHOTO MYHULMNAIBHOTO
o0Opa3oBaHus — AJIs IPUEMA, MEPEaaUn JOKYMEHTOB U BbIIAYM PE3yJbTaTa.

6. OcHoeanus 014 00paweHuA u pe3yabmamosl RPeOOCMABAeHUA
MynuuyunanvHou yciay2u

6.1.  3asgButenp  (HMpeactaBuTeNlb  3asgBUTENsA) — oOpamiaeTcs B
MyHHLIHANATBHBIA aPXUB B CICAYIOIIUX CITydYasx:

6.1.1. 3a mosy4eHUEM JOKYMEHTOB, HEOOXOMUMBIX ISl MOATBEPKIACHUS
cTa)ka paOOThI WJIA pa3Mepa 3apad0THOM TIaThlI.

6.1.2. 3a nmonydeHWeM NOKYMEHTOB, COJICPMAIIUX CBEACHUS B OTHOLICHUHN
OOBEKTOB HEIBHYKUMOTO UMYILIECTBA.

6.1.3. 3a MONYyYEHUEM MHBIX JOOKYMEHTOB, B TOM YHCIE COIAEpKaIIUX
CBEACHHS O MOATBEPKICHUU POJCTBA, YAOUYEPECHHUH (YCHIHOBICHHMH), (haKTa
y4eObl, HAXOKACHUS B JETCKOM JJOME U T.[I.

6.2. PesynpTaToM npenoctabiicHuss MyHULIMTIATBHON YCIYTH SBISIETCA:

6.2.1. ApxviBHast CHpaBKa, apXWBHAas KOIMWs, apXWBHAas BBINUCKA WU
UH(POPMAIMOHHOE MUCHMO, O(OPMJIEHHBIE B OyMaXHOM BHJE, MOJNUCAHHBIC
YIOJTHOMOYEHHBIM ~ JOJDKHOCTHBIM  JIMIOM ~ MYyHHMIMIAIBHOTO — apXuBa  WIIK
YIIOJTHOMOYEHHBIM JIMLIOM OpraHa MECTHOIO CaMOYIPABICHHS M 3aBEPEHHBIC
nevyarbl0 MyHUIMNAIBHOTO apXuBa WM AJMHHHCTPALMM TOPOACKOTO OKpyra
Pomaie.

dopma apxXMBHOW CHOpaBKM VYTBEPXKAEHA IMpUKasoM  MwuHucrepersa
KYJbTYPbl U MAcCOBbIX KOMMyHUKaumid Poccuiickoii ®enepannn ot 18.01.2007
Ne 19 «O6 yrBepknenuu [lpaBuil opraHM3ali XpPaHECHWs, KOMIUICKTOBAHWS,
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y4€Ta ¥ UCIMOJIb30BAHUS JOKYMEHTOB ApxuBHOro Gonna Poccuiickoii denepanmun
W JIPYTHX AapXHBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHLHNAIbHBIX
apxuBax, My3esx U OMOIMoTEeKax, Opranu3annsx PocCHiiCKON akageMuK HayK».

PesynbTar npegocraBineHnss MyHUIMNAIBHON YCIYTH, YKa3aHHBINA B MyHKTE
6.2.1. HacrosAwmero AJIMWHMCTPATUBHOIO PETJAMEHTA BBIJAETCA 3asBUTEIIO
(mpeacrapurento 3asBurens) B MOLL nnm HanpaBiseTcs Mo noyre Ha OyMasKHOM
HOCHUTEJIE,  MOANHUCAHHBIA  YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMLIOM
MYHHLIAMAJIBHOTO apXHWBa M 3aBEPCHHBIN MeuyaTbt0 MYHHMIMIIAIBHOTO apXHBA
(Mpy yCIOBMM YKa3aHUsl COOTBETCTBYIOLIErO Crnoco0a MOJy4YEHUsl pe3yibTara B
3asBJICHUN ).

[Tpn oOpamenun 3asBuTens (MPEACTABUTENS 3asBUTENS) MO AIIEKTPOHHON
NOYTE PE3YAbTAT MPEAOCTABICHNS MyHUIIMNAIIBHOM YCIYTH YKA3aHHBIA B MyHKTE
6.2.1. HacTosmero AIMMUHUCTPATUBHOIO PETTIAMEHTA, COACP)KAILMNA CBEICHUS U
WHYIO HH()OPMALHIO, JOCTYN K KOTOPOH HE OTpaHMucH (Janee — o0uie0CcTynHas
uH(popMalus) HanpaeiaseTcss B (OPME BJIEKTPOHHOIO JOKYMEHTA MO aapecy
SJIEKTPOHHOM MOYTHI.

6.2.2. Pemienne 00 OTKa3e B MPEAOCTaBICHMM MyHWIMNAIBHON YCIIyTH
(popma ykazana B IlpwiokeHmn 4 K HacToAWEMY AJIMHUHUACTPATUBHOMY
PETTIAMEHTY ).

[Tpn oOpamenun 3asBuTens (MPEACTABUTENS 3asBUTENS) MO AIEKTPOHHON
no4YTe pemieHne 00 OTKa3e B MPEAOCTaBICHMM MYHHIMNATBHOW YCIyrU
HANpaBisieTCss B (QOpME BIEKTPOHHOTO AOKYMEHTA MO aapecy SJIEKTPOHHOM
TIOYTHI.

Pemenne 00 oTkaze B mpeaocTaBneHUM MyHHMIMITAIBHOW YCIyrW, MpU
YCIIOBUM YKa3aHHsI COOTBETCTBYIOIIECTO COCO0A MOMyYEHUsT B 3asBICHUH, MOYKET
OBITh MOTYYEHO CIECAYIOIIKAMHU CIOCOOAMH:

— uepe3 MODIl, B Qopme »>K3eMIuIsipa DJIEKTPOHHOTO JOKYMEHTA,
noanucadHoro Ol ymoJIHOMOYEHHOTO JOKHOCTHOTO Juia MyHUIMNAIBHOTO
apxuBa, HA OyMaKHOM HOCHUTEIIE, U 3aBEPCHHOIO MOJIMUCHI0 YIIOTHOMOYEHHOTO
crenuanucra M®I u neuarsro MOILI

— 10 moure Ha OyMa)XKHOM HOCHTENE, MOANMUCAHHOE YIOJHOMOYEHHBIM
JOJDKHOCTHBIM — JIMIIOM  MYHMIIMITAJIBHOTO  apXWiBa W 3aBEPEHHOE  IEYAThIO
MyHHAIMOATBEHOTO apXuBa.

— mnocpeacteoM PIII'Y B nuunblidi kaOuHer 3asBuTens (MPEACTABHTENS
3asgBUTENsA) B BHIAE SJICKTPOHHOTO JOKYMEHTA, TMOJMUCAHHOTO YCHJICHHOM
KBAJIM(PMIMPOBAHHOM 3JIEKTPOHHON MOANMUCHIO (najee — OI1) ymoaTHOMOYEHHOTO
JOJHKHOCTHOTO TMIa MYHHLIMMATBHOTO apXUBa.
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6.3. ®dakt npeaoctaBicHus MYHHIMNANBHONH YCIYIH € TPUJIOKEHUEM
pe3yabpTaTa npeaoctaBieHus MyHuIMnanbHOH ycnyru (ukcupyercs B Mogayie
okazanus yenyr EMC OVY.

7. CpoK pecucmpauyuu 3aa61eHus

7.1. 3asBnenue, noganHoe depe3 MOLI, perucrpupyercs B A€Hb NMOAAYH
3asgBicHus B MOLI

7.2. 3adBJCHUE, TMOJAHHOC IO TIOYTE, HAMPABISETCS CHCIUAIMCTOM
MyHHALMOAIBEHOTO apXyUBa JUIsd NPUCBOEHUS PErUCTPALMOHHOIO HoMepa B ML
HE MO3JHEE MEPBOrO PadoyUero AHs, CICAYIOIIECTO 3a JHEM NOJYyUYEHUsS 3asiBICHUS
U JOKyMEeHTOB mo moute. Cnenuamucrom MOIL[ perucTpanvoHHBIA HOMEP
npucBanBactcs B Moayine AUC MOL] B TeueHre 01HOr0 paboyero IHs.

7.3. 3asgBiIcHUE W JOKYMEHTBI, HAIPABIICHHBIE MO JJIEKTPOHHOW IOYTE,
pacrneyaTbBatOTCs CIEHUAIACTOM MYHUIIMNIAIBHOTO apXWBa U HANPABIIAKOTCS HA
peructpaiuo B M®I] He no3aHee nmepBoro padovyero AHs, CASAYIOMIECTO 3a JHEM
MOJIYYCHUS 3asABIICHU UM JOKYMEHTOB. CrnenumanucrtoM MOL] perncrpanrOHHBbIH
HOMep npucBauBactcs B Monyine AUC MOL] B Teuenue ogqHoro pabovero IHs.

7.4. 3asdBneHue, NOJAHHOE B AIEKTPOHHOH (opme uepe3 PIITY mo 16:00
padoyero nHs, perucTpupyercss B MyHUIMNAIBHOM apXUBE B JACHb €0 MOJAYH.
[Ipn momaue 3asenenuss uepe3 PIII'Y mocme 16:00 paGoyero aHst mbO B
HEPAOOUMH NIEHb, PETHCTPUPYETCS B MyHUIMNAIBHOM apXWBE HA CJIEAYHOLIUIA
pabounii cHb.

7.5. MyHULMOAIBHBIA apxuB obecneynBacT [IPEIOCTABIICHAE
MYHULANAIBHON yenyru nocpeactsoM PIITY u uepes MOL B cOOTBETCTBUH C
COMIAIIEHUEM O B3aUMOJECHCTBUM MEXKAY OPraHOM MECTHOTO CaMOyIpaBIICHUS (B
ciydae, eciii MyHUIMNANBHBIA apPXUB SIBISIETCS CTPYKTYPHBIM MOAPA3ACIICHAEM
OpraHa MECTHOro camoymnpasicHus) U MOLl, unu Mexay MyHULUMNATIbHBIM
yupexaeHueM (B ciaydae, ecnd  MyHHOMNAIbHBIA ~ apXWB  SIBJISIETCS
MYHHLANAIbHBIM — yupekaecauemM) w MOL[, 3akimoueHHBIM B TOPSIKE,
YCTAQHOBJICHHOM  3aKOHOJATEILCTBOM  Poccuiickoii  ®denepanmu  (nanee —
COMIAIIEHUE O B3AUMOICHCTBUN ).

8. Cpok npeoocmasnenusa MyHuuyunanvHou ycayu

8.1. Cpok mpenoctapiicHuss MyHAIMNIATBHONW YCIYTH COCTABISIET HE OoJiee
22 paboumx [OHEH M HAYMHACT MCUUCIATHCA CO JHS, CICAYIOLIErO 3a JHEM
peructpauuu 3assneHus B MOL.



14

8.2. B cimyuyae OTCYTCTBUSI TOYHBIX TTOMCKOBBIX JAHHBIX B 3asBJICHUH U MPH
noucke wuHpopManmu 3a nepuoa Oojee 10 J5er, CpoKk MNPEAOCTABIICHHUS
MyHuIMnaaIbHOU YCIyru MOXKET OBITh MPOJUICH HE Oosiee YyeM Ha 22 pabounx AHS
C MMCBbMEHHOTO Pa3pelICHUsl PyKOBOAUTENST MyHUIIMITAILHOTO apxuBa. B naHHOM
cinyvyae 3asBUTENIO (MPEACTABUTEIO 3asBUTENS) HAMpPABISETCS MUChbMEHHOE
YBEAOMJICHHE O MPOJICHUU CPOKA MPENOCTaBICHUS MyHUIMITAIBbHONW YCIIYTH M0
¢dopme, ykazanHoii B I[lpwnokeHnH S5 HacTOSIIEr0 AJIMHHHCTPATHBHOIO
pernaMeHTa, ¢ YKa3aHWEM NPUYMHBI YBEIMYEHUS CpPOKa MPEAOCTaBICHUS
MyHHMLIAMIATBHOW  YCAYTM W W3MEHEHHOH [JaThl TOJYYEHUs Pe3ysbTara.
YBEOOMIIEHHE O MPOIJIEHWHM CPOKa MPENOCTAaBICHUsS MyHUIMIAIBHON YCIyrH
HANpaBJsieTCs HE mo3AHee 14 paboumx AHEH cO THSA peructpanyu 3asBICHHS
Ccnoco0OM, YKa3aHHOM B 3asiBJICHUH.

8.3. B ciyuae oOpamieHusi TOCy1apCTBEHHBIX OpraHoB. OpraHoB MECTHOTO
CaMOYTPABJICHUS WJIA CYIEOHBIX OPraHOB, CBSI3AHHOTO ¢ UCMIOJTHEHUEM MMM CBOMX
NOJTHOMOYMIA, 3aMpoc PaccMaTpUBAacTCs B MEPBOOYCPEAHOM MOPSAKE WM B
COIIACOBAHHBIEC C HUM CPOKH.

8.4. MakcuMasbHBIA CPOK MPENOCTAaBICHUS MyHUIMNAIBHOW YCIYru ¢
Y4ETOM BO3MOXKHOTO MPOJUICHHS CPOKA MPEeNOCTaBicHUss MyHUIMNATBHOR
YCIIyTH HE MOKET NpeBbllIaTh 44 pabounx JHS € J1aThl PETUCTPAUMK 3asBICHHS B
MOLI.

8.5. B o6mmii cpok npenocrapneHuss MyHUIMNANBHON YCITYTH BXOJIUT CPOK
HAMPABJICHUS! MEKBETOMCTBEHHBIX 3alIPOCOB W MOJIYYCHHs] HA HUX OTBETOB, CPOK
HANpPaBJICHUS  JTOKYMEHTOB, SBISIFOIIMXCS — PE3YJAbTATOM  MPEAOCTABICHUS
MyHUIMITAIBHON YCIYTH.

8.6. CpOK TPUOCTAHOBIICHUS TPEAOCTABICHAS MyHUIMNATBHOW YCIIYTH
3aKOHOAATENBCTBOM Poccuiickoi denepanuu U 3aKOHOAATENBECTBOM MOCKOBCKOM
001acTh HE MPEAYCMOTPEH.

9. Ilpasoevie ocHoeanua npedocmaenenus MyHUUURATbHOU yeay2u

9.1. OCHOBHBIMM HOPMATHMBHBIMH IPABOBBIMU AKTAMH, PETYIHMPYIOLIMMU
peAoCTaBieHne MyHUIMNIANBHONR YCIYTH, SIBISIOTCS:

denepanbHblii 3akoH 0T 22.10.2004 Ne 125-®3 «OO0 apXWBHOM J€i€ B
Poccuiickoit denepanumy;

3akoH MockoBckoilt obmactu Ne 65/2007-O3 «O0 apxWBHOM Jene B
MOCKOBCKOM 00J1aCTHY;

npuka3 MuHUCTEPCTBA KYJIBTYPHl U MACCOBBIX KOMMYHHMKALMA Poccuiickoit
Oenepatmu ot 18.01.2007 No 19 «OO6 yrtBepxacHun IlpaBun opraHuzanuu
XPAHCHHMsI, KOMIUIEKTOBAHMS, y4€Ta W HKCIIOIB30BaHUS JOKYMEHTOB APXUBHOIO
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¢onma Poccuiickoii ®enepaumm W APYTUX  apXMBHBIX JOKYMEHTOB B
rOCY/JApCTBEHHBIX W MYHUUMNAJIBHBIX apxuBaxX, My3esX H OuOIMoTeKax,
opraHusanusax PoccHiicKoi akaaeMun HayK».

9.2. CnMCOK HOPMATHBHBIX AKTOB, MPUMEHSEMBIX NPU NPENOCTABICHUU
MyHUIMDaneHOW  yCiyru, TpuBencH B lIpunoxkeHun 6 K  HACTOAIIEMY
AJIMAHHACTPATUBHOMY PETJIAMEHTY.

10. Hcuepnoiearowuii nepeuerv 00KyMeHmog,
Heob0xo00umMplx onsa npedocmasnenus MyHUUUNRAIbHOU yciayu

10.1. B cnywae oOpamenuss 3a mnoiaydyeHueM MyHHLIMNAIBHON YCIyTH
HEMOCPEACTBEHHO  CaMOro  3asBUTENS NPEACTABIAIOTCA  CIEAYIOLINAE
00s13aTEIbHBIE JOKYMEHTHI:

10.1.1. 3asBneHue, MOANMMCAHHOE 3asBUTEIEM MO (PopME, yKa3aHHOW B
[Tpunoxenun 7, Ilpunoxkennmn 8 wmm  [lpunmokerun 9 K HACTOAIIEMY
AJIMUHUCTPATUBHOMY pPErNamMeHTy (B 3aBUCMMOCTH OT OCHOBAaHWS IS
oOparieHus ).

10.1.2. JIOKyMEHT, yIOCTOBEPSIIOLIUHI JIMYHOCTD 3asABUTEIIS.

10.2. Ilpu oOpawmeHnu 3a nOpeaocraBicHUEM MYHHLIMNATBHOW YCIyTH
MPEACTABUTENSL  3asBUTENS], YIOIHOMOYEHHOTO HA CIadyy JOKYMEHTOB H
MOJIYYEHUE  Pe3ysibTara  NPEeNoCTaBiIcHUs  MyHMUMNAIBHOM  YCIIyIH,
NPEICTABIISIFOTCS CIEAYOIUE 00A3aTENbHBIE JOKYMEHTHI:

10.2.1. 3asBnenue, moAnucaHHOE 3asBUTENEM, MO (PopMe, yKa3aHHOH B
[Tpunoxenun 8§, Ilpunoxkenun 9 wmm llpunoxenun 10 Kk HaAcTOSIIEMY
AJIMAHHACTPATUBHOMY PEVIAMEHTY (B 3aBHCHMOCTH OT OCHOBAHWS JJIst
oOpartieHus ).

10.2.2. JIOKYMEHT, yAOCTOBEPSIOILMI JMYHOCTD MTPEACTABUTEIS 3AABATEIIS.

10.2.3. JIOKYyMEHT,  TOATBEP)KJAOIIMA  TOJHOMOYMS  NPEICTABUTENS
3asaBUTEIs.

10.3. Ilpu oOpawmeHnn 3a npeaocraBicHUeM MYHHLIMANATBHOW YCIyTH
MPEACTABUTEINSL 3asBUTENS, YIOJHOMOYEHHOTO HA TOANUCAHUE 3asBICHUS H
caady JOKYMEHTOB, a TaKXKe TOJNYYEHHE PE3yJIbTara MPEAOCTABICHUS
MyHHLIAMIATBHOW — YCJIYTH,  OPEIACTABISIFOTCS — CICAYIOMME  00sA3aTeibHBIE
JOKYMEHTHI:

10.3.1. 3asBieHue, NOANUCAHHOE MPEJACTABUTENEM 3asiBUTENEM, TTO (opMeE,
ykazaHHoi B [Ipunosxennn 7, [Ipunoxennn 8 wim [Ipunoxkennn 9 K HacToAILEMY
AJIMUHUCTPATUBHOMY PEJIAMEHTY (B 3aBUCUMOCTH OT OCHOBAHMS  JUIs
oOpartieHus ).

10.3.2. JIOKYMEHT, yIOCTOBEPAIOILMI JIMYHOCTD TPEACTABUTEIS 3AABUTEIIS.
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10.3.3. [ OKYMEHT, NOATBEPXAAO L WA MO/IHOMOYMA  MpeacTaBUTENS
3asasuTens.
10.4. Mpu o6paweHun 3aasutens (npeactaBmutens 3asBUTens) 3a

MoNyYyeHMemM [OKYMEHTOB, cCOAepXalluX CBeAeHUs O NOATBEPXAEHMU POoACTBa,
yaouepeHUn  (YCbIHOBMEHWUM), COMEPXKAaHWUM  3aBellaHWus, K [AOKyMEeHTaM,

yKaszaHHbIM B nyHkTax 10.1 - 10.3 HacToAwero AAMUHUCTPATUBHOIO
pernameHTa, NpPeACcTaBNATCA cneayrowme obs3are/ibHble JOKYMEHTHI:
10.4.1. Cornacve YCbIHOBMTENEW, 3aBEpPeHHOE HOTapuycoMm - [AnA

MoNyyYeHnsa LOKYMEHTOB, cofepXKawmx cBeeHns 06 yCbIHOBNEHUN (YAOUYEPEHUN).

10.4.2. [JOKyMeHT, NOATBepXAaroWwuin  (akT CMepTW 3aBewatens, u
JOKYMEHT,  NOATBepXJawWMuii  POACTBEHHble  OTHOWEHMWA 3asBuTens ¢
3aBellatesieM - Ana MOAYYEHUA WHMOPMAUUM B OTHOLUEHUW COAep>KaHuA
3aBeLLaHuns.

10.4.3. [LOKYMeHT, NoATBep>XAatoLWwmii poAcTBO 3asaBUTENA C Ye/IOBEKOM, O
KOTOpPOM 3anpawiunBarTca cBefeHua (B cny4vae, ecnm He npowno 75 net ¢
MOMEHTa CO3[aHuA [LOKYMeHTa) - ANA NOSy4YeHUs AOKYMEHTOB, COAepXXalyux
CBELEHNS N3 KHUT perncrpalum 3aXOpoHEHN (3aXOPOHEHWIA YPH C Npaxom).

10.4.4. [LJOKYMEHT, MOATBEPXAAKOLWMNIA (PaKT CMEPTU YenoBeKa, 0 KOTOPOM
3anpalinBarloTCA CBefeHNs, U AOKYMEHTbI, MOATBEPXAatoLne poACcTBO 3aaBUTeNd
C YeNOBEKOM, O KOTOPOM 3anpalunBaloTca cBefeHus (B cayyae, eC/ii He MpoLUio
75 neT C MOMeHTa CO3[aHuA [OKYMeHTa) - A1 NONYYeHUss [LOKYMEHTOB,
cofiepXalnx ceefleHMs 06 akTax rpaxpgaHCKoro COCTOAHUS  (POXAeHWUM,
bpakoco4yeTaHUmn, CMepPTH).

10.5. Mpn  obpaweHnn 3assutena (npefactaButend  3asaBuTens) 3a
NnonyyYeHMeM [OKYMEHTOB, HeoOXOAMMbIX AN1S BCTYMN/JEHWA B HacnefctBo, K
LOKYMEHTaM,  YyKasaHHbIM B  nyHkrtax 101 - 10.3  HacTosLero
AQMUHNCTPATUBHOIO pernameHTa, MpPeAcTaBNAeTcsa CcnpaBka OT HOTapuyca o
3aBefileH1n Hac/eCTBEHHOro fena.

10.6. ApOuTpaxKHble W KOHKYPCHble YynpasBnstolime AOMONHUTENbHO
NPeACTaBNAAT KOMUIK pelleHna apObuTpaxXHOro cyga 06 YTBEPXAEHUU WX
apoUTPaKHbIMU Y KOHKYPCHbIMMW YNPaB/AOLWMUMN.

10.7. ALBOKaThI (apBOKaTCKME obpasoBaHus) JOMONHUTENbHO
npefoCcTaBNAOT opaep (4OBEPEHHOCTL) HA UCMONTHEHWE NOPYYEHUS, BblAaBaeMblil
COOTBETCTBYHOLMM aflBOKATCKMM 06pa3oBaHUEM.

10.8. 3adBfeHMe Ha npeaocTaBfieHWe MYHUUUNANbLHOW YyCayrn npu
obpalleHnn 3a 06LLeA0CTYNMHON NHOoPMaLMEN MO NoYTe UKW 31IEKTPOHHON noyTe
MOXeT paccmaTpusatbca W uUcnonHAeTcd MyHUUMNaNbHLIM  apXuUBOM Mpwu
HaMyMM B HEM TOJIbKO HaMMEHOBaHMA KOPUANYECKOro nuua (gnd rpaxgaH -
(hamunnum, WMEHUW W O0TYecTBa), MOYTOBOrO0 W/MAWU 3MEKTPOHHOrO agpeca
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NOJIb30BATENS, YKa3aHWs TEMbl (BOMPOCA), XPOHOJOTMW  3alpalliuBacMOi
uH(pOpMaLUH.

10.9. Ilpu oOpamieHnn 32 MyHUIMIATIBHOM YCIIYTOH MO 3JIEKTPOHHON MOYTE
3asBJICHUE W NOKYMEHTBI HAMPABIAIOTCS B (OPME BIIEKTPOHHOTO JOKYMEHTA.
Onucanne OOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS MyHUIMNATBHOM!
yciyru npu oOpamieHuu B MOIL, mo noure u nocpeactrom PIIT'Y, npuBeneHo B
[Tpunoxenun 10 k HacTosAmEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

11. Hcuepnoiearouiuii nepeueHv 00KyMeHmoe8, Heo0X00UMbIX 014
npedocmasgnenuna MyHUWUNAIbHOU YCay2u, KOMopble HAX00AMCA 8
pacnopadicenuu Opzanog eénacmu, Opzan08 MECHHO20 CAMOYNPAGIEHUA UNU
Opzanusauuii

11.1. Hdna npenocrapneHus MyHUIMNAIBHOW YCIYTM B OTHOLICHUH
OOBEKTOB HEABM)KAMOIO UMYLIECTBA MYyHHALIMNIATBHBIM aPXUBOM 3aIpalliiBaAOTCS
CIIEIYIOIINAE HEOOXOAUMBIE JOKYMEHTBI, HAXOAAIMECS B pacnopskeHu OpraHos
BJIACTH:

11.1.1. Brimucka u3 EAMHOrO TOCYAAPCTBEHHOIO PEECTPa HEABHKUMOCTH
(mnanee — EI'PH) - B VYnpaenenun @enepalibHON Ciy>kObl TOCYJapCTBEHHOMH
perucTpanuu, kagactpa u kaprorpaduu no MockoBckoi 001acTi

11.1.2. Bemmucka w3 EAMHOrO roCyIapCTBEHHOIO pPEECTpa HOPHUAAYECKHUX
man, (manee — EIPHOJI) coxepxkamias cBeAacHMss O 3asBUTENE, B CIydae
oOpaleHust IOPUANYECKOTO JIMNA - B YrnpaBicHun DeacpalbHON HAIOrOBOH
ciyx0bl Poccun mo MOCKOBCKO# 001acTH.

11.1.3. Beimucka u3 EQMHOro rocy 1apCTBEHHOIO PEECTPA MHANBHUIY ATTBHBIX
npeanpunuMarenei (nanee — EI'PUII), conepkamas cBenacHus o 3asBUTENE, B
cillyyae oOpauieHWs WHAMBUAYAIBHOTO MPEANPUHUMATENSS — B YIPABICHUU
®denepanbHO HanmoroBoi ciyx0bl Poccnn mo MoCKOBCKO# 00acTH.

11.2. JIokyMeHTBI, yKa3aHHbIE B MyHKTax 11.1 MOryT OBITH IPEACTABIICHBI
3asBuTeneM (mpeacTtaBUTENeM 3asgBUTENS) TO COOCTBEHHOW HWHMIIMATHUBE.
HenpencraBnenvie 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBISIETCS OCHOBAHUEM
Ui OTKa3za 3asdBUTEIO (TPEACTABUTENO 3asBUTENs) B MPEIOCTABICHUU
MyHUIMITAIBEHON YCIYTH.

11.3. Mynnumnanessiii apxuB 1 MOL] He BnpaBe TpeOoBaTh OT 3asiBUTEIS
(mpencTaBuTens  3asBUTENs) MTPEACTABICHUS JOKYMEHTOB W WH(pOpMAINH,
YVKa3aHHBIX B yHKTax 11.1.

11.4. Myanumnanessiii apxuB 1 MOL] He BnpaBe TpeOOBaTh OT 3asiBUTEIS
(mpencTaButTes 3asBUTENS) MPEIOCTABICHUS WHQPOPMAIMA U OCYIIECCTBIICHUS
JNECUCTBHIA, HE MPEAYCMOTPEHHBIX AJIMAHUCTPATABHBIM PETJIAMEHTOM.
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12. Hcuepnoigaouwuii nepeueHs 0CHOBAHUI 0114 OMKA3A ¢ npueme u
pecucmpayuu OOKyMEHmoe, Heo0X00UMbIX 011 RPEOoCMae1eHUA
MynuuyunanvHou yciayu

12.1. OcHoBaHusIMH JUIsl OTKa3a B NMPHUEME M PETUCTPALMHU JTOKYMEHTOB,
HEOOXOMMBIX 7Sl NPEAOCTaBIeHUS MyHUIMNAIBHOM YCITYTH, SBIISIFOTCS:

12.1.1. OOpaieHue 3a nmpeaocTapjicHueM MyHUIMNATBHOR yciyru 0e3
OPEIBbSABICHUS JOKYMEHTA, IMO3BOJISIIOLICTO YCTAHOBUTBH JIMYHOCTH 3asBHTEIS
(mpeactaBuTenst  3asBUTENS), 3a HCKIIOUYEHWEM CIydaeB OOpamieHWs [0
ANIEKTPOHHOM MOYTE ISl MOTYUYEHHS OOIIEA0CTYMHONH HHPOPMALIH.

12.1.2. JIoKyMEHTBI COAECPIKAT MOAUYMCTKHA A UCTIPABIICHUS TEKCTA.

12.1.3. JIoKyMEHTBl ~ MMEKOT  MCIHPAaBJICHUS, HE  3aBEPEHHBIE B
YCTaHOBJICHHOM 3aKOHOJATEIBCTBOM MOPSJIKE.

12.1.4. JIOKyMEHTBI COAECP)KAT TMOBPEKICHUS, HAJIUYME KOTOPBIX HE
MO3BOJISIET OTHO3HAYHO UCTOIKOBATh UX COACPIKAHHUE.

12.1.5. JlIokyMeHTBl ~ yTpaTWM CHJIy HA MOMEHT oOpallieHus 3a
NPEIOCTABIIEHUEM MyHUIIMNIAIBHOMN YCITyTH.

12.1.6. HekoppeKTHOE 3aMoOJIHCHUE 00s3aTeNbHBIX TMOoJIeH B 3asiBICHUU B
ciiydaec oOpaiicHWsl TPEACTABHTENS 3asBUTENS, HE YIOJIHOMOYEHHOTO Ha
MOANMUCAHNUE 3asBIICHUSI.

12.1.7. KauecTBO NPEACTABIEHHBIX AOKYMEHTOB HE IMO3BOJSET B IOJHOM
00BEME MPOUYNTATH CBEICHUS, COAEPKALIMECS B JOKYMEHTAX.

12.1.8. ®opma mnomaHHoro 3asBuTeaeM (MPEACTABUTENEM 3asBUTENS)
3asBieHUs ~ HE  COOTBETCTBYET  (opMe  3asdBICHUS,  YCTAHOBJICHHOM
AnmunucTpatuBHbIM  persiaMeHToM  (Ilpunoxxennn 7, [lpunoxennn 8 wunm
[Tpunockennn 9 K  HaCTOAIWIEMY AJMUHUCTPATUBHOMY  PEIVIAMEHTY) 3a
UCKJTIOYCHHEM CJIy4acB OOpaIlEHUs MO SJIEKTPOHHON mNOoYTe Uil TOTYYEHUS
00EeA0CTYTHOM HH(POPMALIUX U IO MOYTE.

12.1.9. IlpeacTaBiieH HEMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBHM C
nyHKTOM 10 HacTOsIEro AAMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.10. OGpareHue no 3AEKTPOHHON MOYTE 32 MOMYYEHHEM MH(OPMaLUH,
HE SIBJISFONICHCS OOIIETOCTYMHOM.

12.2. JIoNONHUTENBHBIMA ~ OCHOBAHMSMM  JUIi  OTKa3a B [PUEME
(perucTparyn) JIOKYMEHTOB, HEOOXOIUMBIX JUIS MPENOCTABICHUS
MyHHMLIHNTATBHON yCIyTH, PU HanpaeieHun oopamenus yepe3 PITY gpisrores:

12.2.1. HekOppeKTHOE 3anojiHEHUE O00sI3aTeNIbHBIX ToNed B Qopme
uHTepakTUBHOrO 3ampoca PIII'Y (oTCyTCTBME 3amoJIHEHMS, HETOCTOBEPHOE,
HEMOJHOE  JMOO  HEMPaBWIBHOE, HE  COOTBETCTBYKOIIECE  TPEOOBaHUSM,
YCTAHOBJICHHBIM HACTOSLIMM AJMHUHUCTPATUBHBIM PETTIAMEHTOM ).
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12.2.2. IlpencraBienue HEKAQUYECTBEHHBIX BIEKTPOHHBIX KOIUA
(3TEKTPOHHBIX O00Pa30B) JOKYMEHTOB, HE TMO3BOJSIFOLIMX B TOJHOM O0BEME
OPOYMUTATH TEKCT JOKYMEHTA U (MJIH) PACIIO3HATH PEKBU3UTHI JOKYMEHTA.

12.3. Pemienne 00 OTKa3e B MNPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
NpenoCTaBicHusT MyHUIMNANBHONW yCIyru, ogopmisieTces mo (opMe COMIACHO
[Tpunoxenuro 11 k HacTOSIMEMY AIMUHUCTPATUBHOMY PETTIAMEHTY.

[Ipn HanMUMu OCHOBAHMUS JJIsl OTKA3a B MPUEME JOKYMEHTOB, YKa3aHHOTO B
nyHkre 12.1.10 3asBUTEN0 HamMpaBiIsIeTCs YBEIOMIIEHHME O CIOCO0E MOAauu
3asgBieHus 1o QopMme, YKa3aHHOWU B [Ipunmoxenun 1la Hacrosero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.3.1. Ilpu oOpamennn yepe3 MOIL] nucbMeHHOE pelieHue 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX Ui MPEAOCTaBICHUs MyHUIMNATBHOMI
yCiyrd, oQopMisieTcss Mo TpeOOBaHUIO 3asBUTENS (MPEACTABUTEIS 3asBUTENS ),
MOAMUCHIBacTCs crnenuauctom MOI] u BbigaeTcs (HampaBisieTcs) 3asBUTEIIO
(mpeacTaBUTENtO 3asBUTENS) C YKA3aHWEM NPUYMH OTKa3a B CPOK HE MO3JHEE
30 MUHYT C MOMEHTa MONy4YeHUs OT 3asBUTES (MPEACTABUTENS 3asBUTEIIS)
JOKYMEHTOB.

12.3.2. Tlpu oOpamenun uepe3 PIII'Y pemenne o0 oTKaze B MpUEME
JOKYMEHTOB  TMOJINHUCHIBAETCS  YMOJHOMOYEHHBIM  JO/DKHOCTHBIM  JIMLIOM
MyHHMLIAMATBHOTO apXWBa M HAMPaBIsETCS B JIMYHBIA KaOMHET 3asBUTENS
(npeacraBurens 3asButens) Ha PIIT'Y B mepBblii pabounii neHb, CICAYIOMMUA 3a
JTHEM TI0Ja4M 3asiBJICHUS.

12.3.3. Ilpn oOpameHun Mo moure W JJIEKTPOHHOH MO4YTe pemeHue 00
OTKa3€ B MPUEME JOKYMEHTOB MOJAMUCHIBACTCS YIOJTHOMOYECHHBIM JTOJDKHOCTHBIM
JMIoM MYHHIMNANBHOTO apXvMBa W HAMNPaBISIETCS CIOCOOOM aHAIOTUYHBIM
cnocoly mojgaur 3asiBJIICHUSI HE MO3IHEE TMEPBOr0 padoyero AHs, CICAYIOMIETO 3a
JHEM MOCTYIUICHHS 3asiBIICHHUSI.

B cnyuae HanpapnieHus 3asButesieM (MpeacTaBuTesieM 3asBUTENS ) MO OYTE
HOTAPUAJIBHO  3aBEPEHHBIX  KOMMWA  JOKYMEHTOB,  HEOOXOAWUMBIX  JUIs
NPEeNOCTaBICHUS MyHUIMNATBHOM YCIAYTH, YKa3aHHbIE KONMM JOKYMEHTOB
NPUIATAOTCS K PEHICHHUIO 00 0TKa3€ B MPUEME TOKYMEHTOB.

13. Hcuepnoleawowuii nepeuensb 0CHOBAHUIL 011 OMKA3a ¢ NPe00CMmasieHul
MynuyunanvHou yciayu

13.1. OcHOBaHusiMM i1 OTKa3a B NPEAOCTABICHMM MYHHULIMIIATBHOR
YCIIYTH SIBJISIOTCA:

13.1.1. Hannume mpOTUBOPEUMBBIX CBEACHHUI B 3asBICHUN U ITPUIIOKEHHBIX
K HEMY JOKYMEHTAaX.
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13.1.2. HecooTBeTCTBHE KAaTEropuu 3asBUTENS KPYTy JML, YKA3aHHBIX B
MYHKTE 2.2 HACTOSAIIEr0 AJIMAUHUCTPATUBHOTO PETJIAMEHTA.

13.1.3. HecooTBeTCTBUE AOKYMEHTOB, YKa3aHHBIX B yHKTE 10 HacTosmero
AJIMUHUCTPATUBHOIO PEMJIAMEHTA, N0 (OPME WM COAECPKAHUIO TPEOOBAHUSAM
3akoHoaarenbcTBa Poccuiickoil depepaiuu U 3aKOHOAATENBCTBA MOCKOBCKOM
oOacrw.

13.1.4. Tlpeacrapnenue 3asBUTEIEM HEMOJHBIX W (WMJM) HEIOCTOBEPHBIX
CBEJICHU.

13.1.5. 3agBineHue 1TOAAHO  JIMLIOM, HE  HMEHIOIMM  MOJHOMOYHUM
MPEACTABIIATh UHTEPECHI 3asABUTEIIS, B COOTBETCTBUM C IYHKTOM 2.3 HACTOSILETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

13.1.6. HenpencrapieHue OPUTHHAJIOB JOKYMEHTOB (B CIIy4ac €CJIA OHU
TpeOYIOTCS ), HAMPABJICHHBIX B 3JIEKTPOHHOM BHUJIE.

13.1.7. Opurunanel JOKYMEHTOB, [PEICTaBIICHHBIE 3asgBuTenem
(npeacraButenemM 3asBuTENs) Uisl cBepkn B MODILI, HE COOTBETCTBYIOT
ANIEKTPOHHBIM 00pa3am JOKyMEHTOB, NOJAaHHBIX mocpeacTsom PIITY.

13.1.8. Hudopmanms, koTopas  COAEPKUTCS B  JOKYMEHTax,
NPEICTABICHHBIX 3asBUTENEM (IPEACTABUTENIEM 3asBUTENSA), MPOTUBOPEUUT
CBEICHUSM, COJCPKAIIMMCS B JOKYMEHTAaX, HAXOIALIMXCS B BEICHUU OPraHOB
BJIACTH.

13.2. 3asButrens (MPEACTABUTENb 3asBUTENSI) BOPABE OTKA3aThCs OT
noJiydeHus: MYHMIMNAIBHONW YCIYTM HA OCHOBAHUM JIMYHOTO IMMCBMEHHOIO
3asBJICHAS, HAMUCAHHOTO B CBOOOIHOW (opMeE, HAMPABUB MO AAPECY MICKTPOHHOM
NOYTHI MK 00paTUBLINCE B BE1OMCTBO.

13.3. Orkaz oT mnpenocraBiicHuss MyHHIIMNATBHOR — YCIYTH HE
NPENATCTBYET MOBTOPHOMY OOpAICHUIO 34 MPEAOCTaBIEHUEM MyHUIMNATBHOM
YCIIYTH.

14. Ilopsaook, pasmep u 0CHOBAHUA 63UMAHUA 20CYOAPCMBCCHHOU
ROMLTUHBL AU UHOU NIANBI, 63UMAECMOU 30 NPE0OCmageHue
MynuuyunanvHou yciayu

14.1. 3ampocel, CBsi3aHHBIE C COLMAJIBHOM  3AlIMTOM  TpPakaaH,
NPeyCMATPUBAKOLIEH NX IEHCHOHHOE OOECIIEUCHUE, a TAKXKE MOJTYUYECHHE JIbIOT U
KOMIIEHCALMA B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickoil denepanuun
UCHOJHSAOTCS MYHAIANATBHBIM aPXUBOM O€3BO3ME3IHO.

14.2. 3anpockl O NPEAOCTaBIICHUA WHPOPMALMA MO ONPEACITICHHON
npobiieme, Teme, COOBITHIO, (akTy, OMorpapuueckue 3ampochl, MO KOTOPBIM
YCTAHABIIMBAKOTCA  CBEJCHUS, HEOOXOOMMBIC [UIsl HM3YUYEHUS OJKU3HH U
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JCATEILHOCTH KOHKPETHBIX JIMI[  MCIOJHAIOTCS MYHUIIMOANBHBIM - apXUBOM
0e3BO3ME3IHO.

14.3. 3ampocel 0 TOpenoCTaBIEHUM WH(MOPMALKAK, HEOOXOIUMON AJis
YCTAHOBJICHHSI POJCTBA, POJCTBEHHBIX CBSI3¢H IBYX WM OO0Jiee JMI, WCTOPUHU
CEMbH, POJIa UCIOTHAOTCS MyHUIMNAIBHBIM apXUBOM O€3BO3ME3/HO.

15. Ilepeuens ycaye, He00X00UMBIX U 00A3AMENbHBIX 0151 RPEOOCMABICHUA
MyHuuunaivbHoU ycayzu, 6 mom uucie HOPAOOK, pasmep U OCHO8AHUA
G3UMAHUA NIIAMBI 34 RPEOOCMABIeHIUe MAKUX YCIY2

15.1. Yenyru, HeoOXOAMMBIE W 00s3aTelbHBIC S MPEAOCTABICHHS
MyHHLIAMATBHON YCIYTH, OTCYTCTBYHOT.

16. Cnocoosl npeoocmaenenusn 3aaeumenem 00KyMeHm0O8, HE0OX00UMbBIX 014
noayuenusa MyHUUURAIbHOU ycayu

16.1. OOpamienre 3asButens (NMPEACTABUTENS 3asBUTENsI) MOCPEICTBOM
PITTY.

16.1.1. dna IOy YEHHS MyHAIMDATBEHON VCIyTH 3asBUTEND
(mpeacTtaBUTENb 3asBUTENS, YIOIHOMOYEHHBI HA TOANUCAHHWE 3asBIICHUS)
3aMoHsIET 3as8BICHUE C UCTIOIB30BAHUEM CICHMAILHOW MHTEPAKTUBHOM (POPMBI B
ANIEKTPOHHOM  BHJE. 3alOJHEHHOE  3asBJICHHE  OTHPABISET BMECTE €
NPUKPEIJIEHHBIMU ~ 3JIEKTPOHHBIMM ~ 00pa3aMu  00s3aTeNbHBIX  JTOKYMEHTOB,
YKa3aHHBIX B MyHKTE 10 HacTOAMIEro AIMUHUCTPATUBHOTO PETIAMEHTA.

16.1.4. Ornpaenennoe mnocpencrsom PIIIY 3asBneHue W TOKYMEHTHI
noctynarT B Moayne okazanus yeiayr EMC OV 1 npoxomar npeaBapuTenbHOe
PACCMOTPEHUE B MYHHLIMIATBHOM apXHUBE.

16.1.5. B cnyyae HanuuuMs OCHOBAHWM, MPEIYCMOTPEHHBIX NMYHKTOM 12
HACTOSALIETO AJMHUHUCTPATUBHOTO PErVIAMEHTA, PEIICHHUE 00 OTKAa3€ B IMPHEME
JOKYMEHTOB C YKAa3aHWEM NPUYMH OTKa3a MOJAMUCHIBACTCS YCHICHHOM
KBAJIM(PMIIMPOBAHHOM 3JIEKTPOHHON NOAMUCHI0 YIOJIHOMOYEHHOTO TOJPKHOCTHOTO
mna MyHHIMNANBHOTO apXWBa W HampaeiisieTcs B JIMUHbIN kaOuHET 3asBUTENs
(mpeacraBurens 3assutenisi) Ha PIITY He no3anee pabovero aHs, CAEAYIOWETO 3a
JTHEM TI0Ja4M 3asiBJICHUS.

16.1.6. O pesyaprarax NOPEABAPUTEILHOIO PACCMOTPEHUS 3asBUTEIIb
(IlpencraButens 3asBUTENS) YBEIOMIIICTCS M3MEHEHHEM CTaTyca 3asBICHHS B
Jlnynom kabunete 3asBUTENS (IPEACTABUTENS 3asBUTENS ).

16.1.7. Ha OCHOBaHMM NPEACTABICHHBIX JOKYMEHTOB CICLHAIMCT
MyHHMLIAMIATBHOTO ~ apxXWBa  NPHUHAMACT  PEIICHHE O  NPEAOCTABICHUHU
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MyHULIANATBHOW — yenyrd b0  peleHue 00 OTKa3e B NPEIOCTABICHUHU
MyHUIMITABHON YCIYTH.

16.1.8. B ciaydae OTCYTCTBUS OCHOBAHWW ISl OTKAa3a B MPEIOCTABICHUH
MyHHLIAMATBHONW yCIYTH 3asiBUTEb YBEIOMIIIETCA O HEOOXOIUMOCTH B TCUCHUE
5 paboumx NHEH NMPENOCTAaBUTHh OPUTHHABI Uil cBepku B MO myTteM CMEHBI
craryca 3asBiicHus B JInuHoMm kabunere 3asButens (IIpeacraBurens 3asBuTens)
Ha PIIT'Y.

16.1.9. 3asBurens (IlpeacraBurens 3asBUTENS ) MPEACTABISET JOKYMEHTHI B
COOTBETCTBUM C TPeOOBaHUWAMM, YKazaHHbIMU B [IpunoskeHun 10 k HacTosdmemy
AJIMAHHACTPATUBHOMY PETJIAMEHTY.

16.2. Jluunoe oOpamenue 3asButens (npeacraButens 3assutens) B MOL,

16.2.1. 3asBuTenp (MpencTaBUTENb 3asBHUTEIS) MOXKET 3amucarbCcs Ha
auHblii puem B ML 3apaHee MO KOHTAKTHBIM Tene(OHAM, YKA3aHHBIM Ha
caltax, aapeca KOTOpPHIX 0puBEAcHBI B [IpunokeHnmn 2 K HACTOALIEMY
AJIMAHHACTPATUBHOMY  perinameHty, wiM  nocpeactsom  PIIIY.  Ilpm
OCYIICCTBIICHUM  TMPEABAPUTENBHON  3amucu  3asBUTENb  (MPEACTABUTEND
3asgButenss) B 00sA3aTeNIbHOM  TNOPSAAKE HMHPOPMUPYETCS O  TOM, 4TO
NPEABAPUATEIIbHAS 3aNIMCh AHHYJIMPYETCS B CIIy4ae €ro HESIBKH IO MCTEUYEHUHU 15
MHUHYT C HA3HAYEHHOTO BPEMEHHM NPUEMA.

16.2.2. lna IOy YEHHS MyHAIMDATBEHON YCIyTH 3asBUATEIb
(MpeacTaBUTEND 3asBUTENS ) MPEACTABIIIET HEOOXOMMBIE TOKYMEHTBI, YKA3aHHBIE
B NyHKTe 10 HAcTOAEr0o AIMUHUCTPATUBHOIO PEIVIAMEHTA, 32 MCKIIFOUEHHEM
3asBIICHHS. 3ASBICHUC 3ANIOJIHSAETCS U PACIICUaThIBACTCS crienuaucToM MO,

16.2.3. B cnyyae HaimMuvs OCHOBAaHWM, NMPEIYCMOTPEHHBIX IYHKTOM 12
HACTOSIIEr0 AJIMAHMCTPATUBHOIO PErfaMenTa, cnenuanincrom MOL 3asBurento
(mpeacTaBUTENt0  3asABUTENSI) BBIAACTCS peUICHHE OO0 OTKa3e B IPHEME
JOKYMEHTOB C YKa3aHUEM ITPUYMH OTKA3a B CPOK HE no3aHee 30 MUHYT ¢ MOMEHTA
NOJTyYEHUS OT 3asBUTENS (IPEACTABUTENS 3AsIBUTENS ) JOKYMEHTOB.

16.2.4. B cny4yae OTCYTCTBUSL OCHOBAaHMH UIsl OTKA3a B IPUEME TOKYMEHTOB,
cnenranuct MOL] npuHUMaeT MpeaCTaBICHHbIE 3asBUTENEM (IIPEACTABUTEIEM
3asgBUTENsI) JOKYMEHTBHI, 3alOJHSET M PACIECUaTBIBACT 3asdBICHUE, KOTOPOE
NOJAMUCHIBACTCA  3asBUTENIEM (MPEACTABUTENEM 3asBHUTENS]) B NPUCYTCTBUHU
cnenuanucra M®I[. B cnayuae oOpaunieHusi OpeacTaBUTEIsl 3asBUTENS, HE
VIOJIHOMOYEHHOIO Ha MOANUCAHWE 3asBJICHMS, MPEACTABIAECTCS MOIINMCAHHOE
3asgBuUTeNEM 3asBIICHUE.

16.2.5. Cnenpaymer  M®L]  ckaHWpyeT TPEACTABICHHBIC —3asBUTEIEM
(mpenctaButeneM  3asBUTENSI)  OPUTMHAIBI  JOKYMEHTOB M ()OPMHUpPYET
3neKTpoHHoe Aeno B Moayne MO®I[ EMC OV, cHUMaET ¢ MPEACTaBICHHBIX
OPUTHHAJIOB TOKYMEHTOB KONMHU M 3aBEPSET MX MOANMUCHIO U neyarbio MOL] (3a
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WCKITFOUEHUEM JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEAYCMOTPEHO TOIBKO B
noMHHAKax). Cnenuaymcet MO®L[ pacneuarsiBaeT M BBIOAET  3asBUTEIIO
(MpeacTaBUTENO 3asBUTENIS) BBIMACKY O MOJYYCHUH 3asBICHHS, TOKYMEHTOB C
VKa3aHUEM HMX TEPEYHs M KOJIMYECTBA JIUCTOB, BXOASALIETO HOMEPA M JATHI
TOTOBHOCTH PE3YyJIbTaTa NPEAOCTaBICHUS MyHULIMITATBHOW YCIYTH.

16.2.6. DnexTpoHHOE A€o (3asBICHUE, MPUIAracMbie K HEMY JOKYMEHTHI,
BbINMCKA) noctynaet u3 Moayis MOL EUC OV B Moayinbe okazanus ycinyr EUC
OVY B neHb ero GOpMUPOBAHUSL.

16.2.7. 3asgBneHue, NpuiaraéMble K HEMY JOKYMEHTBI M 3K3EMILIAP
BBIMACKM HampasiAroTes W3 MOL[ B MyHHALMOAIBHBIA apXuB KYpPbEPCKO
ciy>k00i1 Ha OYMa)KHBIX HOCHTENSX Ha CIEAYIOMMIA padoumii OeHb CO AHS WX
NOJTyYEHUS OT 3asABUTENS (IPEACTABUTENS 3AsIBUTENS ).

16.2.8. B M®IL[ 3asButento (MpeacTaBUTENIO 3asBUTENSI) MPEAOCTABICH
oecrmathbiii  goctyn k  PITY g oOecriedeHuss BO3MOXKHOCTH — MMOJAYM
JOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

16.3. OOparticHue 3a NpeI0CTaBACHUEM MyHUIIMNAIBHON YCITYTH MO TIOYTE.

16.3.1.  Jna  nomyuyeHuss  MyHHMIMNAIBHOW — yCIYyIM  3asBUTEIb
(mpeacTaBUTENDb 3asBHUTENS) HAMPABISAECT MO aApecy MYyHHIMNAIBLHOTO apXWBa
MMACBMO, COAECPKAllee 3asBICHUE, TMOJAMACAHHOE JIAYHO 3asBUTEIEM WJIU
MPEACTABUTENIEM 3asBUTEINS], YIIOJHOMOYECHHBIM HA TOANUCAHUE 3asABIICHUS, W
HOTAPUAJIBHO 3aBEPECHHBIE KOMUW HEOOXOAMMBIX JOKYMEHTOB B COOTBETCTBUHU C
TpeOOBAaHUSIMU, YKa3aHHBIMM B TYyHKTe 10 HacTosmero AJIMHUHUCTPATUBHOIO
pernameHTa.

16.3.3. Cnennanmet MyHULMIIATIBHOTO apXUBA, OTBETCTBEHHBIN 34 IPUEM U
MIPOBEPKY MOCTYNMUBIINX JOKYMEHTOB, B LIEJISIX MTPEAOCTABIEHN MyHULIMITATBHOM
YCIYTH  YCTAaHABIMBAECT MNpeaMeT oOpaiieHus, noaHomoums [IpeacraBurens
3asBUTEA, MPOBEPSIET  KOMIUIEKTHOCTh — INPEACTABICHHBIX  JTOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEAOCTaBICHUS MyHUIIMNIANBHON YCIYTH, H COOTBETCTBHE UX
YCTAHOBJICHHBIM AJIMHUHHACTPATHUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.

16.3.4. B ciy4yae HanuuuMs OCHOBAaHMM I OTKAa3a B NPUEME TOKYMEHTOB
cnenranucT MyHHIMNATBHOTO apXUBa HAMPABISAET MO MOYTE PeIIEHUE 00 OTKa3e
B IIPUEME JOKYMEHTOB € YKA3aHUEM MPUYMH OTKa3a.

16.3.5. Ilpy OTCYTCTBMM OCHOBAHMH Mg OTKAa3a B NPUEME JOKYMEHTOB
MyHHLIAMATBHBIA apXUB HE MO3IHEE MEPBOro padouyero AHs, CICAYIOLIEro 3a
JTHEM TIOJTYYEHUSL TOKYMEHTOB, NEPEAACT 3asABICHUE U MOTYUYEHHBIE JOKYMEHTHI B
MO®IL] mtd npUCBOCHUS PErUCTPALMOHHOTIO HOMEpA.

16.4. ObpamieHne 3a NOPENOCTABICHUEM MyHUIMNAIBHON yCIyTH 1O
ANIEKTPOHHOM TOYTE 3a O0IIEA0CTYTHONW HH(pOpMaLUEii.
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16.4.1. I1pu oOpallieHUH MO AIEKTPOHHOM mouTe 3asBUTEb (MMPEACTABUTEND
3asBUTENSI) HANPABISIET MUCHMO, COACPKALEEe 3asBICHUE HA MPEIOCTABICHHUE
MYHHLIANAJIBHOW YCIYTM W HEOOXOIMMBIC JOKYMEHTHI Ha aapec SJEKTPOHHOM
nouTsbl MyHHIIMITIAIIBHOTO apXHUBA.

16.4.2. Cnennanmct MyHUIMIIATIBHOTO apXUBA, OTBETCTBEHHBIN 34 IPUEM U
MPOBEPKY MOCTYNMUBIINX JOKYMEHTOB, B UENSAX MPEAOCTABICHAS MYHULIAIIATILHON
YCIYTH  YCTAaHABIMBAET MNpeAaMeT oOpaiieHus, noaHomoums [IpeacraBurens
3asBUTEA, MPOBEPSIET  KOMIUIEKTHOCTh — MPEACTABICHHBIX  JOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEAOCTaBICHUS MyHUIMNIANBHON YCIYTH, H COOTBETCTBHE UX
YCTAHOBJICHHBIM AJMHUHHACTPATUBHBIM PEMIAMEHTOM TPEOOBAHUSIM.

16.4.3. B ciyyae HanuuMs OCHOBAaHWM I OTKAa3a B NPUEME TOKYMEHTOB
cnequanueT MYyHMIMNAIBHOTO apXvMBa HANPABISIET TO JJIEKTPOHHOR MOYTe
pemeHue 00 0TKa3e B MPUEME TOKYMEHTOB C YKA3aHUEM MPUYHH OTKA3a.

16.4.4. Ilpu OTCYTCTBMM OCHOBAHWM IJsi OTKa3a B NPHUEME JOKYMEHTOB
MMCbMA U IMTPUJIOXKEHHBIE K HUM JOKYMEHTBI, TIOJIyYEHHBIE 110 3JIEKTPOHHOM MMOYTE,
pacrneyvarbBaOTCs CIEHMAIACTOM MYHULIMIIAIBHOTO apXWBa W NEPENAKOTCS B
MO®IL] ans peructpanun B Monyne MOLL EMC OV He no3anee nepBoro padoyero
JIHS, CJIEYFOLIETO 32 JTHEM IMOJIYYEHUS JOKYMEHTOB.

16.4.5. B caydae nOCTyIUICHUS 3asBICHUS MO SJCKTPOHHOW TIOYTE
COEUUANMCTOM MYyHUIMIIATBHOTO apxuBa HA aApec JJIEKTPOHHON NOYTHI, C
KOTOpOro ObLI0O NOJAaHO 3asBICHHE, B TeueHUEe pabodyero JHs, B KOTOPOM
MYHHLIAMAJIBHBIM apPXHBOM IMOJIYYEHbl JAOKYMEHTBI, HAMPABIISECTCS COOOLICHUE O
MOJIYYCHUM 3asIBJICHUS U JOKYMEHTOB IO AJIEKTPOHHOM MMOYTE W MEPeaaye ux JUis
peructpanyu B MOLL

17. Cnocoosl noayuenua 3aagumenem pe3yibmamoes npeooCcmaeieHus
MynuuunanvHou yciayu

17.1. 3asBuTens (MPEACTABUTENDL 3asBUTENS) YBECIOMIIIETCS O XOJE
PAaCCMOTPEHUST W TOTOBHOCTH PE3yJIbTaTa MPEAOCTABICHUS MyHUIIMNATBHOM
YCIIYTH CIEAYIOIMMH CIOCO0aMM:

17.1.1. Yepe3 nuunblii kabunet Ha PIITY.

17.1.2. TTocpenctBoMm cepruca PIIT'Y «Y3HaTh CTaTyC 3asiBICHUS.

17.1.3. I1o 5nEKTPOHHOM MOYTE.

17.1.4. I1o moure.

Kpome Toro, 3agBurens  (MpPEACTAaBUTEND  3asABUTENS)  MOXKET
CaMOCTOSITENIBHO ~ TMOJIYYATh ~ WMH(OPMALUMIO O TOTOBHOCTM  pe3yJibTara
NPEIOCTABICHUS MyHUIMNAIBHON yCIyrd 1O TeAePOHY MYHULUNATLHOTO
apxuBa, ykazaHHoMmy B [lpunoxenun 2 Kk HactosuiemMy AJIMHUHUCTPATUBHOMY
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pErIaMEeHTy, WIA N0 TeNePOHY HEHTpa TeAe(MOHHOTO 0OCITYy>KUBaHUSI HACEICHUS
MockoBckoii obmactu 8(800)550-50-30.

17.2. ApxuBHas CIpaBKa, apXWBHAas KOMMS, APXMBHAs BBINIACKA WJIU
WH(OPMALMOHHOE MUCHMO B CIIy4ae HE WCTEYCHHs 75 JIET CO IHS CO3JaHUs
aApPXUBHOTO JOKYMEHTA MOTYT OBITh MOJIYYEHBI CIIEAYIOIIAM CIOCOOOM:

17.2.2. YUepez MDI| Ha OyMa)KHOM HOCHUTEJIE.

17.2.3. Tlo »nekTpoHHOW moute (MpU OOpalICHUM 3a OOIICTOCTYMHON
uH(popManuei).

17.2.2. Tlo moure Ha OyMa>KHOM HOCHUTEIIE.

17.3. Peuienne 00 0TKaze B MPEIOCTABICHUN MYHHUIMITAJIBHON YCAYTH WA
APXUBHYKO)  CIPABKY, AapPXMBHYK)  KOMNHWIO, AapPXMBHYK)  BBIIACKY WA
WH(POPMALMOHHOE TUCBMO B CIy4Yae MCTEUEHUst 75 JIET CO JOHSA CO3JaHUs
ApPXUBHOTO JOKYMEHTA MOTYT OBITh IOJYYEHBI CIAEAYIOLIUM CIIOCOOOM:

17.3.1. Yepes nuunblii kabunet Ha PTIT'Y B BUE 37IEKTPOHHOTO IOKYMEHTA,
npu oOpariennn nocpeactsom PIITY.

17.3.2. Uepez M®DI] Ha OyMa)KHOM HOCUTETIE.

17.3.3. Tlo moute Ha OyMakKHOM HOCHUTEIIE.

17.3.4. Tlo »nekTpoHHOW moYTe (MpH OOpalICHUM 3a OOIIECTOCTYIMHOMN
uH(popManuei).

17.4. Jlara oTmpaBieHHsl pe3yibTara MPeAOCTaBICHUS MyHUIMIIATBLHOM
YCIIYyTH MO MOYTE HE TOJDKHA MPEBBIIATH 1aTy OKOHYAHUS CPOKA MPEI0CTABICHUS
MyHunmnaneHoW ycnayri. CpoK IOCTaBKM HE BXOOUT B CPOK MPEAOCTABICHUS
MyHUIMITATBEHON YCITYTH.

17.5. Pe3ynpTar npeaocrabieHdss MyHUIMNAIBHONW YCITYTH 10 3asBICHUAM
B OTHOUIEHWH OOBEKTOB HEABWKMMOCTH, YCBIHOBJCHUS (YyJAOUYEpPEHUS), O
COJIEP’KAHUM 3aBEUIAHMsI, 00 aKTaxX IPaKIAHCKOTO COCTOSIHUS (€CIIHA HE TPOLLIO 75
JET CO JHS CO3JaHWsl aKTa TPAKIAHCKOTO COCTOSIHWS) BBIAACTCS 3asBUTEIIO
(mpeacraButento 3asBurens) uepe3 MOLL i no noure.

18. MakcumanvHblll CPOK 0HCUOAHUA 8 OUEPeOU

18.1. MakcumasnbHbIH CPOK OKHUJIAHKS B OUCPEIN MPH MOJAYE 3ASBICHUS O
NPEAOCTABIEHUM MYHULMNAIBHON YCIYTA W TpPU  TMOJYYEHHH PE3YJIbTaTa
npeaocTaBieHuss MyHUIMNAIBHOW YCIYyTH - 15 MUHYT.

19. Tpebosanus Kk nomeuieHUAM, ¢ KOMOPHIX RPEOOCHACACCA
Mynuyunanvnaa yciayea
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19.1. Ilomemenus, B KOTOPBIX NPEAOCTABNSAETCS MyHHIMNAIbHAS YCIyTa,
NPEANOYTUTENBHO PA3MELIAIOTC HA HWKHHMX JTOKAX 30aHUH M JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUACMHUOJIOTUYECKAM IPABUIIAM U HOPMATHABAM.

19.2. Bxoasl B moOMElIEHUsT OOOPYIAYIOTCS MaHAYCaMH, pPaCIIUPEHHBIMA
NPOXOJaMH, MO3BOJISIFOIIMMU OOECNEYATh OCCIPENSATCTBEHHBIA JOCTYI JIALL C
OTPAaHUYECHHBIMA BO3MOXKHOCTSIMH  3J0POBBS, BKJIFOYas JIML, HMCIOJIB3YHOLIUX
KPECIa-KOJIACKH.

19.3. Hubie TpeOOBaHMS K MOMEHICHUSIM, B KOTOPBIX MPEIOCTABISETCS
MyHununaneHass yciayra, npuBeacHsl B [IpwiokeHunm 12 Kk HaAcTOsIIEMY
AJIMAHHACTPATUBHOMY PETJIAMEHTY.

20. Ilokaszamenu oocmynHocmu u Kauecmea MyHuyunaivHou yciayau

20.1. Ilokazarenn JOOCTYMHOCTH W KadecTBa MyHUIMNAIBHON YCIyru
npuBeeHbl B [Ipunoxkennn 13 K HaCTOSIIEMY A TIMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeGoBanust K 0OECNEUYECHUIO TOCTYNHOCTA MyHUIIMITATLHOW YCIYTH
JUTSL MHBAJIMIOB U JIML C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBbs PUBEACHBI B
[Tpunoxenun 14 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Tpebosanusa k opanuszauuu npedocmaegieHuns MyHuyunanvHou
YCay2u ¢ INeKmpoOHHOU hopme

21.1. B snexkTtpoHHO# (opMe MTOKYMEHTBHI, YKa3aHHble B nyHKTe 10
HACTOSIIEr0 AJAMUHUCTPATABHOTO PEMIAMEHTA, MOAAOTCS nocpeactsom PIITTY.

21.2. 1lpu momaue MOOKYMEHTHI, yKa3zaHHble B nyHKTe 10 Hacrosmero
AJIMUHUCTPATUBHOIO  PEIrVIAMEHTA, MpUiaraloTcs K SIEKTPOHHOH  (dopme
3asBieHUs B BHIAE OTACHbHBIX (aiimoB. KonuuecTtBo (aiiinoB AOMKHO
COOTBETCTBOBATh KOJMYECTBY JOKYMEHTOB, & HauMEHOBaHWE (aina IOJKHO
NO3BOJIATh UACHTH(PHULIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B TOKYMEHTE.

21.3. Bce OOKYMEHTBHl JO/DKHBI OBITH OTCKAHUPOBAHBI B OJHOM W3
pacipoCTpaHEHHbIX Tpaduueckux ¢opmaroB (aijoB B IBETHOM PEXKHUME
(pazpemieHue ckaHupoBaHusl — He MeHee 200 Touek Ha JIH0iM ), 00eCceunBaroIEeM
COXPAaHECHME BCEX AQYTCHTUYHBIX NPHU3HAKOB TMOJUJIMHHOCTH, a WMEHHO:
rpaduyeCcKOii MOANKCH JIMLA, TIEYATH, YIJIOBOTO IITamna OJaHKa.

21.4. 3agButenb  (MPEACTABUTEIb  3asBUTENSI) HWMEET  BO3MOXKHOCTH
OTCIICKUBATh XO0JI OOpaOOTKM JOKYMEHTOB B JIMUHOM KAaOWHETE MpPH MOJaue
3asBiieHus 4depe3 PIIIY wmimm ¢ nmomompro cepuca PIIIY «Y3Hare craryc
3asBIECHUSY.
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22. Tpebosanua Kk opeanuzauuu RPeooCMagieHuA
Mynuyunanonou ycayeu ¢ M@®IJ

22.1. Opranuzanusi npeaocTaBicHus MyHUIIMNATIBHONH yCioyru Ha 0Oase
MOIL[ OoCyLIECTBIACTCA B COOTBETCTBHM C COIJIALICHUEM O B3aUMOACHCTBUU
MEXIYy AIMHHHCTpalMed ropoackoro okpyra Pomane MOCKOBCKOM oOnactu u
MHOro()yHKIIMOHATBHBIM KAa3€HHBIM YUPEKICHHEM TOPOJICKOro okpyra Pomans
MockoBckoii  obmacth  «Pomraneckuii  MHOTOQYHKLUMOHAIBHBIA — LEHTP
NPEIOCTABIICHUS  TFOCYJAPCTBEHHBIX WM MYHHLMNAIBHBIX  YCIYyID», WM
MYHULANAIBHBIM apxuBoM U MOLI, 3aK/IFOYEHHBIM B NOPSAKE, YCTAHOBIEHHOM
3akoHomarenbcTBOM Poccuiickoit ®denepaumu. llepeyens MOL[, B KOTOpPBIX
OPraHM3yEeTCs MPENOCTaBJICHUE MYHHMIMIAIBHOW YCIYTH B COOTBETCTBUM C
COMIAIIEHUEM O B3aUMOJCHCTBUM, yKa3aH Ha o(uUMaIbHBIX caiTax, aapeca
KOTOPBIX NPHUBOJATCS B IIpuioskeHun 2 K HAcTosmeMy AJIMHHACTPATHBHOMY
PETTIAMEHTY.

22.2. 3asButenb  (MPEACTABUTENL  3AABUTENS]) MOXKET  OCYLIECTBHUTH
NPEABAPUTEIILHYIO 3alKUCh HAa Tojaavyy 3asaBieHuss B MOLl cneayrommmu
cnocob0amu 1o CBOEMY BBIOOPY:

I)opun nmmuHoM oOpamicHun 3asBUTENsS (NMPEACTABUTENS 3asiBHUTENS) B
MOLY;

2) o tenepony MOLI;

3)mocpeacteom PIITY.

22.3. Ilpu  mpeaBapuTEnbHOH  3amucu  3asBHTENb  (NPEACTABUTEND
3asBUTENS) COOOIIACT CIECAYIOIUE JAHHBIE:

1) pamMunuto, UMsi, OTYECTBO (MTOCICTHEE TPU HATUYKH ),

2) KOHTaKTHBII HOMED TeneoHa,

3) agpec 3NIEKTPOHHOMN MOYTHI (MPY HAJTMYKH ),

4)>xenaeMble 1aTy U BPEMS MPEACTABICHUS JOKYMEHTOB.

22.4. 3agButeno (MPeACTaBUTENIO 3asBUTENS) COOOIIAOTCS JaTa U BpeEMs
npreMa JOKYMEHTOB.

22.5.1lpu  OCYILUECTBICHMM  MPEABAPUTEIILHON  3amuch  3asBUTEIb
(mpeacTaBUTENDb 3asBUTENSI) B OOSA3aTEIBHOM MOPSAKE UHPOPMUPYETCS O TOM,
YTO MPEABAPUTEIBHAS 3AMKACh aHHYJIUPYETCS B CIy4Yac €ro HESIBKH MO UCTCUCHUHU
15 MUHYT C HA3HQYEHHOTO BPEMEHU MPUEMA.

22.6. 3asButenb (MPEeACTaBUTEND 3asBUTENSA) B JHOOOE BpeMs BIIPaBe
OTKa3aThCsl OT MPEABAPUTEIBLHON 3AITUCH.

227. B OTCYTCTBMM 3asBUTENCH, OOPATHUBIIMXCS MO MPEABAPUTEIBHOM
3aACH, OCYLICCTBISAECTCS OpHUEM 3asBUTENCH (MpeacTaBUTencii 3asBHTENEH ),
0OpaTUBIIMXCS B MOPSIAKE OUECPEIH.
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22.8. ObecnieueHne OeCIIATHOrO AOCTyNa 3asBUTENCH (MPEACTABUTENEH
asgBurenei) k PIII'Y nHa Oaze MODL[ ocymecTBisieTcs B COOTBETCTBUM C
TpeOOBAaHUSIMU, YCTAHOBJICHHBIMU TOCTaHOBIICHUEM [IpaBuTenbeTBa Poccuiickoi
Oenepatmn o1 22.12.2012 No 1376 «OO0 yrBepskacHum [lpaBun opraHu3zanuu
JESATELHOCTH MHOTO(QYHKIIMOHATBHBIX LIEHTPOB PEIOCTABIICHUS
rOCY/IAPCTBEHHBIX W MYHULMIAIBHBIX YCIYI», PAaclopsbkeHneM MUHHCTEpPCTBA
rOCY/JapCTBEHHOTO  YIPABIICHUS, WH()POPMALMOHHBIX TEXHOJIOTHMHA W  CBS3M
MockoBsckoii obmactu ot 21.07.2016 Ne 10-57/PB «O permoHanbHOM CTaHAapTe
OpPraHM3aliyA ACATEILHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB MPEAOCTABICHHUS
rOCYIapCTBEHHBIX U MYHHIIMITAJIBHBIX YCIYT B MOCKOBCKOH 001acTm.

22.9. KoncyaptupoBanue 3asBuTencii (nmpeacraBurencii 3asBUTENEH) 1O
NOPSAAKY TPENOCTABICHUS MyHHMIMITATBHOW YCIYTH OCYIIECTBISETCS B PaMKax
COMIALIEHUS O B3aUMOJACHUCTBAM MEXAY AIMWUHUCTPAUMEH TOPOACKOTO OKpyra
Pomane  MockoBckoii  obmacty w1 MHOTOQYHKIMOHAIBHBIM — KA3€HHBIM
YUPEKACHUEM TOpoACKOro okpyra Pourams MockoBckoit obmactu «Pomanbekuii
MHOTOQYHKIIMOHAIBHBIA ~ LEHTP  MPEAOCTABJICHUST  TOCYAAPCTBEHHBIX W
MYHHLANAJIBHBIX ~ YCIAYT», 3aKIIOYEHHBIM B TOPSAIKE, YCTAHOBICHHOM
3aKoHOAATeNnbCTBOM Poccuiickoi deneparuu.

II1. CocraB, noc/1eA0BaTeILHOCTD H CPOKH BHINIOJIHEHUSA
AIMUHUCTPATHBHBIX NPOLEAYP, TPEOOBAHHS K MOPSAAKY HX BbINIOJIHECHUSI

23. Cocmae, nocneo0oeamenbHOCHb U CPOKU GbINOJIHEHUA AOMUHUCIMPAMUBHDBIX
npoueoyp (Oeticmeuii) npu npedocmagienuu MyHUUWUnaIbHo ycayzu

23.1. IlepeueHp aAAMUHUCTPATHBHBIX MPOLUEAYP NPH MPEAOCTABICHUU
MyHUIHANIATBEHON YCIYTH:

1)npuem 3asBicHMST W JOKYMEHTOB, MPEABAPUTEILHOE PACCMOTPEHUE
JOKYMEHTOB M Tepefadya WX B MyHUIMNAIBHBIA apXuB, HENOCPEACTBEHHO
NPEIOCTABISIOMME MyHUIMNAIBHYIO YCITYTY;

2) 00paboTKa TOKYMEHTOB,

3) popMHpOBaHUE M HAPABJIICHUE MEKBEIOMCTBEHHBIX 3aITPOCOB B OPraHbl
(opraHu3anuu), Y4YacTBYIOIIME B MPEAOCTaBICHAM MyHUIMNATBHOW YCIIYTH.
OsxuaHue OTBETA;

4) odopmiieHHE pe3ynbTaTa NPEIOCTaBICHUS MyHUIIUTATEHOR YCIYTH,

5) BbIAaua pe3ynbrara npeocTaBIeHus MyHUIMOAIBHON YCIyTH.

23.2. Kaxxnas AIMUAHUCTPATUBHAS npoueaypa COCTOMUT u3
aIMUHUCTPATUBHBIX ACHCTBUH. [lepedeHb M COAEp)KaHWE aJIMUHUCTPATHUBHBIX
JECHCTBHIA, COCTABISIOIMX KXY aAMHUHUCTPATUBHYIO MPOLUEAYPY, MPUBEIECH B
[Tpunoskennn 15 k HACTOAIEMY A IMUHUCTPATUBHOMY PETJIAMEHTY.
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23.3. biok-cxeMa npeaocTapicHus MyHUIIMNATBHON YCIYTH MPUBEACHA B
[Tpunoxenun 16 x HacTosAMIEMY AIMAHUCTPATUBHOMY PETJIAMEHTY.

IV. llopsiaok u (popMbI KOHTPOJIS 32 HCHOJTHEHHEM
AJIMHHHMCTPATHBHOIO PErJIAMEHTA

24. Ilopaook ocyuwecmeieHusa KOHMpOJA 3a co0a00eHueM U UCHOJIHEHUEM
O0JIHICHOCMHBIMU JTUUAMU, MYHUWURAAbHOIMU CYHCAWUMU U PAOOMHUKAMU
MYHUUURATbHO20 APXUBA NOJOHCCHUI AOMUHUCHPAMUGHO20 PE2NaMeHma U

UHBIX HOPMAMUGHBIX NPABOBHIX AKMOE, YCHIAHACAUGAIOWUX MPEeHOBAHUA K

npedocmagnenuto MyHUUURAIbHOU YCIY2U, 4 MAKX}Ce RPUHAMUEM UMU
peutenull

24.1. Texymuii KOHTPOJIb OCYLIECTBIIAECTCA B (POPME MPOBEPKH PELICHUNA U
NEHUCTBUM, YYaCTBYIOIIMX B  IPEIOCTABICHMM MYHUIMNAIBHON  YCIYIH
JOOJDKHOCTHBIX — JIAL,  MYHULIMNAIBHBIX — CAYXKAIIWX, MWHBIX  PaOOTHHUKOB
MyHHMLIAMIATBHOTO apXHMBa, a Takke B (OPME BHYTPEHHUX MPOBEPOK B
MyHHLIAMATBHOM apXUBE MO 3asBICHUSAM, OOpAlICHASIM W >Kalo0aM rpakaaH, ux
OOBEAMHECHUH W OpPraHu3auuii Ha PELICHHUs, a TaKke AcHCTBUS (Oe3neHCTBUSA)
JOJDKHOCTHBIX — JIML, MYHHMIMIIAJIBHBIX CHyKallMX W WHBIX PabOTHHUKOB
MyHUIMDATBHOTO apXWBa, YYACTBYIOIIMX B MPENOCTABICHUM MYHHMIMNAIBHON
YCIIYTH.

24.2. Tlopsnok OcylecTBICHUs TeKylero KOHTpoias B MyHHIMNAIBHOM
ApPXMBE YCTAHABIIMBACTCA HAYATbHUKOM MYyHUIMNIANIBHOTO apXUBa.

24.3. KoHTpOb 3a COOJTIOIEHAEM MOPSAIKA MPENOCTABICHUS
MyHUIMDATBHOW YCIYTH OCYIIECTBIISIETCS YIIOJHOMOYEHHBIMU JOKHOCTHBIMHA
ounaMu - MUHUCTEPCTBA TOCYJAPCTBEHHOTO  yNPABIEHUS, WH(POPMALIMOHHBIX
TEXHOJIOTHHA 1 CBA3M MOCKOBCKOM 00JIaCTH MOCPEACTBOM MPOBEACHUS TUIAHOBBIX
¥ BHEIUIAHOBBIX IMPOBEPOK, CHCTEMATHYECCKOrO HAOMIOAEHHS 34 WCHOOJHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMAMUA MYHULIMITAIBHOTO aApPXUBA MOJI0KEHU I
HACTOSALIETO AIMHUHHCTPATUBHOTO PErVIAMEHTA B YacCTH COOJIIOACHUS MOPSAKa
npeaocTaBneHuss MyHUIUNAIbHOW YCIYTH.

24.4. TInaHOBBIE MPOBEPKUM MYHUIMITATBHOTO apXHWBA WJIK JTOJLGKHOCTHOTO
mina MyHUMUMIIATBHOTO apxXuBa MNPOBOIATCA B COOTBETCTBHHA C €3KETOJHBIM
IUIAHOM  TPOBEPOK,  YTBEPXKAACMBIM  MUHUCTEPCTBOM  TOCYAAPCTBEHHOIO
yIpaBieHUs, ”HPOPMALIMOHHBIX TEXHOJIOTHIA W CBs3HM MOCKOBCKOM 00/1acTH  HE
yaie OJHOro pasa B 1Ba roja.

24.5. BHENIAHOBBIE  TIPOBEPKH MyHALMOAIBHOTO — apXMBa  WIH
JNOJDKHOCTHOTO JiMia MYHUIIMIIAIBHOTO apXMBa NPOBOIATCS YIIOJTHOMOYEHHBIMH
JNOJDKHOCTHBIMM ~ JTMUAMKM  MMHHMCTEPCTBA  T'OCYJAPCTBEHHOTO  YIIPABIICHHUS,
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WH(OPMALMOHHBIX TEXHOJIOTHIA U CBsI3M MOCKOBCKOI 00JIACTH MO COTJIACOBAHUIO
¢ Ilpokyparypoii MOCKOBCKOH 001acTM Ha OCHOBAHMHM PEHICHUS MUHHUCTPA
rOCYy/JapCTBEHHOTO  YIPABJICHUS, WH(POPMALMOHHBIX TEXHOJOTHA U  CBS3H
MoCKOBCKOI 005acTH, NTPUHMMAEMOr0 Ha OCHOBAaHWM OOpallCHHWN TpaXKAaH,
OpraHu3alni (FOPUANYECKUX JIUL]) U TIOJYYEHHONW OT TOCYJapCTBEHHBIX OPraHoB,
OPraHOB MECTHOrO caMOyIpaBiicHus WH(opManuu O QakTax HapyEeHWA
3akoHomarenscTBa Poccuiickoit denepann, BICKYIIMX, a B OTHOLIEHUN OPraHoOB
rOCYy/JapCTBEHHONW BlacTh MOCKOBCKOM 00JIaCcTH TakKe MOTYHIMX MOBJICYb
BO3HMKHOBEHUE YPE3BbIYANHBIX CUTYALUHA, YTPO3Y KU3HU U 30POBBIO TPAXKIAH, &
TaK)KE MaCcCOBBIE HAPYILIEHUS ITPaB IPakaaH.

24.6. BHennaHoBble MPOBEPKA MyHULMIIAIBHOTO apXMBa IPOBOIATCS
VIOJIHOMOYEHHBIMU JOJDKHOCTHBIMU JIMLAMA MUHHCTEPCTBA TOCYAAPCTBEHHOTO
ylpaBieHus, THPOPMALMOHHBIX TEXHOJOTWH U CBsi3n MOCKOBCKO# oOnactu Oe3
COIJIACOBAHMS C OpraHamMu MPOKYpaTypel B COOTBETCTBHH C MOPYYCHUSAMH
[Ipesunenrta Poccuiickoit @enepaunn, [IpasurtenscrBa Poccuiickoit deaepauuu,
Ha OCHOBaHWM TpeOoBaHus ['eHepalibHOTO mpokypopa Poccuiickoit denepanum,
npokypopa MOCKOBCKOW 007acTH O MPOBEJCHWUM BHEIUIAHOBOW MPOBEPKH B
paMKax HaJa30pa 3a MCIOJHEHWEM 3aKOHOB MO IOCTYNMBIIAM B OpraHbl
OPOKYypaTypbl Marepuajgam W OOpallcHHsM, a TAaKXKEe B LEIAX KOHTPOJS 3a
UCMIOJTHEHUEM PAHEE  BBIIAHHOTO NpeanucaHus 00 YCTPaHCHWH HApPYIIEHUS
00s13aTeNbHBIX TPEOOBAHUH.

24.77. JIOJ>KHOCTHBIM JIMIOM MYHUIIMIANBHOTO apXUBa, OTBETCTBEHHBIM 34
COONIOICHHAE TOpPsKAa NPEAOCTABICHUS MYHHULMNATBHOW YCIyTH, SBISETCS
HAYQJIBHUK MyHULMIIATBHOTO apXWBa WM JOJDKHOCTHOE JIMLO, BPEMEHHO
UCTOJIHSOLIEE 00S3aHHOCTH HaYaIbHUKa MYHHULIANATBHOTO apXUBA.

25. Ilopaook u nepuoouunocme ocyuiecmenenusn Tekyuie2o KOHmpoan
ROJIHOMbL U Kayecmea npedocmasnenus Mynuuunaivrou ycayeu u Konmpona
3a cobiooenuem nopaoka npeoocmagnenus MyHUUURATbHOU YCy2U

25.1. Texymmii KOHTPOJIb OCYLIECTBIIIETCS B  (POPME MOCTOSIHHOTO
MOHHWTOPHHIA PEIICHU © JCHCTBHH YYaCTBYIOIIUX B  MPEAOCTABICHUU
MyHUIMDATBHOW YCAYTM JOJDKHOCTHBIX JIML, MYHUUMNAIBHBIX CIOY>KalUX |
pabOTHUKOB MYyHHMIIMITAJILHOTO apXMBa, a TaKKe B (POpME BHYTPEHHUX MPOBEPOK
B MyHUIIMNIAIIBHOM apXWBE MO 3asBJICHUSAM, OOpalICHUIM M ajlo0aM TpaklaH,
X 00BCOIMHEHHWIA W OpraHu3aliili HA PELICHUS, a TaKkKe NCHCTBUS (Oe31eHCTBUS)
JOJDKHOCTHBIX — JIL, MYHHMIMIIAJBHBIX CHyKallUX MW WHBIX PabOTHHUKOB
MyHUIMDATBHOTO apXWBa, YYACTBYIOLIMX B NPENOCTABICHUM MyHULMANIAIBHON
YCIIYTH.
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25.2. Tlopsanok  ocywiecTBIeHAsT TEKyWEro KOHTPOIS — YTBEPIKAACTCA
HAYaJILHUKOM MYHHLIMIIAJIBHOTO apXHBA.

25.3. KoHTponb 3a COOJTIOJIEHUEM MOPSAIKA MPENOCTABICHUS
MyHHALMOAIBHON YCIIYTH OCYIIECTBIAECTCS YIIOTHOMOYEHHBIMHU JTOKHOCTHBIMHU
oMnaMu - MUHUCTEPCTBA TOCYAAPCTBEHHOIO  YMNPABICHUS, WH()OPMALMOHHBIX
TEXHOJIOTHHA U CBs3M MOCKOBCKOH 00JaCTH MOCPEACTBOM MPOBEICHUS MJIAHOBBIX
¥ BHEIUIAHOBBIX IMPOBEPOK, CHCTEMATHYECCKOrO HAOMIOAEHHS 34 WCHOJHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMAMUA MYHULIMITAIBHOTO apPXUBA MOJI0KEHU I
AJIMUHUCTPATUBHOTO PETJIAMEHTA B YACTH COOJTFOICHUS MOPSIKA TPEIOCTABICHUS
MyHUIMIIABHON YCIYTH.

25.4. IlnanoBblE TPOBEPKM MYHHLIMNAIBHOIO apXWBA WM JOHKHOCTHOTO
JMIA MPOBOJATCS HE Yalle OJHOTO pas3a B 2 rojia, B COOTBETCTBUM C €XKETOJHBIM
IUJAHOM  MPOBEPOK,  YTBEP)KAAEMBbIM  MMHHUCTEPCTBOM  T'OCYJIApPCTBEHHOIO
yIpaBieHUs, THOOPMALMOHHBIX TEXHOJOTHI M CBs3M MOCKOBCKOW oOnactu u
coriacoBaHHbIM ¢ [Ipokyparypoii MOCKOBCKO# 00J1acTH.

25.5. BHemnaHoBble TPOBEPKM MyHULMIIATBHOTO apxuBa MPOBOIATCS
VIOJIHOMOYEHHBIMHA JIOJDKHOCTHBIMU JIMIAMU MWHHCTEPCTBA TOCYIaPCTBEHHOTO
yIpaBieHUs, HHPOPMALIMOHHBIX TEXHOJIOTUHA U CBA3M MOCKOBCKOM 00JacTH MO
cornacoBanuto ¢ [Ipokyparypoii MoCKOBCKOH 00jlaCTH HAa OCHOBAHWUU PELICHUS
MUHUCTPA TOCYIApCTBEHHOrO YIPABICHUS WH()OPMALMOHHBIX TEXHOJOTHI U
CBsI3M MOCKOBCKO#M 00J1aCTH, MPUHUMAEMOTO HA OCHOBAHWH OO0PAIIEHUI IPaykaaH,
OpraHu3ayii (FOpUANYECKUX JIUL) U TIOJYYEHHONW OT TOCYAapCTBEHHBIX OPraHoB,
OPraHOB MECTHOTO CaMOYMpPaBlIcHUS HHPOpMAUKM O (akTax HapyLICHHS
3akoHomarenscTBa Poceniickoi denepany, BIEKYIIHAX, & B OTHOLIEHUU OPraHoB
rOCy/JapCTBEHHONH BlacTh MOCKOBCKOH 00JIaCTH TakKe MOTYIIMX TOBJICYb
BO3HUKHOBEHUE YPE3BBIYAMHBIX CUTYALUN, YIPO3Y )KM3HU U 3J0POBBIO I'PAXKIaH, a
TaK)KE MaCcCOBBIE HAPYIIECHUS ITPaB IPakaaH.

25.6. BHemnanoBble TPOBEPKM MyHULMIIATBHOTO apxuBa IPOBOIATCS
VIOJIHOMOYEHHBIMHA JIOJDKHOCTHBIMU JIMIAMU MUWHHACTEPCTBA TOCYIapCTBEHHOTO
yIpaBieHUs, UH(HOPMALMOHHBIX TEXHOJIOTUNA U CBSI3W MOCKOBCKOH 00mactu 6e3
COITIACOBAHMS C OpraHaMy MPOKYpaTypbl B COOTBETCTBUM C IMOPYYCHUSAMH
[Ipesunenra Poccuiickoit @enepaunn, [IpasutenscrBa Poccuiickoit deaepauuu,
Ha OCHOBaHWM TpeOoBaHus ['eHepabHOrO mpokypopa Poccuiickoit denepannu,
npokypopa MOCKOBCKOW 00JacTM O MPOBEACHWM BHEIUIAHOBOW TPOBEPKH B
pamMKax Haa30opa 3a MCHOJIHEHHWEM 3aKOHOB [0 MOCTYNMBIUMM B OpPraHbl
OPOKYypaTypbl Marepuajgam W OOpallcHHsM, a TAaKXKEe B LEIAX KOHTPOJS 3a
WCIIOJTHEHUEM PAHEE BBIJAHHOIO NPEANUCAHWs OO0 YCTPAHEHWM HAPYLICHUS
00s13aTeNbHBIX TPEOOBAHUH.
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25.7. JIOMKHOCTHBIM JIMIOM MYHUIIANAJIBHOTO apXWBa, OTBETCTBCHHBIM 34
COOJTIIOJIEHNE TMOPSAAKAa MPEeaoCTaBiICHUS MyHUIMNANBHON YCIyTH, SBISIOTCS
HAYAJIBHUK MYHUIMNAIBHOTO apxuBa WIM JIMLIO, BPEMEHHO HCHOJIHAIOLIEES
00s3aHHOCTH HaYaJIbHUKa MyHUIIMTIAJILHOTO apXuBa.

26. OmeemcmeeHHOCHIb O0JIHCHOCMHbBIX AU, MYHUUUNAIbHBIX
CAYHCAUIUX U PAOOMHUKOE MYHUUUNATIBHO20 ADXUEA 34 PeUleHUA
u oeiicmeu (be3oeticmeue), npUHUMaemble (ocyuiecmeaemole)
umu ¢ xoo0e npeoocmaenenus MyHuuunRaiIbHou yciyu

26.1. IomKHOCTHBIE TMIA, MYHULAIIATIBHBIE CITY>KAIUE U UHbIE PaOOTHUKA
MyHHMLHAMATBHOTO apXKUBA, OTBETCTBEHHBIE 32 MPEIOCTABICHNE MyHUIMNAIBHON
YCIYTH W YYaCTBYIOLIME B MPEAOCTABICHWM MyHUIMNAIBHON YCIIyTH, HECYT
OTBETCTBEHHOCTh 32 NMPUHUMAEMBbIEC (OCYIIECTBISIEMBIC) B XOJE MPEAOCTABICHHUS
MyHHLAMATBHONW YCIIYTH PELICHUs U ACHCTBHS (O€3AEHCTBIE) B COOTBETCTBUMU C
TpeOOBaHUSIMU  3aKOHOJATENbCTBA Poccuiickoit denepaumn 1 MOCKOBCKO#H
oOacrw.

26.2. HenonHoe WM HEKAYECTBEHHOE MPENoCTaBieHrue MyHUIMNANBHON
YCIIYTH, BBISBICHHOE B Mpouecce TeKylero KOHTPOJs, BJICYET MPUMEHECHUE
JUCLUATIIIMHAPHOTO B3bICKAHUSI B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoii
denepauuu.

26.3. Hapymienue mnopsaka MNpeaocTaBlIeHAs MyHULIMNAIBHON YCIyTH,
MOBJICKILIEE €€ HEMPEAOCTABICHAE WU MPEAOCTABICHNE MyHUIIMITAIGHOH YCIyTH
C HApYLICHHEM CPOKa, YCTAHOBJICHHOTO AJIMAHUCTPATHBHBIM PETTIAMEHTOM,
NPEIyCMATPUBAET AAMUHHCTPATUBHYIO OTBETCTBEHHOCTh JOJKHOCTHOIO JIUIA
MyHHLIAMATPHOTO ~ apXWMBa, OTBETCTBEHHOTO 34  COONIFOCHME  MOpsAKa
NPEIOCTAaBICHUST ~ MyHUUIMNAIBHOH  YCIYTHM,  YCTAHOBJIECHHYK)  3aKOHOM
Mockosckoit obmactm Ne 37/2016-O3 «Kopexc MockoBekoit obmactu 00
aJIMAHUCTPATHBHBIX TPABOHAPYLIEHUSX).

26.4. K HapywmeHusM MOPAAKA NPEIOCTaBICHUS MyHUIMNANBHOW YCIYTH,
YCTAQHOBJICHHOTO HACTOSIIIAM AJMUHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBUHU
¢ ®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MYHULIMNIAIBHBIX YCIYT» OTHOCUTCS:

1) TpebGoBanne ot 3asBUTENS (MPEACTABUTENS 3AsBUTENSA) MPEACTABICHUS

JOKYMEHTOB M MH(OPMAIIMK WU OCYIICCTBICHUS TEHCTBUIA, TPEACTABICHUE WK
OCYILECTBJICHUE KOTOPBIX HE MPEAYCMOTPEHO HACTOSIIMM AJIMUHUCTPATHBHBIM
PErJIAMEHTOM, MHBIMA HOPMATHBHBIMM TPABOBBIMU AKTAMH, PETYJIUPYIOIIUMHU
OTHOIICHMS, BO3HUKAKOUIME B CBI3M C MPEIOCTABICHHEM MyHUIANAIBHOM
YCIIYTH,
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2) tpeboBanue ot 3asButens ([IpeactaBuTens 3asBUTENsI) NPEACTABICHUS
JOKYMEHTOB M uWH(pOpMAIMKM, B TOM UYHCJIEC TOATBEP)KIAIONINX BHECCHHUE
3asBUTENIEM TMJIaThl 3a TMPEAOCTaBICHME MYHUIMNANBHON YCIYTH, KOTOPHIE
HAXOAATCS B PACMOPSHKEHUM OPTraHOB, MPEAOCTaBISIONMX MyHUIMTAIBHY O
YCIYTy, UHBIX TOCYJAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMpPaBICHUS
aru00 TMOABEAOMCTBCHHBIX OpTaHMW3aIfii, Y4YaCTBYIOIIMX B MPEIOCTABICHUU
MyHMIIMTIAJILHOW YCIYTM B COOTBETCTBUM C HACTOSIIMM AJIMHUHHCTPATHBHBIM
pETJIaMEHTOM;

3) TpeboBaHue OT 3asBUTENs (MPEeACTaBUTENS 3asBUTENS) OCYLIECTBICHUS
JNEHCTBUNA, B TOM YHCIE COIJIACOBAaHWM, HEOOXOJUMBIX I TOJyYCHUS
MyHHLIHAMATBHONW YCIYTH M CBA3aHHBIX ¢ OOPALIEHUEM B UHBIE TOCYIAPCTBEHHBIE
Oprassl, Oprabl MECTHOTO CAMOYIIPABJICHMSI, OPTaHU3ALMH, U TPEAOCTABICHUS
MyHUIMDIATBHOM YCIYTH HE TPEAYCMOTPEHHBIX HACTOSIIIMM AJIMAUHACTPATUBHBIM
PETTIAMEHTOM;

4) HapyluIeHUE CpoKa perucTpanuu 3asBiacHus 3asBUTENs (TIPEICTaBUTENS
3asgBUTENA) O NPEAOCTABICHUM MyHUIMIAIBHOW YCIIYTH, YCTAHOBJICHHOTO
AJIMAHHACTPATUBHBIM PETJIIAMEHTOM;

5) HapylleHME CpoKa TMPEeAOCTaBiICHUS MyHHIMIAIBHON — YCIyTH,
YCTaHOBJICHHOTO AJIMAHHACTPATUBHBIM PETJIAMEHTOM;

6) OTKa3 B MpUEME JOKYMEHTOB y 3asBUTENS (MPEACTABATENS 3AsBUTENS),
€CJIM OCHOBAHUS OTKAa3a HE MPEAYCMOTPEHBI A IMUHUCTPATUBHBIM PETIIAMEHTOM;

7) OTKa3 B MpPEAOCTaBJICHWM MyHHMIMINAIBHOW YCIYTH, €CIH OCHOBAHMS
OTKa3a HE MPEAYCMOTPEHBI AIMUHUCTPATUBHBIM PETVIAMEHTOM

8) HEeMOTHBUPOBAHHBINA OTKA3 B MPEAOCTABICHUH MYHUIMNIANBHON YCIIYTH,
B CIly4ae OTCYTCTBUS OCHOBAaHMM U OTKA3a B NPEAOCTABIEHUM MyHULIMNIAIBHON
YCIIYTH,

9) 0TKa3 B UCHIPABIICHUY JOMYLICHHBIX OMEYATOK U OIIMOOK B BBIIAHHBIX B
pe3yabpTaTe MNpeAocTaBicHUs MyHUIMNAIBHONH YCIAYrM JOKyMEHTax Julo
HAPYLIEHUE YCTAHOBIIEHHOTO CPOKA TAKUX MCIPABIICHUN.

26.5. JIOJ5KHOCTHBIM JIMIOM MYHUIIMIANBHOTO apXUBa, OTBETCTBEHHBIM 32
COONIOICHHE TIOPSAAKA NPEAOCTABICHUS MYHUUIMNANBHOW YCIYTH, SBISETCS
HAYIBHUK ~ MYHMIMOAIBHOTO apXMBa WM JIMLO, BPEMEHHO MCIIOJHSIIOIIEE
00s13aHHOCTH HaYaJIbHUKAa MyHUIIMIIAIEHOTO apXHBa.
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27. Honoxcenun, xapaxmepusyrouiue mpedoeanus K NOPaoKy u hopmam
KoHmpoaa 3a npedocmaegienuem MyHuuunaivHoil yciyeu, 6 mom 4ucie co
CHIOPOHbI 2PAXHCOAH, UX 00DeOUHEHUN U OP2AHU3AULLI

27.1. TpeOoBanusiMi K mOpsiaKy W (opmam Tekymero KOHTPOds 3a
PeA0CTaBIEHUEM MYHUIIMTIAIIBHON YCIIYTH SIBISIFOTCA

HE3aBUCUMOCTB;

TINATEIBHOCTb.

27.2. HezaBucuMOCTh ~ TeKyIIEro  KOHTPOJS — 3aKJIKOYaeTCs B TOM,
JOJDKHOCTHOE JIMLO, VIIOJIJHOMOYEHHOE HA €ro OCYIIECTBIEHUE, HE HAXOAUTCS B
CITy>k€0HOM 3aBUCUMOCTH OT JOJKHOCTHOTO JIMIA, MYHULIMIIAIBHOTO CITY>KAIIETo,
WHOTO PabOTHMKAa MyHMIMNAIBHOIO apXMBa, YYACTBYIOLIETO B MPEAOCTABICHUH
MyHHLHAMATBHON YCIIyTH, B TOM YKCIIE HE UMEET OJTM3KOrO POJICTBA WA CBOMCTBA
(pomMTtenu, Cynpyru, €T, OpaThs, CECTPHI, a TAKKE OpaThs, CECTPHI, POJUTENH,
JETH CyNPYrOB W CYNPYTH AETCH ) C HUMH.

27.3. JIOJGKHOCTHBIE JIMIIA, OCYIICCTBISIOMKME TEKYIHWA KOHTPOIb 3a
NPEAOCTABIEHUEM MyHUIMNIATBHON YCIYyTH, MOJDKHBI NPUHUMATh MEPBL 110
NPEIOTBPALIEHUIO KOH(PIUKTA HHTEPECOB MPU MPEAOCTABICHHM MyHUIMNIAIBHON
VCIIYTH.

27.4. TmarenpHOCTh OCYLIECTBIICHUA  TEKyLIero KOHTpOJIA 34
NPEAOCTAaBIEHUEM ~ MYHUIMNAIBHOW  YCIYIM  COCTOMT B HMCIIOJIHCHHH
YIIOJTHOMOYECHHBIMA  JIMIAMH  OOSI3aHHOCTEH, NPEAYCMOTPEHHBIX HACTOSLIUM
pasuenom.

27.5. 'paxnane, ux OOBCAMHECHWS W OPraHu3alWd JJIs OCYIIECCTBICHHS
KOHTPOJSL 34 NPENOCTaBICcHUEM MyHULIMNAIBHOW YCIYTM HMMEKT IPaBo
HANPaBJIsATE B MUHKACTEPCTBO FOCYAAPCTBEHHOTO YIIPABJICHUS, WH()OPMALIMOHHBIX
TEXHOJOTHA W CBsi3M  MOCKOBCKOM o0sacTh  xanoObl Ha  HApPyUICHUE
JOJKHOCTHBIMHU JIMAM, MYHULMITAIIBHBIMHA CTYKAIMMHUA, WHBIMA paOOTHUKAMU
MyHUIMDATBHOTO apxXuBa NOPsAJIKA NMPEAOCTABICHUS MYHULMNAIBHON YCIyIH,
[IOBJIEKILIEE €€ HEMPEACTABICHUE WM MPEIOCTaBIIEHUE C HAPYIIEHWEM CPOKa,
YCTAQHOBJICHHOTO AJIMAHHACTPATUBHBIM PETJIAMEHTOM.

27.6. 'paxnane, ux OOBCAWHEHWUS M OPraHu3alWd Ui OCYIIECTBICHUS
KOHTPOJS 34 NPENOCTaBICcHUEM MyHUUIMNAIBHOW YCIYTM HMMEKT IPaBo
HampaeisTe B MyHUUMIIAIBHBIA apXUB HMHAMBUAYAIBHBIE W KOJUIEKTUBHBIC
oOpamieHuss ¢ TOPEIOKCHUSIMH O  COBEPUICHCTBOBAHWIO  MOpPsAKA
NPEeNOCTaBICHUST MYHUIMNANBHON YCIYTH, a TaKKe KaJloObl M 3asdBJICHUS HA
aeicTBrs (O€3AEMCTBYS ) JODKHOCTHBIX JIAL, MYHALANAIBHBIX CIY>KaINX U UHBIX
pabOTHUKOB MyHUIIMIAIBHOTO apXMBA U MPUHATHIC HMH PELICHUS, CBI3AHHBIE C
NpeA0CTaBIeHUEM MYHUIIMTIAIIBHON YCITYTH.



35

27.7. KoHTponbs 3a TPenoCcTaBIeHUEM MyHULMIIAIBHON YCIyTH, B TOM
YHCJIE CO CTOPOHBI IPAKIaH, X OOBEAMHEHUIH W OpPraHu3alui, OCYIIECTBISETCS
MOCPEACTBOM  OTKPBITOCTH ~ AEATENBHOCTH  MYHMIMNAIBHOIO apxXvBa NPH
[PEAOCTaBICHUA MyHUIMNAIBHON YCIYTH, MOJMYYEHHUS IOJHOM, aKTyalbHOH M
JOCTOBEPHOM MH(pOPMaLMK O MOPSIKE NPEAOCTaBIeHUS MyHHIMAIBbHOW YCIyTu
U BO3MOXKHOCTH JIOCYJI€OHOrO paccMOTpeHHsi oOpanieHuit (kano0) B mporecce
NOJIyYeHUs] MYHULIMITAIIbHOR YCITYTH.

27.8. 3asButenm (MpeAcTaBATENSl 3asBUTENSI) MOIYT KOHTPOJIMPOBATH
NPEIOCTABIICHUE MyHUIMNAIBHOW YCIyTH NYTEM NOAYYEHUsT MHQPOPMALMH O
X0I€ TPEAOCTABICHUA MYyHULMIIAIBHON YCIyrd, B TOM YHCIE O CpPOKax
3aBEPIUCHMS] AIMUHUCTPATUBHBIX MpoOLeayp (AcHCTBUI) Mo TeneoHy, MyTeEM
NUCBbMEHHOTO OOpAIIEHHS, B TOM YHUCIIE MO 3IEKTPOHHOM moute U yepe3 PIITY, B
ToM umnciie B MOIL] nocpenctBom OecrutarHoro pocryna k PITY.

V. locyneOHblii (BHeCYy1eOHBbIIT) MOPSIAOK 00:KAT0OBAHNS PeLICHUI H
AelicTBuii (0e31eiicTBHS) AOJPKHOCTHBIX JIML, My HHIIHNAJIbHBIX CJIY:KAIINX U
Pa0dOTHHKOB MYHHUIHMIIAJIBLHOIO APXUBA, a TaK:Ke paGoTHUKOB M®DI],
Y4acTBYKOIIMX B IpeAoCcTaBJIeHHH MyHUIIUNAILHON YCIyra

28. /locyoeonwiil (6HecyoedHblil) NOPAOOK 0024CAN08AHUA PEUIEHUT U OeliCEUT
(6e30eticmeus) 001HCHOCHHBIX NI, 20CYOAPCHBEHHBIX CIIYHCAULUX U
creyuanucmos, a maxce cneyuanucmoe M@IJ, yuacmeyouux ¢
npedocmaenenuu MyHuUyUnRanbHoul ycayau

28.1. 3agBuTens (MPEACTABUTEND 3asBUTENS) UMEET MPAaBO OOPATUTHCS B
MyHULMIANBHBIA  apxXuB, a Takke B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO
yIpaBiIeHUs, WHPOPMALMOHHBIX TEXHOJIOTUI W CBsI3M MOCKOBCKOH oOmactu ¢
YKAJI0OOH, B TOM YHCJIE B CIEAYOIMX CIyYasX:

1) HapyuieHue cpoka pervctpauuu 3asBieHus 3asputens (IIpencraBurens
3asBUTENSA) O MPEAOCTaBICHHMA MYHHIMNAIBHOW YCIYTH, YCTAHOBJICHHOTO
AJMUHUCTPATUBHBIM PETTIAMEHTOM,

2)HapylleHUEe  CpoKa MpeAocTaBicHWs  MYHHIMIATBHOW — yCIyTH,
YCTAHOBJICHHOTO AJIMUHUCTPATHBHBIM PETJIAMEHTOM;

3) TpeboBanue y 3asgButens (MPEACTaBUTENsT 3asBUTENS) JTOKYMEHTOB, HE
NPEIYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PEMJIAMEHTOM JUISl  MPEAOCTABICHUS
MyHHALIMOATBEHOMN YCITYTH;

4)0TKa3 B MpUEME NOKYMEHTOB y 3asBUTENS (MPEACTABUTENS 3asBUTEIA ),
€CJIM OCHOBAHUS 0TKa3a HE MPEAYCMOTPEHBI AJMUHUCTPATUBHBIM PETIIAMEHTOM;

5)0TKa3 B MpeaocTaBicHUM MYHULIMNAIBHOW YCIYrH, €CIM OCHOBAHHS
0TKa3a HE MPEAYCMOTPEHBI AIMHUHUCTPATUBHBIM PETIIAMEHTOM;
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6) TpeOoBanue ¢  3agButens  (MPEACTAaBUTENS  3asABUTENS)  MPHU
NPEIOCTAaBICHUM MYHHIMNAIBHOW YCIyTH TUIAThl, HE MPEIYCMOTPEHHOM
AJMUHUCTPATUBHBIM PETTIAMEHTOM,

7) 0TKa3 AOHKHOCTHOrO JHIa MYHHIMIIAIbHOTO apXvWBa B WCHPABICHUU
JOMYIIECHHBIX OMEYaTOK W OWMOOK B BBIJAHHBIX B PE3YJIbTATE MPEAOCTABICHUS
MyHHLIAMATBHOW YCAYTH JOKYMEHTax JuO0 HapyLICHHE YCTAHOBJICHHOTO CPOKa
TaKAX UCIIPABIICHUM.

28.2. Kanoba momaercs B MUCbMEHHOH (opMe HAa OYMa’kKHOM HOCHTEIE
100 B NEKTPOHHOH (hopme.

28.3. XKanoba mMoxkeT OBITh HaMpaBieHa Yepe3 JMUHbIA KaOuHeT Ha PIITY,
nogaHa npu noceweHnn MOLL, HanpasiieHa TO TOYTE, C KCIOJIB30BAHUEM
opunmaneHOoro - caita  MyHMIMIATBHOTO  apXWMBa  WIH  CTPAHULBI
MyHHMLIAMIATBHOTO ~ apXWBa HA CalTe AAMUHUCTPAUMM MYHHULMIAIBHOIO
00pa3oBaHMsl, a TAKXKE MOXKET OBITh MPHUHITA MPU JIMYHOM MPUEME 3asBUTEIS
(mpeacraButenst 3asBUTeNs) B MyHHIMIIAIbHOM apxuBe. MHpopmanus 0 MecTe
npueMa, a Takke 00 YCTAHOBJIECHHBIX JUIsl TPHEMA JHSIX M 4acax pa3MellcHa Ha
opunmaneHOM  caiite  MYHHLIMNANBHOIO  apxXvMBa WM  HA  CTPAHMIIE
MyHHLIMIIATBHOTO  apXWBa HAa CaiTe aJAMHMHHACTPAlMA  MYHULMNAIBHOTO
oOpazoBanus (http://roshaladm.ru/svpages/19.html) B cetn MnTepHeT.

28.4. Kanoba m1oyKHA COACPIKATH:

1) HauMeHOBaHWE OpraHa, MPEIOCTABJISIOMIEr0O MYHHIMMAIBHYIO YCIIYTY,
a00 OpraHu3alvyv, YYacTBYIOWIEH B MPEAOCTAaBICHUM MyHHIMITATLHOW YCIyTU
(M®LI); damunuro, wMs, OTYECTBO JOKHOCTHOIO JIMIA, MYHHIIMOAIBHOTO
CIIy>KalIero, MHOro paboTHMKa MYHHIMMAIBHOTO apXWBA, MPEAOCTABIISIFOLICTO
MyHHULIAMTATBHOW yCiyry, 00 pabOTHHKA OpraHu3aluy, YYacTBYIOIIEH B
NPEIOCTABICHU MYHHMIMNATBHOW YCAYTH, PelieHus U acicTBus (Oe3aehcTBre)
KOTOPOTO 00KaIyrTCH,

2) pamunuto, uMs, OTYECTBO (NOCIEAHEE - NPU HAIMYHMH), CBEICHUS O
MECTE JKUTENIbCTBA 3asABUTENS (ITPEACTABUTENS 3asBUTENSA) - (PU3HUECKOTO JIMIA
1100 HAMMEHOBAHKE, CBEACHHS O MECTE HAXOXKACHUS 3asBUTENS (MIPEACTABUTENS
3asBUTENSA) - FOPUAMYECKOTO JIMLA, A TAaKkKe HOMEpP (HOMEpPa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) JICKTPOHHOM MOYTHI (MPU HAJIMYMKA) W MOYTOBBIN
aJpec, N0 KOTOPbIM JOJKEH OBITh HAMPABICH OTBET 3asABUTENO (IPEACTABUTEIIO
3asBuTEnNs);

3) cBeneHns 00 00KaNyEMBIX PEICHUAX U AeHCTBUX (O€3ACHCTBIN ),

4) nOBOJBI, HA OCHOBAHMH KOTOPBIX 3asiBUTEND (ITPEACTABUTEND 3asBUTETIS)
HE COIJIaCeH C PEUICHUEM U ACUCTBUEM (O€31CHCTBIEM).

3asgButeneM (PEACTaBUTENIEM 3asiBUTENS) MOTYT OBITh NPEICTABICHBI
JIOKYMEHTBI (ITPU HAJTWYMH ), MOATBEPXKIAOIINAE €0 TOBOJbI, JINOO UX KOIUU.


http://roshaladm.ru/svpages/19.html
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28.5. B cayuae ecnau xanoda moaacTcs 4epe3 MPEACTaBUTEINS 3asBUTENS,
TAK)KE MPEACTABISAETCS  JOKYMEHT, MOATBEPKIAAIOMIMNA  TOJTHOMOYHS  HA
OCYILECTBIICHUE IEHCTBUI OT UMEHH 3asBUTEIS.

28.6. Kanoba, mnocrynuBimas B MyHUIUNAIbHBIA apXuB, MOMJIEKUT
PACCMOTPEHUIO JOJKHOCTHBIM  JIMIIOM, YIOJHOMOYEHHBIM HA PacCMOTPEHUE
Kano0, KOTOPBIA 00€CTIEYNBAET:

l)mpueM W paccMOTPEHUE KanoO0 B COOTBETCTBUM C TPEeOOBAHHAMHU
OdenepanbHoro  3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzainuu
NPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHULMIIATBHBIX YCIIYT»;

2) uaopmupoBaHue 3asBUTENCH (TPEeACTABUTENCH 3asiBUTENEH) O IOPSAIKE
00XKaJIOBaHUSI PEeIIEHU M AehcTBUi (Oe3ACHCTBHS), HAPYIIAIIMX WX IpaBa W
3aKOHHBIE HHTEPECHI.

28.7. Kanoba, mnocrynuBias B MyHUOMNAIBHBIA apXuB, MOMICKUT
PETUCTPALMK HE MO3IHEE CACAYIOWETO PA00OYEro AHS CO THA €€ MOCTYTUIEHUS.

28.8. Kanoba noyie’)KUT pacCMOTPECHHUIO:

B TeueHue 15 paboumx THEH CO IHS €€ perucTpaumd B MyHUIMNATBHOM
apXuBeE;

B TeUcHHUE 5 padoumx JHEH CO JHS €€ PErUCTpalyy B Cliydac 00)KaTOBaHHMs
OTKa3a B MPHEME JOKYMEHTOB Yy 3asBHUTENS (MPEACTABATENS 3asBUTEINS) JIMOO B
VCIPABJICHUM OMYLICHHBIX OMEYaTOK M OMMOOK WM B Clydac OOXKATIOBAHUS
HAPYLICHHS YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABICHHA.

289.B cnyuae ecnim 3asBuTeneM (NMPEACTABHTEIEM 3asBHUTENS) B
MyHHMLIAMTATBHBIA apXUB MOJAHA Kajio0a, PACCMOTPEHUE KOTOPOW HE BXOIUT B
€ro KOMIIETCHLMIO, B TEYCHHE 3 paboumx OHEH CO OHS €€ PErucrpauuu B
MyHHLIAMTATBHOM apXuBe Kajio0a MEPEHANpPABISIETCS B YIIOJTHOMOYCHHBIN HA €€
PACCMOTPEHUE OpPraH, O 4eM B NMUCBMEHHOW (opMe MHPOPMUPYETCS 3asiBUTEIb
(MpeacTaBUTEND 3aIBUTENSA ).

[Tpu 3TOM CpPOK PacCMOTPEHHUS KATOOBI UCUUCTSETCS CO JHS PErUCTPALH
YKAJIOOBI B YIIOJIHOMOYEHHOM HA €€ PACCMOTPEHHUE OPraHe.

28.10.Ilo  pe3ympTrataMm  PacCMOTPEHHUs  KAJIOOBI  PYKOBOAMTEID
MyHHALMIAIBEHOTO apXuBa IPUHUMAET OJTHO U3 CIIEAYIOIINX PELICHUNA:

1) ynoBnerBopseT >xanoly, B TOM 4uciae B (POpME OTMEHBI MPUHATOTO
PELICHUS, WCIPABJICHUS JONYLIEHHBIX OMNEYATOK M OIIMOOK B BBIJIAHHBIX B
pe3yapTaTe MPEeAOCTaBicHUs MyHHIMNATBHOW YCIyrd JOKYMEHTAax, BO3Bpara
3asABUTEII0 JCHEXKHBIX CPEICTB, B3MMAHUE KOTOPBIX HE MPEILYCMOTPEHO
HOPMATHUBHBIMKA MpPaBOBBIMU akTamu Poccuiickoii denepanuyi, HOPMATUBHBIMU
MPaBOBLIMM aKTaMu MOCKOBCKOM 00J1acTH;

2) OTKa3bIBACT B YOBJICTBOPEHUU KATTOOBI.


consultantplus://offline/ref=0FB4B62A7280C4330FA9B2F21623EC53CFCC78800621691A34CBCFFF29l950E
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28.11. He mo3mHee nmHs, CICAYIOWIETO 3a JHEM TMPUHATHS PEIICHMUS,
VKa3aHHOTO B TNyHKTE 28.8 AJIMUHUCTPATUBHOIO PENVIAMEHTA, 3asiBUTEIIO
(MpeacTaBUTENtO 3asBUTENS) B MUCBMEHHOW (OPME U MO KEITAHWIO 3asBUTEIS
(npenctaButenss  3asdBUTENS) B JJIEKTPOHHOW — Qopme  HampaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHMS JKaTOO0BI.

28.12. Ilpn ynoBneTBOpeHHH *ajio0bl MyHULIMNAIBHBINA apXUB TPAHUMACT
MCYEPIBIBAIOIIME MEPHI M0 YCTPAHEHUWIO BBISIBICHHBIX HAPYIIEHWI, B TOM YHUCIIE
Mo BbIIaue 3asBUTEIIO (MIPEACTABUTENIO 3asBUTENS) pe3ysibTara MyHUIIUITAIEHON
YCIYTH, HE TO3JHEE CPOKOB, VKA3aHHbIX B MYHKTE & HACTOSALIETO
AJIMUHUCTPATUBHOTO PETTIAMEHTA CO THS NPUHSITHS PELLICHUS

28.13. MyHuIMnaJlbHbIi apXWB OTKA3BIBACT B YJOBIICTBOPECHUM KaloObl B
CIIEAYIOLINX CITydasX:

1) HanMuKs BCTYNMUBILIETO B 3aKOHHYIO CHITY PELICHHS CYJa, apOUTPAsKHOTO
CyJia Mo >kajiode 0 TOM K€ MPEAMETE H MO TEM YKE OCHOBAHMSIM,

2) mojauyM KanoObl JIMLOM, MOJIHOMOYMST KOTOPOrO HE TMOATBEPXACHBI B
NOPSAJKE, YCTAHOBJIIEHHOM 3aKOHOATENbCTBOM Poccuiickoit denepannu;

3)Hanuuus PEIEHUs MO >KaIo0e, MPUHATOIO PAHEE B COOTBETCTBHH C
TpeOOBaHUSIMU  AJMUHHCTPATUBHOTO PErJIAMEHTA B OTHOLIEHWM TOTO K€
3asgBurens (MPEeACTABUTENS 3asIBUTENS) U [0 TOMY K€ MPEAMETY KalOOBbI;

4) npu3HaHus >kat00bl HEOOOCHOBAHHOM.

28.14. B cny4yae yCTaHOBJIEHUS B XOJI€ WJIK IO PE3YJIbTATAM PACCMOTPCHHUS
JKAJIOOBI TMPU3HAKOB COOBITHS aIMUHUCTPATUBHOTO MPABOHAPYIIEHUS WJIU
OPECTYIUIEHUsT  JODKHOCTHOE — JIMIO,  HAACICHHOE  TMOJHOMOYMSMH IO
PACCMOTPEHUIO Kallo0, HE3aMEUIMTEbHO HANPABISET MMEKOIIMECS MATEepPHAIIbI
HANpaB/siCT  MMCEKOMIMECS ~ MAaTepuajibl B OPraHbl  NPEABAPUTEILHOTO
paccieoBaHus.

28.15. B cnyyae yCTaHOBIEHUS B XOA€ WJIM MO PE3yJIbTaTaM PaCCMOTPEHUS
JKAJIOOBI  MPU3HAKOB  NPECTYIUICHWS  TOJDKHOCTHOE  JIMLO,  HAJCICHHOE
NOJTHOMOYMSIMM TI0 PACCMOTPEHHUIO Kalno0, HE3aMEUIMTENIbHO HAMpPaBseT
UMEIOIIUECS MATEPUAITBI B OPraHbl TPOKYPaTyPBhI.

28.16. B oTBeTe MO pe3yibTaTaM pacCMOTPEHUS KO0l YKAa3bIBAKOTCS:

1) momxHOCTE, (amuiusi, WMs, OTYECTBO (MPU HAIMYMH) HAYAIBHUKOM
MyHHMIHAMTATBHOTO apXHUBA, TPUHSBILETO PEMICHUE TIO KaJlo0e;

2)HOMEpP, Jara, MECTO NPHHATUS PEUICHHs, BKJIKOYAs CBEACHUSA O
JOJDKHOCTHOM — JIMIIE, PEIICHWE WA JcicTBue  (O€30€HCTBUE) KOTOPOro
oOxaiyercs,

3) pamunus, ©Msl, OTYECTBO (ITPH HAJTMYMH ) WJIM HAUMEHOBAHUE 3asIBUTEIIS,

4) oCHOBaHHMsI Il PUHATHUS PELICHAS T10 >Kano0e;

5) npuHATOE TO KajI00€ PELICHUE,
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6)B clly4ac e€ciM >kajoda mpu3HaHa OOOCHOBAHHOW — CPOKM YCTpPAHEHUS
BBISIBJICHHBIX HApPYIICHWH, B TOM YHCIIE CPOK NPEIOCTABIICHUS pE3yJibTara
MyHHALIMOATBEHOMN YCIIYTH;

7)B choydae ecid Kajoba TMpuU3HAaHA HEOOOCHOBAHHOM - TMPUYHHBI
MpPU3HAHUS Kajlo0bl HEOOOCHOBAHHOW W WH(pOpMAIMs O TNpaBe 3asBUTEINS
(mpeacraButenst 3asBUTEN) OO0XKANOBaThb NPUHATOE PEIIEHHWE B CyAcOHOM
NOPSAIKE;

8) cBeneHus 0 MOPSAAKE 00KATOBAHUS MPUHSTOTO MO JKaJI00€ PELICHMSI.

28.17. OtBeT MO Ppe3ynbTaTaM PacCMOTPEHHS >KalO0bl MOAMUACHIBAETCS
HAYaJbHUKOM MYHUIIMNIAIBHOTO apX1Ba.

28.18. MyHuMnajibHblii apXuB BOPABE OCTAaBHUTH >kajlo0y Oe3 OTBETa B
CIIEAYIOLINX CITydasX:

1) orcyrctBus B x)anode pamunnn 3asButens (MPEACTABUTENS 3asBUTES)
WJIM TIOYTOBOTO aapeca (aapeca dJAEKTPOHHOM MOYTHI), IO KOTOPOMY JIOJKEH OBITh
HAMPABJIEH OTBET;

2) HaimuMs B Kamo0€ HEUEH3YPHBIX JHO0 OCKOPOMTENBHBIX BBIPAKECHUH,
yIpo3 KU3HU, 3[0POBbIO0 U HMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAKKE WICHAM €ro
cembu (kanoba ocrtaeTcss 0€3 OTBETa, MPU 3TOM 3AIBUTENIO (IIPEICTABUTEIIO
3asgBuUTENs ) COOOIIAETCS O HEAOMYCTUMOCTH 3JIOYMOTPEOIICHUS TTPABOM );

3) OTCYTCTBUSI BOBMOKHOCTH TPOYUTATH KAKYHO-TMOO0 YaCTh TEKCTA >KATO0bI
(>xanoba ocraercs 06€3 OTBETA, O YEM B TE€UEHHE 7 KAJICHIAAPHBIX JHEH CO JHS
pErucTpaIuu Kajnoosl cooOmaeTcs 3asBUTEIO (TPEACTABUTEIO 3asBUTENS ), ECIH
ero amuIvs U MOYTOBBIA aJAPEC MOJIAOTCS MPOUYTEHHIO).

28.19. 3agBureny  (MPEACTaBUTENb  3asBHUTENS) BOpaBe  OOXKAJIOBATh
OPUHATOE MO0 SKAI00E€ pElIeHuE B CyAcOHOM TMOPAOKE B COOTBETCTBUM C
3akoHoaarenbcTBOM Poccuiickoit denepanny.

28.20. PaccmoTrpenne xanod 3asBuTenei (mpenctaBuTenicid 3asBUTENCH )
MUHUCTEPCTBOM TOCYJAPCTBEHHOTO YIIPABIEHUS, UHPOPMALMOHHBIX TEXHOJIOTHH
U CBs13U MOCKOBCKOM 007aCTH POMCXOAMT B MOPSIKE OCYIICCTBICHUS KOHTPOJIS
34  MPEAOCTABICHHEM  TFOCYAAPCTBEHHBIX M MYHUUMNAIBHBIX  YCIYT,
YTBEPKACHHOM TMOCTaHOBIeHUEM [IpaButenscTtBa MOCKOBCKOH oOnacti OT
16.04.2015 Ne 253/14 «OO06 ytBep:kacHuMn [lopsaka OCylmIeCTBIEHUST KOHTPOJIS 3a
NPEIOCTABIICHUEM TOCYIAPCTBEHHBIX M MYHULMMAIBHBIX YCIYT HA TEPPUTOPUHU
MockoBCKO# 005acTi U BHECEHMH HM3MeHEeHMid B [lonoxenne o MuHHCTEPCTBE
rOCY/JapCTBEHHOIO  YOPABJICHUS, WH()POPMALMOHHBIX TEXHOJIOTHA U  CBS3H
MOCKOBCKO# 0051aCTHY.
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Paszpen VI. IIpaBuia 00paGboTKu NepCOHATIBLHBIX JAHHBIX IPH
npeaocraBjaeHu MyHHIIUNAIBHOM YCIyTH

29. Ilpasuna o06padomku nepcoHaIbHbIX OAHHBIX NPU NPEOOCMABIeHUU
MynuuyunanvHou yciayau

29.1.00paboTka  NEPCOHAIBHBIX  JAHHBIX  MPH  OPEIOCTABICHUU
MyHHALMIAIBHON YCIIYTH OCYLIECTBIIIETCSA HA 3aKOHHON M CIPaBEIMBON OCHOBE
Cc yyetoM TpeOOBaHMA 3akoHOmATeNbCTBA Poccuiickoit denepanum B cdepe
NEPCOHATBHBIX JAHHBIX.

29.2.00pa0oTka  NEPCOHAIBHBIX  JAHHBIX  MPH  OPEIOCTABICHUU
MyHUIMNaTbHOW ~ yCAYTM  OTPAaHUYMBACTCS  JOCTMIKEHHEM  KOHKPETHBIX,
ONPEACTICHHBIX HACTOSIMM AJMUHUCTPATUBHBIM pernamMeHToM 1eneid. He
JomycKaeTcst 00padoTKa MEPCOHATBHBIX JAHHBIX, HECOBMECTUMAS C LEIMA cOopa
NEPCOHATBHBIX JAHHBIX.

29.3.00paboTke mOAJEKAT TOJBKO MEPCOHAIBHBIE JAHHBIE, KOTOPHIC
OTBEYAIOT LEJISIM UX 00PaOOTKH.

29.4.1leapto 0OpaOOTKM MEPCOHATBHBIX JAHHBIX SIBJISETCS HWCHOJHCHUE
JOJKHOCTHBIX OOSI3aHHOCTEM W MOJIHOMOYMH pabOTHUKaMKW MyHUIMNAIBHOTO
apxuBa B TMPOILECCE NPENOCTABICHUS MYHUIMNANBHON YCIYTH, a TaKxKe
OCYILIECTBIIEHUS] YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit ®enepanyu
GyHkMiA 10 00paboOTKEe PE3yJIbTaTOB MNPEAOCTaBACHHOWH MyHUIMNATBHOM
YCITYTH.

29.5.1lpn 00paboTKE MNEPCOHATBHBIX AAHHBIX B LENSX MPEAOCTABICHUS
MyHHULIAMIATBHOW — YCAYTM HE  JOMyCKaeTcss o0beauHeHue 0a3  JaHHBIX,
COJIEPKANX MEPCOHANBHBIE JaHHBIE, 00pPab0TKAa KOTOPBIX OCYLIECTBIISCTCS B
LEJISIX, HECOBMECTUMBIX MEXKY COOOH.

29.6.Conepkanne U 00beM 00pabaTbIBaEMbIX MEPCOHATBHBIX JAHHBIX
JOJDKHBI  COOTBETCTBOBATH 3asBICHHON 1ienmn 00paboTku. (OOpabaTbiBacMbIe
NEPCOHATIbHBIE JAHHBIE HE JOJDKHBI ObITh M30BITOYHBIMM MO OTHOLICHHUIO K
3asBJICHHOM 11eTM MX 00pabOTKH.

29.7.11pn 00pabOTKE MEPCOHABHBIX AAHHBIX JOJIKHBI OBITh OOECHEYCHBI
TOYHOCTh MEPCOHAIBHBIX JTaHHBIX, X JOCTATOYHOCTh, @ B HEOOXOAUMBIX CITydasx
W aKTyaIbHOCTh MO OTHOLICHHIO K LEM OOpaOOTKA TNEPCOHAIBHBIX JIAHHBIX.
JloJoKHOCTHBIE  JMia  MYHHUUMOAIBHOTO — apXuBa  JODKHBL  MPUHHUMATh
HEOOXOUMBIE MEPBI JIMOO o0ecneunBaTh WX MPUHATHE MO YIAAICHUIO WIH
YTOUHEHUIO HEMOJIHBIX MM HETOUHBIX JAHHBIX.

29.8. XpaHeHue MEPCOHATIBHBIX JAHHBIX JOHKHO OCYIIECTBIATHCS B (OPME,
NO3BOJISAIOIICH ONPEACTUTh CYOBEKT MEPCOHATBHBIX JAHHBIX, HE MOJIbLIC, YEM
3TOTO TpeOyeT 1Enb 00padOTKHM MEPCOHAJBHBIX JAHHBIX, €CJIM CPOK XPAHCHUS
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NEPCOHAIBHBIX JAHHBIX HE YCTAHOBJIEH (peNCpaAIbHBIM 3aKOHOIATEIbCTBOM,
3aKOHOAATENBCTBOM MOCKOBCKOH 007acTH, JOrOBOPOM, CTOPOHOH KOTOPOTO,
BBITOAOMPHOOPETATENIEM WA MOPYUYUTENIEM MO KOTOPOMY SIBIIIETCA CYOBEKT
NEPCOHAIBHBIX JaHHBIX. OOpabarbiBacMble MEPCOHANBHBIE JAHHBIE TMOUIEKAT
YHUUYTOXKECHUIO JTHO0 OOE3MYMBAHUIO MO JOCTHXKEHUM Lieheii 00pabOTKH WM B
cllydae yTparbl HEOOXOIMMOCTH B MOCTH)KEHUM 3THX LEJCH, €CIIM HWHOE HE
NPEyCMOTPEHO 3aKOHOAATENBCTBOM.

299. B cooTBeTcTBHM € UENbKO OOpa0OTKM TMEPCOHATBHBIX JAHHBIX,
VKa3aHHOW B moanyHkre 294  AQMUHUCTPATMBHOTO  PErjaMeHTa, B
MyHHIHATATBHOM apXuBe 00padaThIBAOTCS MEPCOHATIBHBIC JAHHBIE:

1) pamunusi, UMst, OTUECTBO,

2) ampec MecTa JKATENBbCTBRA,

3) toMaIHWii, COTOBBIN TENE(OHBIL,

4) aapec AIEKTPOHHOMN MOYTHI,

5)cBeneHuss O  TPYAOBOH  NEATENBHOCTH, POACTBA,  YJIOYCPEHHS
(YCBIHOBJICHHSI)) M WMHBIC CBEICHHUS, €CJIM O3TO HEOOXOIUMO Ui MOJYYEHHUS
pe3yabpTaTa NpeAoCTaBicHAs] MyHUIIMITATIBHOM YCITYTH.

29.10. B CcOOTBETCTBMM C LENBIO O0pabOTKH TNEPCOHAIBHBIX JAHHBIX,
VKa3aHHOW B MOANYHKTE 29.4 AJIMWHHCTPATUBHOIO PETJIAMEHTA, K KATETOPUAM
CYOBEKTOB, MEPCOHAIBHBIE JAHHBIE KOTOPBIX 00padaThiBaOTCS B MyHULIMITAIEHOM
apXUBE, OTHOCSTCA:

l)rpaxxgane,  oOparuBmmecs B~ MyHUUMDAIBHBIA ~ apxWB 34
NPEIOCTABICHNEM MyHUIIMNAIIBHON YCIYTH;

2) PYKOBOOUTENW TOCYJAPCTBEHHBIX OPraHOB, OPraHoB  MECTHOIO
CaMOYMPABJICHUS! U OpraHu3anmii, oOpaTuBIIKAECS B MyHUIMNAIBHBIA apXyB 3a
NPEIOCTABICHUEM MyHUIMNIAIBHON YCITYTH.

29.11. Cpoku 00paOOTKM W XPAHCHWs YKA3aHHBIX BBIIIC MEPCOHATBHBIX
JAHHBIX OMPEACISIOTCS B COOTBETCTBUM CO CPOKOM JCHCTBUSI COIVIALICHHUS C
CYOBEKTOM, & TaK’KE€ MHBIMU TPEOOBAHUSAMU 3aKOHOJATEIBCTBA 1 HOPMATUBHBIMU
nokymeHTamu. [lo mcreyeHnn CpokOB OOpPabOTKM W XPaHEHUs TMEPCOHAIBHBIE
JAHHBIE TOUIEKAT YHWUUYTOXKEHUIO JIMOO OOC3NMMUYMBAHUIO, €CIIM HMHOE HE
NPEyCMOTPEHO 3aKOHOAATENBCTBOM.

29.12. B cayyae AOCTMKEHHS LeM 0OpaOOTKH MEPCOHATBHBIX JAHHBIX
MYHHLIAMAJIBHBIA apXuB 00s13aH NPEKPATuTh 00paboTKy MEPCOHATBHBIX JAHHBIX
Wi 00€eCreunuTh €€ MpeKpameHue (ecam o0padoTKa MEPCOHATBHBIX JAHHBIX
OCYIIECTBISAETCS APYTAM JIMIOM, JACHCTBYIOUIMM IO €ro MNOPYYEHHIO),
YHUUYTOXKUTh NEPCOHAIBHBIC JAHHBIC WA OOCCHNEYHTh WX YHUYTOKCHHE (€CITU
00pa0oTKa NEPCOHAIBHBIX  JAHHBIX  OCYLICCTBISICTCS  APYTHM  JIMLIOM,
JACHCTBYIOIIUM MO €r0 MOPYYCHHIO) MO MCTEYEHHH 5 JIET C JaThl JOCTHXKEHUS
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uenmu  O0pabOTKM  MEPCOHAIBHBIX JAHHBIX, €CIM WHOE HE NPEIyCMOTPEHO
CITy>K€OHBIM KOHTPAKTOM, JOTOBOPOM WIIM COTJIAIICHUEM, CTOPOHOH KOTOPOTO
SBJSIETCS CYOBEKT MEPCOHAIBHBIX AAHHBIX, MO0 eciiu MyHUIMNATbHBIA apXUB HE
BITPABE OCYLIECCTRIATh 00pabOTKY NEPCOHAIBHBIX NAHHBIX 0€3 coriacus CyObeKTa
NEPCOHATBHBIX JIAHHBIX HA OCHOBAHUAX, MPEAYCMOTPEHHBIX (eaepabHbIMU
3aKOHAMH.

29.13. B cnyyae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIACUsl HA
00paboTKy €ro MNEpPCOHATBHBIX JaHHbIX MYHUIMNATbHBIA apXUB JOJKEH
NPEKPaTUTh WX OOpabOTKy WU OOECHEUYUTh MPEKpalleHue Takoi o00paboTKH
(ecmu  00pabOTKAa NEPCOHAIBHBIX JNAHHBIX OCYIIECTBISACTCS APYTAM JIALIOM,
JCUCTBYIOIIMM TIO MOPYYEHUIO MYHHUIMIAIBHOIO apxvBa) U B clayyae, €Ciu
COXpaHEHUE MEPCOHANIBHBIX JTAHHBIX Oojiee He TpeOyeTcs uis neneid oOpaboTKu
NEPCOHATBHBIX JTAHHBIX, YHUUTOKUTh MEPCOHATILHBIE JAHHbBIC MM 00€CTIEUUTh UX
YHUUTOKEHUE (€cii 00paboTKa NEPCOHATBHBIX JAHHBIX OCYILECTBIISETCS IPYTUM
JIMLIOM, JCHCTBYIOIIMM MO MOPYyYeHHI0 MyHHMIMNAIBHOTO apXuBa) B CPOK, HE
npesbitnatonmii 30 kaJeHAApHBIX THEH ¢ AAaThl MOCTYIUIEHUS! YKa3aHHOTO OT3bIBA,
€CIIA WHOE HE NPEIyCMOTPEHO CIIY>KEOHBIM KOHTPAKTOM, JOTOBOPOM WIIH
COIJIAIICHUEM, CTOPOHOM KOTOPOTO SIBISETCS CYOBEKT MEPCOHAbHBIX NAHHBIX,
o000 €clii  MYHMLMIAJbHBIA apXWB HE BIPABE OCYLIECTBISATH 00pabOTKy
NEPCOHATBHBIX JAaHHBIX 0€3 corjacus CyObeKTa MNEPCOHATBHBIX JaHHBIX Ha
OCHOBAHUSX, MPEIYCMOTPEHHBIX (heAcpaATbHBIMU 3aKOHAMMU.

29.14. YHUUTOXKEHUE NOKYMEHTOB, COACP)KAIIMX NEPCOHAIBHBIE NAHHBIC,
yTPaTUBIIUX CBOE MPAKTHUUECKOE 3HAYCHUE W HE MOAJSKAIIMX aAPXUBHOMY
XPaHEHUIO, TPOU3BOJUTCS HA OCHOBAHMM aKTa O BBIAEICHUU K YHUUYTOKCHHUIO
ApXMBHBIX JOKYMEHTOB, HE MOJIEKALINX XPAHCHUIO.

29.15. YNONTHOMOYEHHBIE JHIA HA MOJIyYeHHE, 0O0pabOTKYy, XPaHCHHE,
nepenavy v iro0oe Ipyroe UCHOab30BAHUE MEPCOHATBHBIX JAHHBIX 00S3aHBbI:

l)3HarTk W BBINONHATH TPeOOBaHUS 3aKOHOJATENLCTBA B 00JIACTH
o0ecreueHns 3aluThl EPCOHATIBHBIX AAHHBIX, HACTOSIIETO AJMUHUCTPATUBHOTO
perinaMenTa;

2)XpaHuThb B  TaillHE W3BECTHBIE WM  MEPCOHAIBHBIE  JAHHBIE,
uHopmupoBark 0 (pakTax HapyIIECHUs MOPsSAKAa OOpauleHUs ¢ MEPCOHATbLHBIMU
JAHHBIMHU, O TIOMBITKAX HECAHKIIMOHUPOBAHHOTO AOCTYNA K HUM;

3) coOnroaarh MmpaBuiIa MCHOIb30BAHUS NEPCOHAIBHBIX NAHHBIX, MOPSIOK
UX yUYETa U XPAHEHUS, UCKITIOUUTh JOCTYN K HUM MOCTOPOHHUX JIMIL;

4) oOpabarbIBaTh TOJILKO TE€ MEPCOHANBHBIE JAHHBIC, K KOTOPBIM IMMOIYYEH
JIOCTYT B CUJTY UCITOJIHEHMS CITY>KEOHBIX 00S3aHHOCTEH.
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29.16. Ilpu 00paboTKE MEPCOHANBHBIX AAHHBIX YHNOJHOMOYEHHBIM JTULAM
Ha MOoJIydeHue, 00paboTKy, XpaHEHUE, TIEpeaady 1 Jt000€e APYroe UCHOIb30BAHUE
NEPCOHAIBHBIX JAHHBIX 3aPELIacTCs:

1) ucnonb30BaTk CBEACHHS, COJCP)KALIME NEPCOHAIBHBIE JAHHBIC, B
HECITY>KEOHBIX LENSIX, a TAKXKE B CIYKEOHBIX LENSIX - NP BEACHUH MEPErOBOPOB
10 TENEPOHHOM CETH, B OTKPBHITON MEPENUCKE, CTATHIX U BBICTYIJICHUSX,

2) nepenaBarhk NEPCOHATBHBIC JAHHBIE TIO HE3AIMMIIEHHBIM KaHAIaM CBSI3U
(TeneTaiin, QakCuMuUIbHAs CBA3b, JJICKTPOHHAs No4YTa) 0O€3 HCIOJIb30BAHHMS
cepTU(PMIIMPOBAHHBIX CPEACTB KPUNTOrpadhruUueCKO 3aIuThl MHPOPMALINAN,

3)BBINONHATE HA JOMY palOTHI, CBS3aHHBIE C  MCIOJIB30BAHHEM
NEPCOHATBHBIX TAHHBIX, BBIHOCUTH JOKYMEHTBI M APYTHE HOCUTENU WH(OPMAaLUH,
COJIEPIKaLNE IEPCOHANIBHBIC JAHHBIC, U3 MECTA UX XPAHEHUSI.

29.17. Jluua, ynmojJHOMOYEHHBIE HA NOJyYeHHE, 00pabOTKy, XpaHCHHUE,
nepenavdy u Jirodoe Ipyroe MCNoJb30BAHUE NEPCOHAIBHBIX JAHHBIX, BHHOBHBIC B
HapylIeHHH TPeOOBaHUI 3aKOHOAATENBCTBA O 3AIUTE NEPCOHATBHBIX JAHHBIX, B
TOM 4YHCIE JONYCTUBLIME pa3rylallcHWEe MNEPCOHAIBHBIX JAHHBIX, HECYT
NEPCOHANBHY IO TPOKAAHCKYO, YTOJIOBHYIO, aJIMHUHHCTPATUBHYIO,
JUCLMIJIMHAPHYKD M HHYK  NPEAYCMOTPEHHYK)  3aKOHOJATEIBLCTBOM
OTBETCTBEHHOCTb.

29.18. MyHULIMNTATIBHBIA apXWB JUIS 3al0UThl MEPCOHATBHBIX JAHHBIX OT
HEMPABOMEPHOIO MM CIIYYAHHOTO M0CTyNa K HUM, YHUUTOXKCHHS, U3MEHEHMS,
OIOKUPOBaHUS, KOMUPOBaHUA, NPEIOCTABIICHUS, pacnpoCTpaHEeHHS
NEPCOHAIBHBIX JAHHBIX, 4 TAaKKE€ OT HHBIX HEMPABOMEPHBIX JCHCTBHIA B
OTHOIICHWM  TEPCOHAIBHBIX  JAHHBIX,  NPUHUMACT  MEPbl  3AlIWTHI,
MIPEAYCMOTPEHHBIE 3aKOHOAATENBCTBOM Poccuiickoil deneparuu.
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[punoxenue 1

K AIMUHHUCTPaTHUBHOMY PETJIAMEHTY

IO TPENOCTABIEHHUIO My HULIUTIAbHOM

ycnyru «Bblada apxuBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOMUi ¥ MHOOPMALMOHHBIX
TIUCEM TIO BOTIPOCAM, 3aTPAruBaOIIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

TepMuHBI U onpeae/IeHHs

B AIMUHUCTPATUBHOM PETIIAMEHTE MUCIONB3YOTCS CIEAYIOIME TEPMUHBI U

OTIPECTICHUS:

AJIMUHUCTPATUB-
HBIN pETJIaMeHT

ApxuBHas
BBIITMCKA

ApXUBHas KOTUS

ApxuBHas
CIpaBKa

aI[MI/IHI/ICTpaTI/IBHHﬁ PCTIIaMCHT npcaoCTaBJICHUA
MYHHHHHaHBHOﬁ YCIYyIu I10 BbIAAYC apXHMBHBIX CIPABOK,
APXHUBHbLIX BBIINCOK, apPXHUBHBIX KONUI U HH(i)OpMa]_[I/IOHHBIX
IMUCCM 110 BOHIPOCAM, 3arparuBarOliuM IIpaBa WM 3aKOHHBIC
HHTCPCCHI 3asABUTCIIA,

JOKYMEHT, COCTaBJICHHBIH Ha OJIaHKE MYHHLIMIAIBHOTO
apxyviBa, JOCJIOBHO BOCHPOM3BOAAIIMI  4YacTh  TEKCTa
APXWUBHOTO JTOKYMEHTA, OTHOCSILErOCS K OMPEICICHHOMY
(dakTy, COOBITHIO, TUILY, ¢ YKa3aHHEM apXWBHOTrO Imdpa u
HOMEPOB JINCTOB €IMHULBI XPAHEHUS,

JOCIIOBHO BOCIPOM3BOJAIIASA TEKCT APXUBHOTO JOKYMEHTA
KOMUsSI C YKA3aHWUEM apXWBHOTO MK(pa U HOMEPOB JIMCTOB
€AMHULIBI XPAHEHMs;, PA3HOBHIHOCTHIO APXWUBHOM KOMHHU
MOXKET SIBJIATBCA 3aBEPEHHAs B YCTAHOBJIICHHOM IOPSAKE
KCEPOKOIHs apXUBHOTO JOKYMEHTA. ApPXHMBHBIE MU(PBI U
HOMEpA JIMCTOB €AMHULIBI XPAHEHUSI APXUBHOTO JTOKYMEHTA
NPOCTABISAIOTCS HA O0OPOTE KAKIOrO JKMCTA apXUBHOM
Konuu. Bce MMCTBI apXWBHOW KOMWM CKPEIJISIOTCS W HA
MECTE CKPEIUICHUS 3aBEPSIOTCA IMEYATBbIO MYHULMAINAIBHOTO
apxMBa M IOANMCBID  €r0  PYKOBOOUTENS  WJIHU
YIOJIJHOMOYEHHOIO JOJDKHOCTHOIO JIMLA,

JOKYMEHT, COCTAaBJICHHBbIA Ha OJaHKe MYHUIMOATIBLHOTO
apxuBa, MMEIOLIMA OPUIMYECKYI0 CWIY W COACpKalluii
JOKYMEHTHYI0 MH(OpPMaIMi0O O NpeaMere 3ampoca ¢
yYKa3aHWEM apXWBHBIX MIA(PPOB W HOMEPOB JIMCTOB €IUHMUIIL
XPAaHCHUS TEX apXWBHBIX JOKYMEHTOB, HAa OCHOBaHUM



ECHA

3anpocsl
COLIMAITBHO-
MPaBOBOIO
Xapakrepa

3asBUTED

3asBUTENb,
3apPETUCTPUPOBAH-
a1 B ECHUA

3agBiieHne

HupopmanmonHoe
MUCHMO

1506
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KOTOPBIX OHH COCTABJICHBLIL,

denepanbHas TOCyAapCTBEHHAS WH(POPMAIMOHHAS CHUCTEMA
«EnuHas cucrema macHTU(QUKAMK W ayTEHTU(PHUKAUU B

uH(ppacTpykType, oOecneunBaromicii  MHPOPMALMOHHO-
TEXHOJIOTMYECKOE  B3aUMOJCHCTBUE  WMH(DOPMALMOHHBIX
CUCTEM, UCIOJIB3YEMBIX JUTS PEIOCTABIICHUS

rOCYJapCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT B DJIEKTPOHHON
dopme»;, JlokymeHThl, moAaHHble ¢ mnomombl ECHA
CUMTAIOTCI  MOANUCAHHBIMHA  MPOCTOM  DJIEKTPOHHOM
ITOAMHCEIO;

3armpochl, CBA3AHHBIE C COUMAIBHOW 3allATON TpPayKIaH,
NPEAYCMAaTPUBAIOIINE WX [MEHCHOHHOE OOecleueHue, a
TAK)KE TMOJIYYEHUE JIBIOT U KOMIIEHCAIUA B COOTBETCTBUH C

3aKOHOIATEILCTBOM Poccniickoit Oenepanuun u
MEKAYHAPOJHBIMU 00s3aTeNbCTBAMHU Poccniickoit
Oenepanuu,

uLo, oOpalaromieecss ¢ 3asBlICHHMEM O TPENOCTABICHUH
MYHUIMTAIEHON YCITYTH,

Mo, oOpamaronieecss ¢ 3asBICHUEM O NPEIOCTABICHUU
MyHHIMITAJIBHOW ~ YCIYTH, MUMEIOLIEE YUYETHYHO 3alucCh B
ECHA, npomenmyr npoBEPKY, a JIMYHOCTh IMOIb30BATENS
NOATBEP)KICHA HAUICKAIUM 00pazoM (B JIKOOOM W3
LHEHTPOB 00cy)kuBanus Poccuiickoit denepanum nim MO ]
MockoBcKoit obmacTh),

3anpoc O NOPEeNoCTaBiIeHUM MYHMIMNAIBHOW — YCIYTH,
NPEACTABIICHHBIA JTHO0BIM PEAYCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETTTAMEHTOM CIIOCOOOM;

IUCHMO, COCTaBJICHHOE Ha OJIaHKE MYHHIIMIIAIIEHOTO apXHBa
MO 3ampocy TMOJIb30BATENS, COAepKamiee WH(popMAImoo o
XPaHANIMXCI B apXUBE AapXWMBHBIX JIOKYMEHTaX II0

OTIpeIeIICHHOM TIpodiieMe, TeMe;

WH(}OPMALMOHHAS CHCTEMA,

Cepuc PIII'Y, mNO3BOJAIOMMKA  3asBUTENIO  TOJIyYarh
uHpopmauoo o xoae 00padoTkM 3asBIICHUNA, MOJAHHBIX
nocpencteom PIITY,



Mofynb OKa3aHus

ycnyr EMC OY

MyHULUMNaNbHbIN
apxmB

ML

OpraHusauusa

OpraHbl BNacTu

OpraHbl MecTHOro
camMoynpaBneHnA

lNpocTas

3/1eKTPOHHaS
noAnuch

PITY

Cepsuc PIry
«Y3HaTb cTatyc
3aaBneHnsa»

CeTb VIHTepHeT
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MOAY/b  OKasaHua ycnyr eguMHoM  MHMOPMauMOHHOM
CUCTEMBI oKaszaHua yCcnyr, YCTaHOB/EHHbIN B
MYHULMNANbHOM apXuBe;

CTPYKTYpHOE nojpasaeneHue opraHa MECTHOrO
caMoynpaBfeHWs  UAW  MYHULMUNANbHOE  YUYpexX/[eHMue,
co37jaBaeMoe MYHMLUUNaNbHbIM 06pa30BaHMEM, KOTOPbIE
OCYLLECTBASAKOT  XpaHeHWe, KOMM/JEKTOBaHWe, Y4yeT MU
MCNONb30BaHME [OKYMEHTOB ApPXUBHOTIO doHaa
Poccuiickoii  defepaunu, a TakKxke [APYTUX apXUBHbIX
[OKYMEHTOB;

MHOTO(YHKLMOHANbHBbI LEHTP npeaoCTaB/IeHUS
rocyAapCTBEHHbIX U MyHULMUNANbHBIX YCAYT;

opraHusaumu, yyacTBytoLime B npegocTaBfeHnun
MYHUUMNANbHbIX ycnyr (B TOM 4ucne NnoABefOMCTBEHHbIE
yupexaeHuns);

roCy/apCTBEHHbIE opraHbl, yuacTByHoLLME B
NpefoCcTaBNeHNN MYHULMNANbHbBIX YCNYT;

opraHbl MecTHOro camoynpasfieHMs MOCKOBCKOW o6nacTu,
yyacTBYyHOLLMe B NPeAOCTaBNEHNN MYHULUNANbHBIX YCAYT;

3NIEKTPOHHas noAnuce, KoTopas nocpesiCcTBOM
MCNONb30BaHMSA  KOAOB, MNaponeii WAM  WUHbIX CPeAcTB
noATBepXaaeT hakT hopMUPOBaHUS 3NEKTPOHHOI noanucy
onpegeneHHbIM ULOM;

rocyfapcteeHHas WHMopmauMoHHas cuctemMa MOCKOBCKO#A
obnactm «llopTan rocyfapCTBEHHbIX W MYHWUUMMANbHBIX
ycnyr MOCKOBCKOW 06nacTu», pacrnosioXXeHHas B CeTu
NHTepHeT no aapecy httD://uslugi.mosre2.m;

cepsuc PII'Y, No3BoNsA0LWMIA NOAYUYMUTb aKTyasIbHYHO
MH(OopMaLMIO O TeKyLleM cTaTyce (3Tane) paHHee
nogaHHoOro 3asaBneHus,

WH(OPMaLMOHHO-TeIEKOMMYHUKaLMOHHas ceTb
«HTEepHET»;


http://uslugi.mosreg.ru/

CHWJIC

Temarnueckue
3aIpOoChl

Y 1OCTOBEPSATOLLMIA
LIEHTP

Ycunennas
KBaJIM(PMIIMPOBAHH
as  DIICKTPOHHAs
noanucsk (O11)

ONEKTPOHHBIN
JOKYMEHT
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CTPAaxOBO HOMEP UHAMBUIY AJILHOTO JIMLIEBOTO CUETA,

3aMpockl O MPEAOCTABICHUHA HHPOPMALIMK IO OMPEAETIEHHON
npobiieMe, TeMe, COOBITHIO, PaKTy;

YIOCTOBEPATOIIU I LEHTP, AKKPEIATOBAHHBIN
MHHUCTEPCTBOM  CBSI3M M MAacCOBBIX KOMMYHHUKALWi
Poccuiickoii ®eneparuu;

AJNIEKTPOHHAs  TOANWCh, BBIOAHHAS Y IOCTOBEPSIOLINM
LIEHTPOM, TIOJyY€HHAss B PE3yJbTaTe KPUOTOrpapuuecKoro
npeoOpa3oBaHus WH(POpPMAMU C HCIOJB30BAHUEM KJTHOUYa
ANIEKTPOHHOW TMOAMWCH, TO3BOISET ONPEICIHTh JIUIO,
MOAMKUCABUICE AJICKTPOHHBINA JTOKYMEHT, OOHAPYXUTh (PAKT
BHECECHUSI W3MCHCHWUH B JJICKTPOHHBIA JOKYMEHT TOCTE
MOMEHTA €ro MOANUCAHUS, KIIOY MPOBEPKU JJICKTPOHHOH
NOJINKCH YKA3aH B KBATM(UIUPOBAHHOM CEPTH(PHUKATE;

JOKYMEHT, WH(pOpMalus KOTOPOrO MPENOCTABIICHA B
BIIEKTPOHHOM dbopme 51 MOAIMKMCAaHA  YCHJIICHHOM
KBAJIM(PULIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO.
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[Ipunoxenne 2

K AIMUHHUCTPaTHUBHOMY PETJIAMEHTY

IO TPENOCTABIEHHUIO My HULIUTIAbHOM

ycnyru «Bblada apxuBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOMUi ¥ MHOOPMALMOHHBIX
TIUCEM TIO BOTIPOCAM, 3aTPAruBaOIIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

CupaBo4yHasi uHPOPpMALHS 0 MECTE HAXOXKACHHUsI, rpaduke padoThI,
KOHTAKTHBIX Tes1eoHAaxX, apecax 3IeKTPOHHON MOYThl MyHHUIHIIAJIBHOTO
apxXMBa M OPraHUu3anuii, y4aCTBYOIIHX B PEIOCTABJICHUHN U
HH(OPMHPOBAHHUY 0 NOPSAKE NPeAocTaBJIeHuss MyHHIMIAIBHON yCIyru

1. ApxuBHBIii 0TAEJ AAMHUHUCTPAHA TOPOACKOro okpyra Pomannb

MockoBcCKoii 00/1aCTH.

Mecro Haxoxaenus: 140730, MockoBckast 001acTh, r. Pomians, yi. Kocskora,

o 13

['paduk npuema:

[TorenenpHUK: HE MPUEMHBINA JEHb

BropHuk: ¢ 09.00 mo 18.00 (mepepri 13.00-14.00)
Cpena: HE IPUEMHBIN IEHb

Yersepr: ¢ 09.00 mo 18.00 (mepepri 13.00-14.00)
[TarHunA: HE MPUEMHBINA JEHb

Cyo606orta: BBIXOJTHOU JI€Hb
Bockpecenne: BBIXOJHOM JICHb
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[Tourossiii aapec: 140730, MockoBckas o0nacts, r. Pomans, yi. Kocsikosa, 1. 13
KonTaktHelii Tenedon: 8-(495) 465-81-86
Anpec 3neKTpoHHOM nouTkl B ceTh MHaTepHeT: arhivroshal@mail.ru

[Nopstuast muaus I'yGepraaropa MockoBckoii oomactu: 8-800-550-50-03

2. MHOTO(pYHKIIHOHAJILHOE KA3CHHOEC Y4YPEKICHHE TOPOJCKOr0 OKpyra
Pomans MockoBckoii o0iactn  «PomajabCekuii  MHOTOQyHKUIHMOHAIbHBII
LEHTP NPEeAOCTABJICHUS TOCYJAPCTBEHHBIX U MYHHUIHMIAJBHBIX YCJIYD»

Mecto  Haxoxaenus: 140730, Mockosckas  obOnacth, r.Pomman.,
yi1.OKTAOPBbCKO# peBostonun, 1.44/2.

['padmk paboTHI:

[TonenenbHUK: ¢ 08-00 mo 20-00
BropHuk: ¢ 08-00 mo 20-00
Cpena: ¢ 08-00 mo 20-00
Uetsepr: ¢ 08-00 mo 20-00
[IsTHULA: ¢ 08-00 mo 20-00
Cyo60orta: ¢ 08-00 no 20-00
Bockpecenbe: BBIXOJHOM JICHb

[TouroBelii aapec MHOroQyHkIMOHaIbHOro neHtpa: 140730, MockoBckas
o0nacTts, r.Pomans, yi. OKTaOpbCKo#l peBomtonuu, 1.44/2
Konrakthblii Tenedon: 8-(495) 469-00-80, 8-(495) 469-00-88

Odunmaneuelii caiit B cetn MaTepHet: mfcroshal.ru

AJlpec DJEKTPOHHOW TOYTHl MHOTO(YHKIIMOHAJIBHOTO IIEHTPa B CETH
HnTtepHer:
mfc-roshal@mail.ruy



mailto:arhivroshal@mail.ru
mailto:mfc-roshal@mail.ru
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4. CnpaBouynass uapopmanuss 0 mecre Haxoxaenuss MOPIL, rpaduxe
PadoThI, KOHTAKTHBIX TeJe(POHAX, aApecax YIEKTPOHHOI MOYThI

Hudopmanms npuBeacHA Ha caliTax:
PIIT'VY: uslugi.mosreg.ru
M®ILI; mfc.mosreg.tu
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IIpunoxenue 3

K AIMUHUCTPATUBHOMY pEeIrJIaMEHTY

O NPEAOCTABICHUIO MyHULIUTAILHON

ycnyru « Beiiada apXuBHBIX CIIPABOK, APXHUBHBIX
BBIMUCOK, APXUBHBIX KOMUH U HH)OPMAITHOHHBIX
MHCEM [0 BOIPOCaM, 3aTparuBarOlUM [IpaBa u
3aKOHHBIE UHTEPECHI 3asIBUTENS

IHopsaok moty4eHust 3aHHTEPECOBAHHBIMH JIMIAMHU MH(POPMALIUM 11O
BOIIPOCaM npeaocTaBiaeHuss MyHUIUNAJIBHON yCIyrH, CBeACHHI 0 X01e
npenocrasieHuss MyHHUHNAABHOI yCayru, nopsiake, gopme u mecre
pa3MeleHuss HHPOPpMALHH 0 OPSAKE NMPeI0CTABICHHUS
MyHUIUNAABHON YCIYTH

1. Undopmanms o npegocraBieHrn MyHUIUMNAIBHON YCIYTH pa3MeniacTcs
B DJICKTPOHHOM BHJIE:

1) Ha opunmanbHOM caiiTe AJIMHUHUCTPALMKA TOPOJACKOrO OKpyra Pomansb
http://roshaladm.ru/

2) Ha opunmansHOM caiite M®LI;

3) Ha nopramax uslugimosreg.ru, gosuslugiru Ha CcTpaHUIAX,
NOCBAUICHHBIX MyHUIMNIATBHOMN yCITyTe.

2. PazmenieHHas B BJIEKTPOHHOM BHAE HMH(pOpMALMs O MPEIOCTABICHUU
MyHHMLIHAMTATBEHON YCITYyTH AOKHA BKITFOUATh B CEO4:

1) HaMMEHOBAaHWE, TMOYTOBBIE aapeca, CIPABOYHBIE HOMEPA TENEC(POHOB,
aapeca 3JIEKTPOHHON MMOYTHI, aapeca cailToB MyHulunaisHoro apxusa 1 MOLI;

2) rpauk padboTel MyHHIHMNaIbHOTO apxuBa 1 MOLI;

3) TpeOoBaHUs K 3asBJICHUI0O W TMpWIAraéMbiM K HEMY JOKyMEHTaM
(BKJTFOYAs UX TIEPEYCHb ),

4) BbIIEP>KKM U3 MPABOBBIX AKTOB, B YaCTH Kacaroleiicss MyHULIMOaIbHON
YCITYTH,

5) TeKCT AAMUHUCTPATUBHOIO PErJIAMEHTA C MPUIOKEHUSIMU;

6) KpaTKoe ONMCaHKE MOPSIKA MPEIOCTaBICHUs MYHHIMNIAIBHON YCIYTH;

7) 0Opa3ibl  OPOPMIICHUST JTOKYMEHTOB, HEOOXOAMMBIX JUISl TMOJYYEHUS
MyHUIMNaNbHOR YCIIyTH, U TPEOOBAHUS K HUM,

8) nmepeueHb TUMOBBIX, HAUOOJIEE AKTYalIbHBIX BOMPOCOB, OTHOCSIIMXCS K
MyHUIMNAIEHOR YCIIyTe, U OTBETHI HA HUX.

3. Mudopmanus, yka3aHHas B MyHKTe 2 Hactosuiero llpunoxkenus K
AJIMUHUCTPATUBHOMY PETJIAMEHTY, NPEAOCTABISIETCS TAKXKE COTPYIHUKAMU


http://roshaladm.ru/
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MO®IL] 1 MyHuIMNaIbHOTO apxuBa npy oOpalicHun 3asBUTENCH (IpeacTaBUTENEH
3asBUTENEH )

1) nuuHoO.

2) Mo Mo4Te, B TOM YHCIIE SJEKTPOHHOM.

3) no Tteneponam, ykazaHHbIM B [lpwyokeHMM 2 K HACTOALIEMY
AJIMAHHACTPATUBHOMY PETJIAMEHTY.

4. KOHCYNIbTUPOBAaHUE TIO BOINPOCAM NPENOCTABICHUS MyHUIMNANBHON
ycayra paboTHukamMu MOIL[ W MyHUOMDAIBHOTO apxuBa  OCYIIECTBISETCS
OecruiaTHo.

5. MUupopmupoBanne 3asBuTenei (mpeacTaBuTeicii 3asBUTeNEH) O MOPIKE
OKa3zaHusi MyHULMNATBLHON YCIyrM OCYIIECTBISIETCS TakkKe MO Tenedony
«ropstaeit iuHrmY 8-800-550-50-30.

6. Undpopmanms 00 okazaHnu MyHHUIMDANBHON YCIYyTHM Pa3MEIacTCsl B
noMereHussX MyHununansHoro apxusa 1 MOLI, npenHazHauyeHHbIX AT IpUeMa
3asgBurtenci (MpeacTaBUTENEH 3asBUTENCH ).

7. MyHALIMIIATIbHBIA apXuB pa3padaTeiBacT MHPOPMALMOHHBIE MATEPHAIIBI
— MaMSITKA, AHCTPYKIMA, OPOIIIOPHI, — B (POPME MAKETOB M nepenaet ux B MOLL
MyHULANATBHBIA ~ apXUB ~ OOECINEYMBAET  CBOEBPEMECHHYIO  AKTYaTU3aLUIO
YKa3aHHbIX MH(POPMALMOHHBIX MAaTCPUAIOB M KOHTPOJIHMPYET HMX HAJIMUYUE U
aKkTyanbHOCTh B ML

8. CocraB unpopmaimu, pazmenraemoii B M®LI, nomkeH coOTBETCTBOBAThH
PETMOHATILHOMY CTaHAAPTY OPraHu3anuu ACSITEIbHOCTH MHOTO(QYHKIIMOHATBHBIX
LIEHTPOB MPEIOCTABJICHHS TOCYJAPCTBEHHBIX U MYHULIMIIATIBHBIX YCIIYT.

9. ObecnieueHne OECIUIATHOTO J0CTyna 3asBUTENCH (MPEACTaBUTENEH
asgBurens) k PII'Y nHa 6Gaze MOLl, B TOM 4wWciae KOHCYJIBTHPOBAHHE IIO
BONIPOCAM  MPEAOCTABICHUST MYHULMIIAIBHON YCIYyId — OCYILUECTBISIETCA B
COOTBETCTBUM €  TPeOOBAaHMSAMM PETMOHAIILHOTO CTaHAApTa OpraHHU3aL|H

JEATELHOCTH MHOTO(QYHKIIMOHATBHBIX LIEHTPOB NPEIOCTABIICHUS
rOCY/JapCTBEHHBIX W  MYHULMNAJIBbHBIX yCayr B MOCKOBCKOWH oOnacrwy,
YTBEP)KACHHOTO  PaclopsbKEHUEM MuHucTepcTBa roCyJapCTBEHHOIO

yIpaBieHUs, THPOPMALIMOHHBIX TEXHOJIOTHHA 1 ¢BsI3M MOCKOBCKO#H o0nactu oT 21
utonst 2016 Ne 10-57/PB.
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[Ipunoxenne 4

K AIMUHHUCTPaTHUBHOMY PETJIAMEHTY

IO TPENOCTABIEHHUIO My HULIUTIAbHOM

ycnyru «Bblada apxuBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOMUi ¥ MHOOPMALMOHHBIX
TIMCEM TIO BOTIPOCAM, 3aTParuBaOIIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

dopma pemieHusi 00 0TKa3e B peAocTaBJaeHnd MyHHIIHNIATBHOM YCJIYIH

odopmisiercs Ha odUIHATEHOM OaHKe MyHHUIIUIATBHOTO APXUBA

@ U.0. pusnueckoro iuua u
aapec unu ©.1.0O. pykoBoaurens
OpPTaHU3aLUH U aipec OPTaHU3ALIH

Pemennie 06 0Tkasze B NpeI0CTaBICHUM MyHUIMNAIBHON YCIyTH
«BpInaya apXMBHBIX CITPABOK, ApXHUBHBIX BBIMMCOK, APXUBHBIX KOMUI 1
WH(OPMALMOHHBIX MUCEM MO BOMPOCAM, 3aTPArdBAIOIIMM TPaBa U 3aKOHHBIE
WHTEPECHI 3asBUTEIISD)

YBaxkacMblii (ast)

Paccmorpes Baiie 3asdBieHre HA NPEIOCTABICHUE MYHULMNAIBHOW YCIYTH
«Bbliaua apXWMBHBIX CHPAaBOK, APXMBHBIX BBIMMCOK, APXUBHBIX KOMUA WU
UH(POPMALIMOHHBIX TMUCEM MO BOMPOCAM, 3aTParvBAIOLIMM TMpPaBa W 3aKOHHBIE
UHTEPECHl  3asBUTENs» MYHHLIMNAIBHBIA apxuB cooOmaer 00 OTKa3e B
npeaocTaBieHu MyHUIMNATILHON YCIYTH 1O CAEAYIOIIUM OCHOBAHUSIM:

(8b1Opamov He0OX00UMOE)
[0 Hanwume mpoTUBOPECUYMBBIX CBEACHWI B 3asBICHUU W MPUIIOKEHHBIX K

HEMY JOKYMECHTAaX.

[0 HecooTBeTcTBUE KaTeropuu 3asBUTEINS KPYTy JIUL, UMEIOLIMX MMPAaBO HA
noJy4YeHne MyHUIIMNAIBHON YCITyTH.

[0 HecooTBETCTBUME MPEACTABICHHBIX JOKYMEHTOB 10 (opMe WU
COJIEP)KaHUIO TPeOOBaHMSAM 3aKoHoAArenbeTBa Poccwiickoii denepaumu  u
3aKOHOAATENbCTBA MOCKOBCKOH 00nacTy.
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O IlpencraBneHue 3asBUTEIEM HENOMHBIX M (WMJIM) HEAOCTOBEPHBIX
CBEJICHHUI.

[0 3asgBlCHHME MOAAHO JIMIOM, HE UMEIOIUM MOJHOMOYMMA MPEACTABISAThH
MHTEPECHI 3asABUTENS.

[0 HenpencraBieHue OpPWUTHMHAIOB JTOKYMEHTOB (B ClIy4Yae €CIM OHU
TpeOYIOTCS), HANPABJICHHBIX B 3JIEKTPOHHOM BUJIE.

O  OpuruHanbsl JOKYMEHTOB, NPEICTABICHHBIE 3asBHTENEM
(npeacraButenemM 3asBuTENs) Uil cBepkn B MODILI, HE COOTBETCTBYIOT
ANEKTPOHHBIM 00pa3am JOKYMEHTOB.

O Hudopmanums, KOTOpas COAEPKUTCS B JOKYMEHTaX, MPEACTABICHHBIX
3asgButeneM  (MPEACTABUTENIEM  3asBUTENs), MPOTUBOPEYUAT  CBEIACHUSM,
COJIEPKALIMMCS B TOKYMEHTAX, HAXOIALIMXCS B BEACHUH OPraHOB BJIACTH.

OnHOBPEMEHHO COOOIMIAEM O TOM, YTO B CIy4Yae YCTPAHCHHS MPHYMH,
NPENATCTBYIOMIMX MOAYYEHUI0O MyHUIMNAIBHON yCliyTH, Bel MO)keTe MOBTOPHO
oOparutbcss B MyHHMLIMIAJIBHBIA apXWB 3a MOJYYCHHEM apXWBHOH CIPaBKH
(aQpXWBHOM BBIMMACKH, APXUBHOMN KOMKAX, THPOPMAMOHHOTO TTUCHMA).

(MOMKHOCTE JTHIIA, MOANUCABIICTO PCIICHHUE) (moamuce) (pacudpoBka moaANUCH)

Hcnonuurens

Tenedon
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[Tpunoxenue 5

K AIMUHHUCTPaTHUBHOMY PETJIAMEHTY

IO TPENOCTABIEHHUIO My HULIUTIAbHOM

ycnyru «Bblada apxuBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOTHU ¥ MH)OPMALMOHHBIX
TIUCEM TIO BOTIPOCAM, 3aTPAruBaOIIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

Dopma yBeJOMJICHHS 0 NPOJJICHHH CPOKA HPEeI0CTABICHUS
MyHHUHIIAIBHOM YCayru

odopmisiercs Ha odUIHATEHOM OaHKe MyHHUIIUIATBHOTO APXUBA

@ U.0. pusnueckoro iuua u
aapec unu ©.1.0O. pykoBoaurens
OpPTaHU3aLUH U aipec OPTaHU3ALIH

YBeIOMIIEHHE O MPOAJIEHUH CPOKA MPEAOCTABICHHSI MyHUIIMNATBHOM yCIIyTH
«BpInaya apXMBHBIX CITPABOK, ApXHUBHBIX BBIMMCOK, APXUBHBIX KOMUI 1
WH(OPMALMOHHBIX MUCEM MO BOMPOCAM, 3aTPArvBAIOIIMM TPaBa W 3aKOHHBIE
WHTEPECHI 3asIBUTEIISD

YBaxkacMblii (ast)

Paccmorpes Baiue 3asdBieHMe HAa NPEIOCTABICHUE MYHULMNAIBHOW YCIYTH
«Bplmaua apxWBHBIX CIIPABOK, APXUBHBIX BBIMHMCOK, APXWUBHBIX KONWH U
WH(OPMALMOHHBIX MUCEM MO BOMPOCAM, 3aTPArMBAKOMIMM IMpaBa U 3aKOHHBIE
MHTEPECHl 3a4BUTENS» MYHULIMOAIBHBIA apXuB COOOIIAET O MPOMJICHWU CPOKA
NPENOCTaBICHUT MyHUIMNIANBHON YCayrd Ha 22 paboumMx JHSA MO CIAEAYIOLIUM
OCHOBAHUAM

(yrasame ocHoBaHue)
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JlaTa moyydeHust pe3yJibTara NpeaoCTaBIcHUS MyHUIANAIBHOM
YCIIYTH:

(MOKHOCTE JTHIIA, TOANUCABIICTO PECIICHHUE) (moamuce) (pacmdpoBka moaAnUcH)

Hcnonuurens

Tenedon
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[Ipunoxenune 6

K AIMUHHUCTPaTHUBHOMY PETJIAMEHTY

IO TPENOCTABIEHHUIO My HULIUTIAbHOM

ycnyru «Bblada apxuBHBIX CIPABOK, APXMBHbIX
BBINUCOK, APXMBHBIX KOTHU 1 MH()OPMALMOHHBIX
TIUCEM TIO BOTIPOCAM, 3aTPAruBaOIIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

CnucoK HOPMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPbIMU
oCylIecTBJsIeTCs npeaocTaBaeHue MyHUIMNAJIBHOMH YCIyru

[IpenocraBnenne  MyHMIMIATbHOM  YCIYTM  OCYLICCTBISIETCS B
COOTBETCTBUH C:

1. Koncrurynueit Poceniickoit @enepaumu.

2. OcHoBamu 3akoHOaTeNbeTBA Poccuiickoii deaepanuu 0 HoTapuare.

3. I'paxpanckum koaekcom Poceniickoit denepanun.

4. denepanibHbiM - 3aKkOHOM 0T 15.11.1997 No  143-03 «O0 aktax
IPAXAAHCKOTO COCTOSTHUSD.

5. ®enepanbHbiM  3akOHOM  oT  26.10.2002  Ne  127-®3  «O
HECOCTOSTENILHOCTH (OAHKPOTCTBE )».

6. denepanbHbiM - 3akoHOM  oT  06.10.2003 Ne 131-03 «O0  0o0umx
MPUHIIMNAX OPraHu3alii MECTHOTO caMoynpariieHus B Poccutickoii deneparmmy
(CoOpanune 3axkoHonarenbeTBa Poccmiickoli denepanuu, 6 oktsadps 2003 ropa,
Ne 40, ct. 3822).

7. ®enepanbabiM - 3akoHOM  OoT  02.05.2006 No 59-03 «O nopsake
paccMoTpeHus oOpaunieHuit rpaxnaaH Poccuiickoii ®enepanvny (CobOpanue
3aKkoHoaareabcTBa Poccutickoii @enepanumy», 08 mas 2006 roaa, Ne 19, ct. 2060).

8. ®enepanbHbiM 3ak0HOM 0T 27.07.2006 Ne 149-03 «O0 uHpopmanmu,
UH()OPMAIMOHHBIX TEXHOJOTUSAX W O 3ammre wuHbopMauum» (CoOpaHue
3akoHoaareabcTBa Poccuiickoii ®eneparuu, 31 wurons 2006 roma, Ne 31 (1 4.),
cT.3448).

9. ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «OO0 opraHuzanuu
NPEAOCTABJICHUS TOCYAAPCTBEHHBIX M MYHHIMOAIbHBIX ycinyry (CoOpanue
3akoHogarenscTBa Poccmiickoit ®enepanmu, 2 aprycra 2010 roma, Ne 31, cr.
4179).

10. ®enepanpupiM 3akoHOM OT 13.07.2015 Ne 218-D3 «O rocyaapCcTBEHHOM
peructpaumn  HeawkuMocTH»  (CoOpaHuWe 3aKkOHOJATenbCTBA Poccmiickoi
®denepanmu, 20 urong 2015 roaa, Ne 29 (dacts 1), ct. 4344),


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493
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11. 3akonom MockoBckoi obmactu Ne 164/2006-O3 «O paccMOTpeHUH
oOpalieHuil rpaxxaany.

12. YcraBom ropojckoro okpyra Pomans MockoBCKko# 001aCTH, MPUHSTHIM
pemenuem CoBeTa AenyTaToB TOPOACKOro okpyra Pomams ot 25.07.2007
Ne 1/24.

13. TlonosxkeHneM 00 apXuWBHOM OTAENE AJMUHHUCTPALlMM TOPOJCKOrO
okpyra Pomaib, yTBEP)KICHHBIM MMOCTAHOBICHUEM AJIMHHHUCTPALMH TOPOACKOTO
okpyra Pomane ot 15.09.2016 Ne 640.
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[Ipunoxenne 7

K AIMUHUCTPATUBHOMY pEIrJIaMEHTY
O NPEAOCTABICHUIO MyHULIUTAILHON

ycnyru « Beiiada apXuBHBIX CIIPABOK, APXHUBHBIX
BBIMUCOK, APXUBHBIX KOMHH U MHYOPMAITHMOHHBIX
MHCEM [0 BOIPOCaM, 3aTparuBarOlUM [IpaBa u

3aKOHHbBIC UHTCPECCHI 3asABUTCIIS»

dDopma 3asBJICHHUS 0 IPEJIOCTABJICHUN APXHBHOI HHPOPMALHY O CTAXKe

padoTHI WiIH 0 pa3Mepe 3apab0THOM MJIATHI

B MyHMIMnanbHblid apxuB

MYHHIHTAJILHOTO paiioHa (TOPOICKOTO OKpyra)

oT

(®.M.0O. nnu HaMMEHOBAHUE OPraHU3ALNN,

NacHoOpPTHLIC JaHHLIC I'PAXKAAHKWHA,

NOYTOBBIA AAPEC; KOHTAKTHBIN TENCPOH U

aapec ANEKTPOHHON MOYTHI)

3agBiieHue

O MPEAOCTABICHUHN apXUBHOM MH(POPMALIUK O CTaKE PadOTHI WIIK O Pa3Mepe

3apaOOTHOM IMJIaThI

[Tpoiy mpeaocTaBuTh APXUBHYIO CIPABKY, APXUBHYIO BBITUCKY, APXUBHYHO
KONUWIO (YKa3aTh HYXKHBIA JOKYMEHT) AJIsi MOATBEPKICHUS CTaka paboThl U

3apaOOTHOM TJIATHI.
Ha nepuon 3anpammBaemoii napopmanuu most pamumust Obiia (*):

[TonHoe Ha3BaHWE opraHu3aluy (Ha NEPUO PadoThI) (*):

B MoCJICAYIIOICM Opraum3anyida CMCHUJIA CBOC HAMMCHOBAHUC HA.

CrpykTypHOE noapazaeieHue (*):

3aHumaemas JOJKHOCTh (*):

Anpec MecTa paboThI

Jara Hayasa padoThI B OpraHu3alnn

Jlara okoHuYaHus pabOThI B OpraHu3anuu (*):

(*):
(*):
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[Tepuon, 3a KOTOPBIA HEOOXOAUMO MOATBEPAUTH CTaX PaboOThI (*) ¢

o :

[Tepuon, 3a KOTOPBIN HEOOXOAUMO MOATBEPAUTH 3apabOTHYIO MIATy (*), B clyyae,
€CJIM 3ampalirBacTcs nHpopmalus 0 3apadOTHOM MJIaTe). ¢

no :

Homep npukaza o npuéme Ha paboTy:  , j1ata NOANMCAHUS MPHKa3a O
npuéme Ha padoTy: :

Homep mpukaza 00 yBOJIBHCHUU: , Jlata TOJNHCAHUs MpHUKaza 00
YBOJIbHEHUU:

PesyapTar  ycayru  mpoily  MPEAOCTaBUTh B KOJIMYECTBE
AK3EMILISAPa(OB).

[Tpunararo ciienyromme JT0KYMEHTHI:

B cnyuae mpoasnieHus cpoka MpeaocTaBiicHUss MyHULIMNAIBHON YCIyTHU MPOLIy
YBEAOMUTH MEHS CIEAYOMIM CIOCOOOM:

] Uepe3 nuunbiii kabuneT Ha PIIT'Y B BUIE AJIEKTPOHHOTO JOKYMEHTA, MPH
oOpawmennu nocpeactsom PIITY

] Tlo noute Ha OyMa)KHOM HOCHUTENE
] mo anexTpoHHO# moute

ApXvBHas CIpaBKa, apxXWBHAs KOMMs, apXWBHAs BHIMUCKA WM WHHOPMAITMOHHOE
MUCHMO B ClTydae HE UCTCUEHUS 75 JIET CO AHs CO3/aHUsl apXMBHOTO JOKYMEHTA
BBIJIACTCS 3asBUTEINIO (MPEACTABUTEIO 3asBUTEIS )

] uepe3s MOIL]

] mo moure
Pemenure 00 oTkasze B MPEAOCTABACHUM MYHUIIMNAIBHON YCIYTH WU apXUBHYIO
CTpaBKy, apXUBHYIO KOMHIO, apXWBHYIO BHIMKUCKY WM WH(POPMAIIMOHHOE MTUCHMO
(B clay4ae WCTEUYCHMs 75 JIET CO JHS CO3JaHMs apXMBHOTO JOKYMEHTA) BhIJATh
CJIEIYIOLUM CIIOCOOOM:

] Uepe3 nuunblii kabuHet Ha PIII'Y B BHUAE AJIEKTPOHHOTO JAOKYMEHTA TMPH
oOpawennu nocpenctsom PIITY
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] Uepez M®IL] Ha OyMa)KHOM HOCHUTETIE.
] Tlo noute Ha OyMa)KHOM HOCHUTENE

Ha o0paGoTky MOWX NEPCOHAIBHBIX JAHHBIX, COJACPXKAIIMXCS B 3asBICHUM W
MPUJIATACMBbIX K HEMY JOKYMEHTAX, COTJIACEH.

d.N.0. IHoanuck « » 20 T

*00s13aTeIBbHBIC JIs 3aIMOJTHCHUS TTOJIS

OTMeTKa 0 KOMIUIEKTE TOKYMEHTOB (ITPOCTABIISICTCS B CIydae OTCYTCTBUS OJTHOTO
win 0ojee W3 JOKYMEHTOB, HE HAXOAAIIMXCS B PACMOPSDKEHWH OPraHoB,
MPEIOCTABISAIONIMX TOCYJAPCTBCHHBIC WM MYHUIMNAIBHBIE YCIyTH, JUO0
MOJIBEIOMCTBEHHBIX OpraHaM roCyJapCTBEHHOM BJIaCTH WJIM OpraHaM MECTHOTO
camoOyTpaBJiCHUS OpraHu3aIuii, y4acCTBYHOIINX B MPEIOCTABICHUHT
MYHUIUNATBHOU YCIyTH):

O mnpenacraBacHUM HE TOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIUXCS IS
MPEIOCTABIICHUS MYHHUITUTAILHOM YCIYTH U MPEJACTABNISICMbIX 3asBUTEICM, TaK
KaK CBEICHMS 10 HUM  OTCYTCTBYOT B  PacHOpsHKCHHMM  OPTraHOB,
MPEIOCTABISAIONIMX TOCYJAPCTBCHHBIC WM MYHMUIMIAIBHBIE YCIyTH, JHO0
MOJIBEIOMCTBEHHBIX OpraHaM rocCyJapCTBEHHOM BJIaCTHM WJIM OpraHaM MECTHOTO
camoyTpaBJicHUS OpraHu3aIuid, y4aCTBYIOLIUX B MPEIOCTABICHUHT
MYHMIIATIAILHON YCIYTH, MPEAYTPEKIEH.

(moxmuck 3asIBUTETIS) (®.1.0. 3aaBUTENSA, TOJTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3asgumens 6 3da61eHUU YKAZbIBAIOMCS
maxoice oanmvie npeocmasumens 3aseumens; gamvuius, ums, omdyecmeo, HHH,
aopec nposcusanusl, MoOwIbHbI  meaegon, aopec DJIeKMpPOHHOU NOYMmbL,
HAUMeHOoBaHue, cepus, HoMep, Oamd Gbl0adlu OOKYMEHmd, YOOCMOBEPSIIOULe20
JIUYHOCHD.
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[Tpunoxenue 8

K AIMUHHUCTPaTHUBHOMY PETJIAMEHTY

IO TPENOCTABIEHHUIO My HULIUTIAbHOM

ycnyru «Bblada apxuBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOMUi ¥ MHOOPMALMOHHBIX
TIUCEM TIO BOTIPOCAM, 3aTPAruBaOIIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

dDopma 3asIBJICHUS O NPEeJI0CTABJICHUH APXUBHOH HHPOPMALMH B OTHOLICHU U
HEeABH:KUMOI'0 HMYLLIECTBA

B MyHunmMnaibHblil apxuB

MYHHIMITAJIBHOTO pailoHa (TOPOACKOTO

OKpyTa)
oT

(®.N.0O. unu HaMEHOBAHUE OPTaHU3ALNN;
NAaCHOPTHBIC JAHHBIE IPAXKIAHUHA;, MTOYTOBBIMA
aJpec; KOHTAKTHBIN TeneoH 1 aapec
ANIEKTPOHHOM NOYTHI)

3agBiieHue
0 MPEAOCTABJICHUN apXUBHOU MH(POPMAIIK B OTHOLIEHUN HEJBUKUMOTO
UMYIIIECTBA

[Tpomry mpenocTaBUTh MHE APXMBHYIO CIHPABKY, APXMBHYKO BBINMHCKY,
ApXMBHYKO KOMHKO (yKa3aTh HYXHBIA JOKYMEHT) IO BOIPOCY MPEAOCTABICHHS
CBeACHUI 00 00BEKTE HEABHYKAMOTO UMYLIECTBA.

Anpec oObekTa (*):

[Non nHavama BnageHus (*):
["'on okoHuaHus BaaeHus (*):
HanmenoBanue opraHusanvu, HpeI[OCTaBI/IBIHeI/I OOBEKT HEABMKUMOCTH (*):

Bun 00BeKTa (KBapTHpa, 3€MENBHBIN Y4aCTOK 17} ap.)

(*):
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By v pekBU3WTHI 3ampalimBacMoro J0KyMeHTa (TOCTaHOBJICHHE, JOTOBOP U JIp.)

(*)

JIONOMHUTENBHBIE CBEICHUS O MTPEIMETE 3arpoca;

PesynapTar ycmyru mpoimry MPEAOCTaBUTh B KOJHMYECTBE
AK3EMILISAPa(OB).

[Tpunararo cienyromme JT0KYMEHTHI:
1.

2.

B cnyuae mpoasiieHus cpoka MpeaocTaBieHus MyHULIMNATBHON YCIyTU TPOILIy
YBEAOMUTH MEHS CIEAYOMUM CIOCOOOM:

] Uepe3 nuunblii kabuHet Ha PIII'Y B BHUIE AJIEKTPOHHOTO JAOKYMEHTA IMPH
oOpawennu nocpeactsom PIITY
] Tlo noute Ha OyMa>KHOM HOCHUTENE

] mo anexTpoHHO# moute

ApXuvBHas CIpaBKa, apxXWBHAs KOMMs, apXWBHAs BHIMUCKA WM HWHHOPMAITMOHHOE
MUChMO B CITydae HE UCTCUEHUsS 75 JIET CO AHs CO3/IaHUsl apXMBHOTO JOKYMEHTA
BBIJIACTCS 3asBUTEINIO (MPEACTABUTEIO 3asBUTEIS )

] uepe3s MDIL]

] 1o moure
Pemenure 00 oTkasze B MPEAOCTABACHUM MYHUIIMTAIBHON YCIYTH WM apXUBHYIO
CTpaBKy, apXUBHYIO KOMHIO, apXWBHYIO BHIMMCKY WM WH(POPMAIITMOHHOE MHUCHMO
(B clly4ae WCTEUYCHMs 75 JIET CO JHS CO3JaHMsl apXMBHOTO JOKYMEHTa) BBIAATh
CJICIYIOUIUM CIIOCOOOM:

] Uepe3 nuunblii kabuHet Ha PIII'Y B BHUAE AJIEKTPOHHOTO JOKYMEHTA TMPH
oOpawennu nocpeactsom PIITY

] Uepez M®IL] Ha OyMaKHOM HOCHUTETIE.
] Tlo noute Ha OyMa)KHOM HOCHUTENE

Ha o0pa0oTky MOWX NEPCOHAIBHBIX JAHHBIX, COJACPXKAIIMXCS B 3asBICHUM W
MPUJIATAcMBbIX K HEMY JOKYMEHTAX, COTJIACEH.



64

d.N.0. IHoanuck « » 20 T

*00s3aTeNIbHBIE 1A 3aMOTHEHUS 101

OTMETKA O KOMIUIEKTE TOKYMEHTOB (ITPOCTABJISIETCS B CIy4Yac OTCYTCTBHS OJHOTO
win 0ojee W3 JOKYMEHTOB, HE HAaXOJSAIIMXCS B PACIOPSLKEHWM OPraHoB,
NPEIOCTABISIOMMX TOCYJAPCTBEHHBIE WM MYHHLIMNAIBHBIE YCIyrd, JHOO
NOJIBEIOMCTBEHHBIX OpPraHaMm roCcyJapCTBEHHOH BJIACTM WM OpraHaM MECTHOIO
camMOyNpaBJICHUS OpraHH3aLuii, Y4acTBYIOIIMX B PEIOCTABIICHUN
MYHUIUOATBHOU YCIIyTH).

O mnpeaoCTaBICHUHM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYHOIMXCs UIs
NPEIOCTABIICHUS MyHULMNAIBHON YCIYTM W MPEACTABIISIEMbIX 3asBUTEIEM, TaK
KaK CBEIEHHMS TI0 HUM  OTCYTCTBYKOT B  PAaCHOpPSOKEHHMM  OPraHOB,
NPEIOCTABISIOMMX TOCYJAPCTBEHHBIE WM MYHHLIMINAIBHBIE YCIYTH, JHOO
NOJIBEIOMCTBEHHBIX OPraHaM rocyJapCTBEHHOM BJIACTM WA OPraHaM MECTHOTO
caMOyTpaBJICHUS OpraHu3aluii, Y4acTBYIOIIMX B PEIOCTABICHUT
MYHHLAMATIBHON YCITYTH, MPEAYTPEKIEH.

(mOANHUCH 3a5BUTEN) (®.N.0. 3agBUTECIA IOTHOCTHIO)

B cnyuae obpawenus npeocmasumens 3aseumeisi 6 3as61eHUU YKAZbIGAIOMCS
maxoice oanmvie npeocmasumens 3aseumens; gamuius, ums, omdyecmeo, HHH,
aopec nposcusanusl, MoOwIbHuI  meaegon, aopec DJIeKMpOHHOU NOYMmbL,
HAUMeHOoBaHue, cepus, HoMep, O0amd Gbl0adylu OOKYMEHMd, YOOCHOBEPSIouLec0
JIUYHOCHD.
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[punoxenne 9

K AIMUHHUCTPaTHUBHOMY PETJIAMEHTY

IO TPENOCTABIEHHUIO My HULIUTIAbHOM

ycnyru «Bblada apxuBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOMUi ¥ MHOOPMALMOHHBIX
TIUCEM TIO BOTIPOCAM, 3aTPAruBaOIIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

(I)OpMa 3asiBJICHHA 0 NOJIYICHHH HHBIX APXHBHbLIX CBeAeHMI

B MyHHMLMIIAJIBHBIN apXUB
(MyHULIMTIATBHOTO paiioHa (TOPOJICKOTO OKpyTa)
oT

(®.U.O. nnn HauMEHOBAaHUE OPraHU3AIINH;
NAaCHOPTHBIE AJAHHBIE TPAKIAHUHA, TIOYTOBBIHA
aJpec; KOHTAKTHBIN Tese(oH 1 aapec
ANIEKTPOHHOM NOYTHI)

3agBiieHue
0 MPEJOCTABJICHUHA UHBIX APXUBHBIX CBEICHUN

[Ipoury npenocTaBUTh MHE apXUBHYIO CIIPABKY, APXUBHYK BBIINUCKY,
APXWBHYIO KOMHIO (yKa3aThb HY>KHBIA JOKYMEHT) MO BONPOCY MPEAOCTABJICHUS
CBEJICHUI O

(YkazaTh mpeaMeT 3ampoca U CBEACHHsI, HEOOXOIUMBIE JJIsI TOUCKA HH(POPMALIHH )

B cnyyae yChIHOBIIECHUS:
damunusi, UMsi, OTYECTBO YCHIHOBUTENECH (*)
["on yceiHOBREHMS (F)

B cnyyae 3ampoca cBeeHuii 00 akTax rpasKAaHCKOTO COCTOSIHUS:
damunus, UM, OTYECTBO YEJIOBEKA, O KOTOPOM 3alpallliBalOTCsl cBeAcHUs (*)

l'on coOwbitus  (poxacHus, OpakocoueraHuss cmeptu u T.4.)  (*)

Mecto coObiThs (*)
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B cnydae 3ampoca JaHHBIX O PErUCTPALIMK 3aXOPOHEHUIA:
damunus, UM, OTYECTBO UYEJIOBEKA, O KOTOPOM 3alpallliBalOTCsl cBeAcHus (*)

["on 3axoponenus (*)
MecTto 3ax0pOoHEHUS (C yKazaHuEM Kiiaaouiia) (*)

B ciydae 3ampoca JaHHBIX O COJIEPYKAaHUU 3aBEUIAHUS:
damunus, UMs, OTYECTBO 3aBemares (*)
["on cocTaBnenus 3aBemanus (*)
HaunmMeHnoBaHue oprana, 0o(pOpMHBIIETO 3aBeaHue (*)

B cnydae 3ampoca JaHHBIX O HATPaXKICHUU:
Haspanue opranuzaiuu, B KOTOpPOW 3asBUTENb padboTall B MNEPUOA  €r0

HarpaKIACHUS (*):

HaunMeHoBaHMe Harpaabl WK MOYETHOTO 3BaHus (*):
[Non narpaxxnenus (*):

B cinyyae 3ampoca WHBIX JaHHBIX B CBOOOJHOW (OpME OnMcaTb MMEKIIUECS
cBeqieHust 00 0OBEKTE 3arpoca.

PesynbTar yciyru mpoiry OpeAOCTaBUTh B KOJMYECTBE AK3EMILTSAPA

(oB).

[Tpunararo cienyromme JT0KYMEHTHI:

SNk L=

B cnyuae mpoasiieHus cpoka MpeAocTaBiieHuss MyHULIMNATbHON YCIYyTU MPOILIY
YBEAOMUTH MEHS CIIEAYOMMM CIIOCOOOM:

] Uepe3 nuunblii kabuHeT Ha PIII'Y B BHUIE AJIEKTPOHHOTO JAOKYMEHTA TMPH
oOpawmennu nocpeactsom PIITY

] Tlo noute Ha OyMa>KHOM HOCHUTENE
] mo anexTpoHHO# mouTe

ApXvBHas CIpaBKa, apxXxWBHAs KOMMs, apXWBHAs BHIMUCKA WM MHHOPMAITMOHHOE
NUCbMO B CIIy4ae HE UCTEUYEHUs 75 JIET CO JHS CO3JaHUsl apXMBHOTrO JOKYMEHTa
BBIJIACTCS 3asBUTEINIO (MPEACTABUTEIO 3asBUTES )

] uepe3s MOIL]

| 1o moure
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Pemenure 00 oTkasze B MPEAOCTABACHUM MYHUIIMTAIBHON YCIYTH WM apXUBHYIO
CHpaBKY, apXUBHYIO KOMHIO, apXWBHYIO BHIMMCKY WM WH(POPMAIITMOHHOE MHUCHMO
(B clydae WCTEUYCHMs 75 JIET CO JHS CO3JaHMsl apXMBHOTO JOKYMEHTa) BBIJATh
CJIEIYIOLUM CIIOCOOOM:

] Uepe3 nuunblii kabuHet Ha PIII'Y B BHUAE AJIEKTPOHHOTO JOKYMEHTA IMPH
oOpawenuu nocpeactsom PIITY

] Uepez M®L] Ha OyMa)KHOM HOCHUTETIE.
] Tlo noute Ha OyMa>KHOM HOCHUTENE

Ha o0paGoTky MOWX NEPCOHAIBHBIX JAHHBIX, COJACPXKAIIMXCS B 3asBICHUM W
MPUJIAracMbIX K HEMY JOKYMEHTAX, COTJIACEH.

d.1.0. IHoanuck « » 20
T.

*00s3aTeNIbHBIE 1A 3aMOTHEHUS 1O

OTMeTKa 0 KOMIUIEKTE TOKYMEHTOB (ITPOCTABIISIETCS B CIydae OTCYTCTBUS OJTHOTO
wim 0ojee W3 JOKYMEHTOB, HE HAXOAAIIMXCS B PACMOPSDKEHWH OPraHoB,
MPEIOCTABISAIONIMX TOCYJAPCTBCHHBIC WM MYHMUIMIAIBHBIE YCIyTH, JHO0
MOJIBEIOMCTBEHHBIX OpraHaM roCyJapCTBEHHOM BJIaCTH WIIM OpraHaM MECTHOTO
caMOympaBlicHUs ~ OpraHu3aluid,  y4acTBYIOIIUX B MPEIOCTABICHUHT
MYHUIUNATBHOU YCIyTH):

O mnpencraBacHUM HE TMOJHOTO KOMIUIEKTa JOKYMEHTOB, TPEOYIOIUXCS IS
MPEIOCTABIICHUS MYHHUITUTAIBHON YCIYTH U MPEACTABISICMbIX 3asBUTEICM, TaK
KaK CBEACHMS TI0O HMM  OTCYTCTBYIOT B  PacCHoOpsHKCHHMM  OPraHoOB,
MPEIOCTABISAIONIMX TOCYJAPCTBCHHBIE WM MYHMUIMIAIBHBIC YCIyTH, JHO0
MOJIBEIOMCTBEHHBIX OpraHaM roCyJapCTBEHHOM BJIaCTH WJIM OpraHaM MECTHOTO
caMOyTpaBlicHUs ~ OpraHu3aluid,  y4JacTBYIOIIUX B MPEIOCTABICHUHT
MYHMIIATIAJILHON YCIYTH, PEAYTPEKIEH.

(moxmuck 3asIBUTEIIS) (®.1.0. 3aaBUTENSA, TOJIHOCTBHIO)

B cnyuae obpawenus npeocmasumens 3aseumeisi 6 3ds6ieHUU YKAZbIGAIOMCS
maxoice oanmvie npeocmasumens 3aseumens: gamuius, umvs, omdyecmeo, HHH,
aopec nposcusanust, MoOwIbHuI  meaeon, aopec DJIeKMpPOHHOU NOYMmbL,
HAUMeHOoBaHue, cepus, HoMep, O0amd Gbl0adylu OOKYMEHmMd, YOOCHOBEPSIouLeco
JIUYHOCHD.
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[Tpunoxenue 10

K AIMUHUCTPaTUBHOMY
PErIaMeHTy IO MPEIOCTABICHUIO
MYHHULMNAIBHON ycayru «Beinada
ApXUBHBIX CIIPABOK, aPXHUBHBIX

BBITTNCOK, apXHUBHbIX KOIMHUH U

UH(POPMALIMOHHBIX HCEM T10 BOIIPOCAM,
3aTParuBarOLIUM IIPaBa U
3aKOHHBIE HHTEPECHI 3asIBUTENIS)

Onucanue JOKYMEHTOB, HEOOXOAMMBIX JJIsI PeAocTaBaeHuss MyHHIMIAABHOI yeayru, npu oopamenun B MPI1J,
no nmo4re u nocpeacrsom PIIIY.

Knacc Buner OObwee onncanue IIpu nuunOM nopaue IIpu nopaue yepes PIII'Y IIpu nonaue
JOKYMEHTa JOKYMEHTOB NOKYMEHTOB IIpu nonaue [Tpu noaTBEp:KACHUH MOCPEACTBOM
TOKyMEeHTOB B M®DI] IIOYThbI
JLOKyMeHTbI, MpeAcTaBJIsieMble 3asiBUTe/IeM (ero npeacTaBuTeemM)
3asaBienue 3asiBieHue JOJKHO ObITh | 3asiBIeHUE NOJDKHO IIpu nonaue Ilpenocrasasercs IIpencraBnsiercs
oopmiiero no popwme, OBITH TIOJITUCAHO 3aTOJTHSAETCS OpUTHHAT 3asBrcHus| OPUTHHAI
YKa3aHHOH B COOCTBEHHOPYYHOM WHTEPaKTUBHAS npu oTcyTcTBHH| 3asIBICHUS.
[punoxenusx 7, 8 u 9 k | moanuckro 3asiBuTenst | popma HIOATBEPK IS HHOH
HACTOALLEMY WJIW TIPEACTABUTENS 3asBJICHUS. VUCTHOM  3amucH  Ha
AJIMHUHUCTPAaTUBHOMY 3asBUTE, PIITY.
pErJaMeHTy. YIIOJTHOMOYEHHOIO Ha
MOATHCAHNE
JOKYMEHTOB TPH
nogaye.
JIOKyMeHT, ITacnopT [Tacnopt noKeH ObITh IIpenocrasnsiercs IIpu nonaue IIpencrasnsercs IIpu nonaue
VAOCTOBEPSAIO | Ipa’kdaHUHA oopmiieH B OpUTHHAJ JOKYMEHTA | MPEAOCTABJSAETCS | OPUTMHAN JOKYMEHTa | MPEeAOCTaBIsAETCS
MK JUYHOCTD | Poccuiickon COOTBETCTBUH C IUIl CHATHUS KO 3JIEKTPOHHBII JUIsA CHATHUS KOTTAH. HOTAapPHUAJIBHO
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Knacc Buner OObwee onncanue IIpu nuunOM nopaue IIpu nopaue yepes PIII'Y IIpu nonaue
JOKYMEHTa JIOKYMEHTOB TOKYMEHTOB IIpu nonaue [Tpu moaTBepKICHUM MOCPEACTBOM
NOKyMeHTOB B ML TTOYThI

Denepaunn IlocranoBneHuem nokymenTa. Konus o0pa3 nokymenra. | Konus 3aBepsiercs 3aBEpPEHHAasl KOMUs

IIpaBurensctBa P® oT 8 | 3aBepseTCs MOANUCHIO MOIIHCHIO

urossg 1997 r. Ne 828 YIIOJTHOMOYEHHOIO cnenuanucrta MOLI n

«O06 yTBepKaeHNH crneuunanucrta M®L[ u neyatsro MOLL

ITonoxenus o nacnoptre | neyatsto M®LI,

rpaxnanuHa Poccuiickoii

®Denepanuu, odpasua

OJlaHKa ¥ OTIHCAHHUS

MacropTa rpakJaHuHa

Poccuiickon

Denepaunumy.
Bpemennoe JloikHO IIpenocrasnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YAOCTOBEpEHUE COOTBETCTBOBATH (pOpPME, | OPUTHHAI JOKYMEHTa | MPEIOCTABJISETCS | OPUTHHAJT JOKYMEHTA | MPENOCTaBISIETCS
JINYHOCTH yTBepkaeHHoi OMC IUIs1 CHATUS KOIIUU 3JIEKTPOHHBIN IUISL CHATUSL KOTIUU. HOTapHUajbHO
rpakIaHuHa Poccun, umets nokymenTa. Konus o0pas Bcex Konus 3aBepsiercs 3aBEPEHHAs KOMUs
Poccutickoit ¢doTorpaduro 3aBEPSETCS MOMANUCHIO | CTPAHULL MOJITUCHIO
denepaunn rpa’kaaHuHa U YIIOJIJHOMOYEHHOTO cretnanucra M®LL u

coaepkarp caeaywmue | cneunanucra MOL u neyatsro MOLL

CBEICHUS: neyatsio M®LI.

- ® U.0, naty u mecto

POKIIEHUs IPAKIaHNHA,

- azpec MecTa
JKUTENbCTBRA (MecTa
npeObIBaHuN);

- MPUYHHY BbIAAYH;

- CpPOK JEHCTBHS,

- IaTy BbIOA4Yu U
HauMEHOBaHUE
NOJIpa3ieeHusl,
NOANUCH PYKOBOAUTEIS
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Kiaace
JOKYMEHTa

Bunpr O01ee onmcanue IIpu nuuHoOM nogave IIpu nonaue yepes PIIT'Y IIpu nonaue
JOKYMEHTOB JOKYMEHTOB [Ipu nonade [Tpu moaTBepKICHUM MOCPEACTBOM
TOKyMEeHTOB B M®DI] TTOYThI
MOAPAa3AeIeHNUs, [1€4aTh.
Boennbiii Ouner | 3anosHsieTcs B | IIpenocraBasiercs IIpu nonaue IIpencrasnsercs IIpu nonaue
COOTBETCTBUU C | OpUT'HHAJ JOKYMEHTA | MPENOCTABIAETCA | OPUTMHAN JOKYMEHTA | MPEAOCTaBIAETCA
MPUKA30M MuHucTpa | 171 CHATHSI KOIIUU 3JIEKTPOHHBIN IJ1s1 CHSITUSL KOTIHH. HOTapHUAJIBHO
oboponbl  Poccwiickoii | mokymenrta. Konus o0pas Bcex Konus 3aBepsiercs 3aBEpPEHHAasl KOMUs
Denepaunn OT | 3aBepsAeTCs MOAIUCHIO | CTPAHHLL. MOAMNCBIO
18.07.2014 Ne 495. YIOJIHOMOYEHHOTO cnenuanucrta MOLI n
crenunanucrta M®L[ u neyatsro MOLL
nedateio MOIT,
Bpemennoe 3anomnHsercs B | IIpenocrasnsercs IIpu nonaue IIpencrasnsiercs IIpu nonaue
YAOCTOBEPEHUE, COOTBETCTBUU C | OpUT'HHAJI JOKYMEHTA | MPENOCTABISAETCA | OPUTMHAN JOKYMEHTA | MPEAOCTaBISAETCA
BBIJAHHOE B3aMEH | IPUKA30M Munuctpa | a8 CHATHUA  KOIUU | 3JIEKTPOHHBIN IJIs1 CHSITUSL KOTIHH. HOTapHUAJIBHO
BOEGHHOro Omnera | oboponsl  Poccwmiickoit | mokymenta.  Komms | oOpas Bcex Konus 3aBepsiercs 3aBEpPEHHAas1 KOMUs
Denepaunn OT | 3aBepsAE€TC MOAMNMUCBHIO | CTPAHHLL. MOAMHCBIO
18.07.2014 Ne 495. YIOJIHOMOYEHHOTO cnenuanucrta MOLI n
crenuanucta M®IL u neyatsro MOLL
nedateio MOIT,
ITacnopT Heobxonnmo IIpenocrasnsiercs IIpu nonaue IIpencrasnsercs IIpu nonaue
WHOCTPAaHHOTO MIPENCTABJICHNE OpHUIMHAJ JOKYMEHTa | MPEAOCTABJISETCS | OPUTMHAJI AOKYMEHTA | IMPENOCTaBIsAETCS
rpaskgaHuHa opuumanbHO JUTs1 CHSITUSL KOITUH 3JIEKTPOHHBIN IJIs1 CHSITUSL KOTIMH. HOTapHUAJIBHO
3aBEPEHHOr0 NepeBoaa nokymenTa. Konus o0pas Bcex Konus 3aBepsiercs 3aBEpPEHHAasl KOMUs
MacropTa MHOCTPAHHOIO | 3aBEPSIETCsl MOANKCBIO | CTPAHULL. MOANHCBIO
rpakIaHWHA Ha PyCCKHUI | YIIOJHOMOYEHHOIO crneuunanucra M®LL u
SI3BIK. crennanucrta M®L[ u neyatsro MOLL

nedateio MOIT,
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Knacc Buner OObwee onncanue IIpu nuunOM nopaue IIpu nopaue yepes PIII'Y IIpu nonaue
JOKYMEHTa JIOKYMEHTOB JOKYMEHTOB IIpu nonaue [Tpu moaTBepKICHUM MOCPEACTBOM
NOKyMeHTOB B ML TTOYThI
Csunerensctso o | @opma  cunerensctBa | [Ipenocrasisiercs IIpu nonaue IIpencrasnsercs IIpu nonaue
pPaccMOTpPEHUH YCTAHOBJIEHA MPHUKA30M | OPUTMHAI JOKYMEHTA | NPEAOCTABJAECTCS | OPUTMHAN OKYMEHTa | MPENOCTABISIETCS
XOAaTaicTBa O OMC Poccun OT | JUJISl CHSTUS KOIUU 3JIEKTPOHHBIN IJI1  CHATHUSL KONMU. | HOTAPUAIBLHO
npusHanuy quna | 05.04.2011 Ne 87. nokymenTa. Konus o0pas Bcex Konus 3aBEPSIETCA | 3aBEPEHHAs! KOIUsI
OekeHIeM Ha 3aBEPsSIeTCs MOANUCHIO | CTPAHULL. MOAMNCBIO
TEPPUTOPUA YIIOJIJHOMOYEHHOTO crennainucta MO u
Poccutickoi crenunanucrta M®L[ u neyatsro MOLL
®enepannuu 0o neyatsio M®LI.
CYILIECTBY
Bun Ha Brinaercs ®MC Poccuu. | IIpenocrasnsiercs IIpu nonaue IIpencrasnsercs IIpu nonaue
JKUTEJIBCTBO B OpHUIMHAJ JOKYMEHTa | MPEAOCTABJISETCS | OPUTHMHAI AOKYMEHTA | MPENOCTaBIsAETCS
Poccutickoi IUIL CHATHUS KO 3JIEKTPOHHBII Ul CHATHUSL KOINWH. | HOTAPUAIBHO
Denepaunn nokymenTa. Konus o0pas Bcex Konus 3aBepsieTCs | 3aBEPEHHAas KONus
3aBEPsSIeTCS MOANUCHIO | CTPAHULL MOAMHCBIO
YIIOJIJHOMOYEHHOTO crenuainucta MO u
crneuunanucrta M®LL u neyatsro MOLL
nedateio MOIT,
Ynocrosepenue ®opma ynocroBepenus | IIpegocrasnsercs IIpu nonaue IIpencrasasercs IIpu nonaue
OexeHna yTBEPIKAEHA OpHUIMHAJ JOKYMEHTa | MPEAOCTABJISETCS | OPUTMHAJI AOKYMEHTA | IMPENOCTaBIsAETCS
OCTAHOBICHUEM JUTs1 CHSITUSL KOITUH 3JIEKTPOHHBIN IJIs1 CHSITUSL KOTIMH. HOTapHUAJIBHO
TpaswrresmcTsa nokymenTa. Konus o0pas Bcex Konus 3aBepsiercs 3aBEPEHHAs KOMUs
. . 3aBePsIeTCs MOANUCHIO | CTPAHULL MOAMNCBIO
Poccuiickoii eneparun YIIOJIJHOMOYEHHOTO crneuunanucra M®LL u
ot 10.05.2011 Ne 356. crierpanicrta M®IL u neyatbio MOIT,
nedateio MOIT,
Paspewienue Ha OdopmnsieTcs: B Buae IIpenocrasnsiercs IIpu nonaue IIpencrasnsercs IIpu nonaue
BPEMEHHOE OTMETKH B TOKYMEHTE, OpHUIMHAJ JOKYMEHTa | NPEAOCTABJISIETCSl | OPUTHMHAJI AOKYMEHTA | IPEIOCTaBIsETCs
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Kiaace
JOKYMEHTa

Bunpr O01ee onmcanue IIpu nuuHoOM nogave IIpu nonaue yepes PIIT'Y IIpu nonaue
JOKYMEHTOB JOKYMEHTOB [Ipu nonade [Tpu noaTBep:KACHUH MOCPEACTBOM
TOKyMEeHTOB B M®DI] IIOYThbI
MPOKUBAHUE B YAOCTOBEPSIOIIEM JUTSI CHSITUSL KOTTUH BIEKTPOHHBIN IUJISI CHSITHSL KOTIHH. HOTApHUAJILHO

Poccuniickon JIUYHOCTh MHOCTPAHHOIO | noxkyMeHTa. Konus oOpas crpanunel | Komnus 3aBepsiercs 3aBEPEHHAs KOs
Denepaunn rpaskAaHWUHA WM JINLA 3aBEPsSIeTCs MOANUCHI0 | C OTMETKOHN WJIH MOAMHCBIO

0e3 rpaknaHCcTBa, MO0 B | YIIOJHOMOUYEHHOTO BCEX CTPAHMUL B crennanucra M®LL u

BUJE TOKYMEHTA criennaiucta M®Ll u | ciayyae Beimaun nedateio MOIT.

yCTaHOBNIEHHOM (hopmbl, | medaThro MDIL], OTHENBHOTO

BBI1ABAE€MOTO B JOKYMEHTA.

Poccniickoi @enepaunn

Uiy 0e3 rpaskIaHCTBa,

HE UMEIOIIEMY

NOKYMEHTA,

YAOCTOBEPSIOLIETO €ro

JUYHOCTh. Paspenienue

Ha BPEMEHHOE

MIPOKUBAHUE HE MOKET

OBITH BBIIAHO B (hopMme

3JIEKTPOHHOT'O

JOKYMEHTA.
Csunerenbctso 0 | Popma CBUIETENbCTBA IIpenocrasnsiercs IIpu nonaue IIpencrasnsercs IIpu nonaue
NPEIOCTABICHUH | yCTAHOBJIGHA MPUKA30M | OPUTHHAI IOKYMEHTA | MPEAOCTABIACTCS | OPUTHHAN NOKYMEHTA | MPEAOCTABIIACTCS
BPEMEHHOIO ®MC Poccuu ot JUTs1 CHSITUSL KOITUH 3JIEKTPOHHBIN IJIs1 CHSITUSL KOTIMH. HOTapHUAJIBHO
yOexmuiia Ha 25032011 Ne 81 nokymenTa. Konus o0pas Bcex Konus 3aBepsiercs 3aBEpPEHHAasl KOMUs
TePPUTOPUU 3aBEPsIeTCs MOANUCHIO | CTPaHULL MOAMNCBIO
Poccutickoit YIIOJTHOMOYEHHOTO JOKYMEHTA. crneunanucra M®LL u
denepaunn crennanucrta M®L[ u neyatsro MOLL

nedateio MOIT,

Konus pewenus | @opma onpeneneHa IIpenocrasnsiercs IIpu nonaue IIpencrasnsercs IIpu nonaue
apOUTPasKHOTO ApOUTPaKHBIM OpUIMHAJ JOKYMEHTa | MPEAOCTABJISETCS | OPUTMHANI AOKYMEHTA | MPENOCTaBIsAETCS
cyna o JUIs1 CHSITUSL KONTHH 3JIEKTPOHHBIN JJ1s1 CHSITUSL KOTIMH. HOTapHaJIbHO
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Knacc Bunpr O01ee onmcanue IIpu nuuHoOM nogave IIpu nonaue yepes PIIT'Y IIpu nonaue
TOKYMEHTa JOKYMEHTOB JOKYMEHTOB IIpu nonaue [Tpu moaTBepKICHUM MOCPEACTBOM
TOKyMEeHTOB B M®DI] IIOYThbI
Ha3HAYE€HUU MPOLIECCYaTbHBIM nokymenTa. Konus obpa3 Bcex Konus 3aBepsiercs 3aBEpEHHAasA KOMUs
apOUTPaKHBIM xomexcoMm Poccuiickoii 3aBEPAETCS MOANUCHIO | CTPAHMI] MOATHUCHIO
WJIH KOHKYPCHBIM | benreparu. YIIOJTHOMOYEHHOTO JOKYMEHTA. crennanucra M®LL u
YIIPABJISIFOLLUM. cnenuanucta MOIL n nevyatero MOILI
nedateio MOIT,

JlokyMeHT, JloBepeHHOCTD JIOBEpEHHOCTD AOJIKHA IIpenocrasnsiercs IIpu nonaue [Ipencraensiercs [Tpu nonade
YAOCTOBEPSIIO COZIIEPKATH CIEAYIOLIME | OPUIMHAJ JOKYMEHTA | MPENOCTABISETCS | OPUTMHAJ JOKYMEHTA | MPEIOCTaBISIETCS
110701 CBEICHUS: JUTSI CHSITUSL KOTTUH BIEKTPOHHBIN IUJISL CHATHUSL KOTIUY. HOTapUaJbHO
MTOJTHOMOYHS - ®UN.0. nuua, nokymenTa. Konus obpa3 nokymeHTa. | Komnust 3aBepsieTcs 3aBEpEHHAasA KOMUs

MPEACTaBUTEN BBIZIABIIIETO 3aBEPsIETCS MOAMUCHIO MOAMHUCHIO
st 3asiBUTEIIST JIOBEPEHHOCTD; YIIOJIHOMOYEHHOT'O crneruanucra MOII u
- ® H.0. nuua, crneruanucrta MOII u nevatbio MPLI.
YIOJHOMOUYEHHOTO TI0 nevatbio MOLIL.
JIIOBEPEHHOCTH,
- TaHHBIE JOKYMEHTOB,
YAOCTOBEPSIOLIUX

JIMYHOCTb 3THX JIULL,

- 00'bEeM MOTHOMOY U
MPEACTaBUTENS,
BKJIFOYAIOLIWI MTPABO HA
MoAavy 3as1BJICHUS B
MYyHULUTIAJbHBIN apXUB;
- 1aTa BblAAYU
JIOBEPEHHOCTH,

- IOATNUCH JIULIA,
BBIIABIIETO
JIOBEPEHHOCTbD.
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Knacc Buner OObwee onncanue IIpu nuunOM nopaue IIpu nopaue yepes PIII'Y IIpu nonaue
JOKYMEHTa JIOKYMEHTOB TOKYMEHTOB IIpu nonaue [Tpu moaTBepKICHUM MOCPEACTBOM
TOKyMEeHTOB B M®DI] HOYThI
OnekyHckoe Brinaercs opranom | IIpenocrasnsercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YAOCTOBEpEHUE ONEKH U | OPUTHHAJ JOKYMEHTA | MPENOCTAaBIsAETCA | OPUTMHAN JOKYMEHTA | MPEAOCTaBISAETCA
MONEYUTENbCTBA, WMEET | JUIsl CHATHUS KOIHU 3JIEKTPOHHBIN IJIs1 CHSITUSL KOTIMH. HOTapHUAJILHO
cepuro, HoMep H faty | nokymenta. Konus o0pa3 nokymenra. | Konus 3aBepsiercs 3aBEpPEHHAasl KOMUs
BblAAUh. B kaxaoMm | 3aBepsieTcst MOANKUCHIO MOAMNCBIO
cyobekte  Poccuiickoil | yOJHOMOUYEHHOTO cnenuanucrta MOLI n
denepaunn crneruanucta MOII u nedateio MOIT.
YCTaHABJIMBAECTCA  CBOsA | nmedaTtbio MPL,
dbopma.
IToneuntensckoe | Beimaercs opranoMm | IIpenocrasnsercs IIpu nonaue IIpencraBnsiercs IIpu nonaue
YAOCTOBEpEHUE ONEKH U | OpUTHHAJ JOKYMEHTa | MPENOCTAaBIISIETCS | OpUTHHA JOKYMEHTA | MPEIOCTaBIISETCS
MONEYUTENbCTBA, WMEET | JUIsl CHATHUS KOIHUU 3JIEKTPOHHBIN IUJISL CHSITUSL KOTIHH. HOTapHUAJILHO
cepuro, HoMep U naty | nokymenta. Konus obpa3 nokymenTa. | Konus 3aBepsiercs 3aBEpPEHHAas1 KOMUs
BblAaUh. B kaxaoMm | 3aBepsieTcst MOANKUCHIO MOAMHCBIO
cyobekte  Poccuiickoil | yOJHOMOUYEHHOTO cnernuanucrta M®I u
Denepaunn cnenuanucta MOIL n nevyatero MOILI
YCTAHABJIMBAECTCA  CBOsA | nmedaTtbro MDLI,
dopma.
JlokyMeHT, CsugerensctBo 0 | @opma cBUAETENBCTBA IIpenocrasnsiercs IIpu nonaue [Ipencraensiercs [Tpu nonade
MOATBEPKJAA0 | POKICHUH YCTaHOBJIEHA ITPUKA30M | OPMIMHAJ JOKYMEHTA | MPENOCTABJISI€TCS | OPUIHHAJ JOKYMEHTA | MPEIOCTABIISIETCSI
LIUH POACTBO Munrocra Poccun ot JUTs1 CHSITUSL KOITUH 3JIEKTPOHHBIN IUJIS1 CHSITHSL KOTIHH. HOTapHaJIbHO

C 3asABUTCIICM

25.06.2014 Ne 142.

nokymenTta. Konus

o0pa3 ToKyMeHTa.

Konus 3aBepsiercs

3aBEpEHHAast KOMUs

3aBEPsIETCS MOAMUCHIO MOATHUCHIO
YIOJIHOMOYEHHOTO cnenuanucrta MOLI n
crneruanucra MOII u nedateio MOIT
nedateio MOIT,
JlokyMeHT, CsugerensctBo 0 | @opma cBUAETENBCTBA IIpenocrasnsiercs IIpu nonaue [Ipencraensiercs [Tpu nonade
MOATBEPKIAAKD | 3aKIHOUYCHUN yCTaHOBJIEHA NIPUKA30M | OPUTHHAJ JOKYMEHTA | MPENOCTABJIAETCS | OpUTHHAN JTOKYMEHTa | MPEIOCTaBIISIETCS
muii porcteo | Opaxa Munrocra Poccun ot IUIs1 CHSATUS KOIIUU 3JIEKTPOHHBIN IUISI CHSITHUST KOTIUU. HOTAPHAJILHO
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Knacc Bunpr O01ee onmcanue IIpu nuuHoOM nogave IIpu nonaue yepes PIIT'Y IIpu nonaue
TOKYMEHTa TOKYMEHTOB JOKYMEHTOB IIpu nonaue [Tpu moaTBepKICHUM MOCPEACTBOM
TOKyMEeHTOB B M®DI] IIOYThbI
C 3asIBUTENIEM 25.06.2014 Ne 142, nokymenTa. Konus obpa3 nokymenTa. | Komus 3aBepsiercs 3aBEPEHHAs KOMUA

3aBEPsIETCS MOAMUCHIO MOATHUCHIO
YIIOJIJHOMOYEHHOTO crennanucra M®LL u
crneuunanucrta M®L[ u neyatsro MOLL
nedateio MOIT,

JIOKyMeHT, Cnpaska ot IIpasuna HotapuansHoro | Ilpenocrasnsiercs IIpu nonaue [Ipencraensiercs [Tpu nonade
MOATBEP KA | HOTapHUyca O JeJIONPON3BOICTBA, OpUIMHAJ JOKYMEHTA | MPENOCTABJISAETCS | OPUTHMHAI JOKYMEHTA | MPEIOCTaBIISETCS
110701 3aBEICHUU YTBEPKIEHBI IPUKA30M IUISl CHATUSL KON 3JIEKTPOHHBII IUJIS1 CHSITUSL KOIIHH. HOTapUaJbHO

3aBeICHUE HacJeacTBeHHOro | Munrocta Poccun ot nokymenTa. Konus obpa3 nokymeHTa. | Komnust 3aBepsieTcs 3aBEpPEHHAas1 KOMUs
HACJIEACTBEH | mena 16.04.2014 Ne 78 3aBEPSAETCA NOANUCHEO MMOIHUCHIO
HOI'O Aena YIIOJTHOMOYEHHOIO crneruanucra MOII u
crneruanucrta MOII u nedateio MOIT.
nedateio MOIT,
JOKyMeHTHI, 3anpalinBaeMblie B NOPsIAKEe MeKBEAOMCTBEHHOI0 B3aUMOAeHCTBUSA
IIpaBoycrtanas | Beimucka u3 YTBEpkacHa X X X X
JuBaromue U | ETPH MPUKA3aMOM
(vn) MUH3KOHOMPA3BUTHS
MPaBOyIOCTO Poccuu ot 25.12.2015 Ne
BEPSIOLINE 975 u ot 20.06.2016 Ne
IOKYMEHTHI Ha 378
OOBEKT
(oObexThI)
HEJBUOKUMOC
TH
JloxymenTel 0 | Brimucka u3 Beimucku opopmisitoress | X X X X
NPUHAAIERHO | ETPIOJI u 1o Qopwme,
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Knacc Buner OObwee onncanue IIpu nuunOM nopaue IIpu nopaue yepes PIII'Y IIpu nonaue
JOKYMEHTa JOKYMEHTOB TOKYMEHTOB IIpu nonaue [Tpu moaTBepKICHUM MOCPEACTBOM
NOKyMeHTOB B ML TTOYThI
ctu 3asBurens | ETPUILT YCTaHOBJIEHHOU
K KaTeropuu MIPUKA30M
FOPUIHYECKHUX MunucrepcTsa
JIUL UITH ¢uHaHcoB Poccuiickoit
VHIUBUAYAJIb ®denepaunu OT
HBIX 15.01.2015
NpeanpUHAMA Ne 5H.

TeJen
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IIpunoxenue 11

K AIMUHUCTPaTUBHOMY peIJIAMEHTY I10
MPENOCTABICHUIO MyHULIUNIANBHON YCIYTH
«Bp11ada apXUBHBIX CIIPABOK, APXUBHBIX
BBIMUCOK, APXUBHBIX KOMHUH U HH)OPMAITHOHHBIX
MHCEM [0 BOIPOCaM, 3aTparuBarOlUM [IpaBa u
3aKOHHBIE UHTEPECHI 3asIBUTENS

dopma pemeHusi 00 0TKa3e B IpHeMe J0KYMEHTOB, HeO0X0AMMBbIX ISt
npenocrasieHuss MyHHIHIAABHON yCayru

odopmisiercs Ha oduHaTEHOM Oanke MyHuunanapHOro apxusa uin MOL]

Kowmy:

(pamwunus, WMs, OTYECTBO (IpH
HaIM4MKU) (PU3NYECKOrO LA WU

HAUMEHOBAHUE FOPUMYECKOTO
NHLA, 3arpalBaroImx
UH(pOPMALIKIO)

Pemenue
00 O0TKa3¢ B MPUEME U PETUCTPAIMU JOKYMEHTOB, HEOOXOAUMBIX JJIS
MpeaocTaBacHus MyHUIMNIATBLHON yCiyTru «Belaadya apXruBHBIX
CIPaBOK, APXUBHBIX BBIMHCOK, APXUBHBIX KOMUHA U WH(HOPMAIIMOHHBIX
MKACEM I10 BOMPOCaM, 3aTParuBaroLInM IpaBa u
3aKOHHBIEC UHTEPECHI 3AABUTEIIS

YBaKacMblil !

B mpuweme w®  peructpaumm = JOKYMEHTOB, HEOOXOIMMBIX  AJIs
NpeNoCTaBlIcHusT MYHHIMNAIbHOW yCiIyrn  «Bblgaya apXWBHBIX — CIPABOK,
APXUBHBIX BBIMHCOK, APXUBHBIX KONUI 1 HHPOPMALIMOHHBIX TUCEM 1O BOIPOCAM,
3aTparvBarOIMM IpaBa M 3aKOHHBIE HMHTEPECHI 3asBHUTENs» Bam oTkKa3zaHO Mo
CJIEAYIOIIAM OCHOBAHUSM (8b10pamb 1HeoOX00UMOe):

[0 OOpaimieHue 3a MpeaocTaBicHHeM MyHUIUANAIBHON — ycayru  0e€3
NPEIBSABICHUS JOKYMEHTA, IMO3BOJISIIOLICTO YCTAHOBUTH JIMYHOCTH 3asBHTEIS
(mpeacTraBUTENS 3asBATENS).

[0 JIOKyMEHTBI COAEPKAT MOJYACTKH U UCTIPABIICHUS TEKCTA.

[0 JIOKyMEHTBI MMECIOT MCHPABJICHUS, HE 3aBEPCHHBIE B YCTAHOBICHHOM
3aKOHOAATENBCTBOM MOPSIKE.
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[0 JIOKyMEHTBI COAEPKAT MOBPEKACHUS, HAUTMYME KOTOPBIX HE MO3BOJSET
OJIHO3HAYHO MCTOJIKOBATh UX COACPKAHUE.

[0 JIOKyMEHTBI YTPaTHJIA CUITy HA MOMEHT OOPAIIEHUS 3a TPEIOCTABIIEHUEM
MyHUIMITAIBEHON YCITYTH.

[0 HekoppeKTHOE 3amoJIHEHUE 00S3aTENbHBIX MOJIEH B 3asBJICHUH B CITydac
oOpaleHust TPEeACTaBUTENS 3asBUTENS], HE YIOJHOMOYEHHOIO HAa TOJINUCAHHE
3asBIECHUS.

[0 KayecTBO mpeCTaBICHHBIX JOKYMEHTOB HE MO3BOJISET B MOJHOM 00bEME
NPOYMTATH CBEACHMS, COACPKAIIUECS B TOKYMEHTAX.

[0 dopma noJaHHOro 3asBUTEIEM (ITPEACTABUTENIEM 3assBUTENIS ) 3asBJICHUS
HE COOTBETCTBYET (opme 3asiBICHUS, YCTAHOBJIEHHOH AJIMUHUCTPATHUBHBIM
PETIAMEHTOM.

O IlpencTaBiieH HENOTHBIA KOMIUIEKT TOKYMEHTOB.

[0 OOpalieHue Mo 3JICKTPOHHOH MOYTE 3a MOJydYeHUs: MH(OpPMALWHU, HE
SIBJISIFOLIEICS. 00OIEAOCTYITHOM.

[0 HexkoppekTHOE  3amojHeHWe  o0s3aTeNbHBIX — moned B (opme
uHTepakTUBHOTO 3ampoca PIII'Y (oTcyTCTBME 3amoJIHEHMS, HETOCTOBEPHOE,
HEMOJHOE  JMOO  HEMPaBWIBHOE, HE  COOTBETCTBYKOIIECE  TPEOOBAHUSM,
YCTAHOBJIEHHBIM HACTOSIIIMM AJMUHUCTPATUBHBIM PETJIAMEHTOM ).

O IlpencraBiieHue HEKAQYECTBEHHBIX SJEKTPOHHBIX KOMHMMA (3JEKTPOHHBIX
00pa3oB) JOKYMEHTOB, HE TO3BOJISIIOIIMX B TMOJHOM O0OBEME MPOYUTATH TEKCT
JOKYMEHTA W/WJIM PACTIO3HATH PEKBU3UTHI JOKYMEHTA.

PazpiacHeHud O TMOpsAAKe IEWCTBUN UIA TOJYYEHHS IOJOKUTEIBHOTO
pedyaprara IO NPEAOCTaBIEHHI0 MyHUIMNAIBHON  YCIYIH  (YKa3bBAIOTCS

KOHKPETHbBIE PEKOMEHIALINH ).

(MOKHOCTE JTHIIA, MOANKUCABIICTO PCIICHHUE) (moarmwce) (pacudpoBka moaANUCH)
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IIpunoxenune 1la

K AIMUHUCTPaTUBHOMY peIJIAMEHTY I10
MPENOCTABICHUIO MyHULIUNIANBHON YCIYTH
«Bp11ada apXUBHBIX CIIPABOK, APXUBHBIX
BBIMUCOK, APXUBHBIX KOMUH U HH)OPMAITHOHHBIX
MHCEM [0 BOIPOCaM, 3aTparuBarOlUM [IpaBa u
3aKOHHBIE UHTEPECHI 3asIBUTENS

dDopma yBeIOMJIEHHS 0 CIIOC00axX mMoAa4M 3asiBJICHHS IPHU 3anpoce 1no
3JICKTPOHHOM MOYTE APXUBHBIX JAHHBIX, HE OTHOCSIIIUXCH K
o0wmenocTynHoi napopmanumn

odopmisiercs Ha odUIHATEHOM OaHKe MyHHUIIUIATBHOTO APXUBA

Kowmy:

(pamwuius, UMs1, OTYECTBO (MPU
HaIM4YuH ) PU3NIECKOTO JIULA UK
HAaNMEHOBAHKE FOPUIMYECKOTO
T, 3anpaliuBaOIINX
UH(pOPMALIKIO)

YBeagomiieHue

YBaKacMblil !

MYHHULIANIAJIBHBIA  apxuB  (ykazamoy
Ha36aHue  MYHUYuUnaivHo2o  dpxuéa) paccmotpen Bame oOpamienue 0
NPEAOCTABIEHUM MyHUIMNANBHOW ycnyru «Bbigaya apxXuBHBIX — CIPABOK,
APXUBHBIX BBIMHCOK, APXUBHBIX KONUI 1 HHPOPMALIMOHHBIX TUCEM 1O BOIPOCAM,
3aTparvBarOIMM IPAaBA W 3aKOHHBIE MHTEPECHl 3AABHUTENSA» B YaCTU BBIIAYH

(YKa3aTh TeMy KOHKPETHOTO OOpaIlieHUs 3asBUTEIL )

1 COOOMIAET CICAYIOIICE.

B coorBerctBHM ¢ wacThr0 3 crarbu 25 @DeAcpalibHOTO 3aKOHA OT
22.10.2004 No 125-®3 «O06 apxuHOM nene B Poccniickoii denepaunn» Ha
JOCTYII K aPXUBHBIM JOKYMEHTAM, COACPIKAILM CBEICHUS O JIMYHON U CEMENHOMN
TallHe TPAKIAHWHA, €r0 YaCTHOHN JKU3HH, a TAK)KE CBEICHHUs, CO3AIOIINAE YIPO3Y
Ui ero 0€30MacCHOCTH, YCTAHABIMBAECTCS OIPAHUYCHHE HA CPOK 75 JIeT CO AHS
CO3JaHMs YKA3aHHBIX TOKYMEHTOB.
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B cBs3u ¢ 3tim Bam HeE0OXOAMMO MOATBEPAWTH MPABO HA MOJYyYECHUE
3anpammuBacMoil THPOPMAMU B OTHOLICHUHU

(yxazaTh QaMIIIHIO, ML, OTHUECTBO (IIOCIIE/[HEE — [IPU HAIUHYHMU) JIHIIA, O KOTOPOM 3allpalmBaeTcs tHGopMaIms)

Jlns 3Troro Bam HE0OX0AMMO MOAAThH 3asBJICHUE B MYHUIMMAIbHBIA apXuB
4yepe3 ToCyJapCTBEHHYIO HMH(OpPMAMOHHYI0 cucteMy MOCKOBCKO# oOnactu
«[Topran rocynapcTBEHHBIX M MYHUIMIAIBHBIX YCIyr MOCKOBCKOH 00gacT»
(manee — PIIIY), pacnonoxkennyro B cetw  HHTepHeTr 1o  aapecy
http://uslugi.mosreg.ru 6o oOparutecs B M®L[. Perucrpaums B «Eaunoi
CUCTEME  WACHTU(UKAIMM W ayTeHTHQUKAOMU B WH(QPACTPYKTYpE,
oOecneunBarolei UH(OPMAIIMOHHO-TEXHOJIOTMUECKOE B3aUMOJICHCTBIE
UH(POPMALIMOHHBIX CHUCTEM, UCTIOJIb3YEMBIX ISt PEIOCTABJICHUS
rOCYJApPCTBEHHBIX U MYHULIMIAIBHBIX YCAYT B AJIEKTPOHHOU (opMe» SBISETCS HE
00s13aTEBbHOM.

(MOMKHOCTE JTHIIA, MOANUCABIICTO PCIICHHUE) (moamuce) (pacudpoBka moaANUCH)

Hcnonuurens

Tenedon


http://uslugi.mosreg.ru/
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[Ipunoxenue 12

K AIMUHUCTPaTHBHOMY PETJIAMEHTY IO
IPENOCTABIEHUIO MyHULIUIIAIBLHON YCIyTH
«BbIa4a apXUBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOMUi ¥ MHOOPMALMOHHBIX
TIUCEM TIO BOTIPOCAM, 3aTPAruBaOIIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

TpeOoBaHus K NOMECIICHUSIM, B KOTOPBIX MPEA0CTABJISACTCS
MyHuLHUIIAIBHAA yCJIyra

1. TTomewmenus, B KOTOPBIX NPEAOCTABIAETCS MyHHLMNAIbHAS YCIIyra,
NPEANOYTUTENBHO PA3MELIAIOTC HA HWKHHMX JTOKAX 30AHUA M JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3MUACMHUOJIOTUYECKAM IPABAIIAM U HOPMATHABAM.

2. Bxogpl B momemieHuss OOOPYAYKOTCS TMAHAYyCAMH, PaCIIUPEHHBIMU

OpOXoJamMH,  TO3BOJSIIOIIMMU  O0eCcneunTh  OCCHPENSTCTBEHHBIA — TOCTYI
WHBAINUIOB, BKIKOYAsl HHBAJIMIOB, UCIOJB3YIOMINX KPECIA-KOSCKH.

3.1lpy WHOM pa3MEUICHWH TOMCIIEHWH 10 BBICOTE, JAOJDKHA OBITh
obecrieueHa BO3MOKHOCTh NOJTyYCHUS MyHHLIATIATBHON YCIIyTH
MaJIOMOOUIIbHBIMU TPYTIITAMHA HACEJICHUS.

4. BXoa v BbIXOA W3 MOMELICHUH 000PYAYIOTCS YKA3aTESIMMU.

5. Mecta mist uHQOPMHPOBAHUS, MPEAHAZHAUYCHHBIC JUIsI O3HAKOMIICHUS
3asButencit C WH()OPMALMOHHBIMU MarepuaIaMH, 000py AyIOTCS
WH(OPMALMOHHBIMU CTCHIAMHU.

6. Mecta ans OXuJaHWS Ha TMOAA4Yy WM TOJYYEHUE JOKYMEHTOB
000PYAYIOTCS CTYJIbSIMH, CKAMBSIMHU.

7. Mecta juist 3anojiHeHus 3asiBJCHUST OOOPYAYIOTCS CTYJIbSIMH, CTOJIAMU
(croiikamn) m oOecneuynBaroTcs oOpasnamu 3asiBICHMNA, THcuehd Oymarod u
KaHUECTISPCKUMU MPUHAATIEKHOCTAMY (IIAPUKOBBIMHU PYYKAMH ).

8. Kabunersl anms npuema 3asgBuTelicd (MpEeaCTaBUTENEH 3asBHTENCH )
JOJOKHBI ObITh 000PYAOBaHbI MH(MOPMALMOHHBIMA TaOJIMYKaMU (BBIBECKAMH) C
YKa3aHUEM:

1) Homepa kabuHeTa,

2) (damunuM, WMEHHM, OTYECTBA M  JODKHOCTH  CHELHHUAIINCTA,
OCYIIECTBIISIOWETO NPEAOCTaBIeCHHE MyHUIMITATIEHOM YCITYTH.

9. Paboune wmecta paboTHUKOB MyHMUMNAnbHOrO apxuBa u  MOIL],
NPEIOCTABISAIOMUX MyHUIMIATBHYIO YCIYTY, O00OpYIYHOTCS KOMIBIOTEPAMHU W
OPITEXHUKOM, MO3BOJSIOUIMMH CBOCBPEMEHHO M B TOJIHOM O0OBEME MONyYarTh
CIPAaBOYHYIO HMH(POPMALMIO IO BOONPOCAM MNPENOCTABICHUS YCIYTH W
OPraHM30BaTh NPEAOCTABIEHNE MyHUIIMNIAIBHOMN YCIIYTH B MTOJIHOM 00BEME.
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[Ipunoxenue 13

K AIMUHUCTPaTHBHOMY PETJIAMEHTY IO
IPENOCTABIEHUIO MyHULIUIIAIBLHON YCIyTH
«BbIa4a apXUBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOMUi ¥ MHOOPMALMOHHBIX
TIMCEM TIO BOTIPOCAM, 3aTParMBarOIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

IHoka3aTesqn JOCTYNHOCTH U KaYecTBa MyHULIUNIAJIBHOM YCIyrH

ITokazarensaMu JTOCTYIHOCTA NpPeAoCTaBlIeHUs MyHUIUNAIBHONW YCIIYTH
SABJISFOTCS:

BO3MOYKHOCTB B3aUMOJENCTBUSA 3asBUTENA v pabOTHHKAMU
MyHHALMOAIBHOTO apXWBa B CJIy4ae MOJIYYEHUs 3aiBUTEIEM KOHCYJIbTAlMUM Ha
npueMe B MyHUIMITAILHOM apXUBE,

BO3MOYKHOCTB MOJIYYEHHUS 3aBUTEIIEM MOJIHOM, aKTYyalIbHON U JOCTOBEPHOMN
uH(popMaMu 0 X0JA€ NpeaocrapneHus MyHunmnaneHoil yeiyru yepe3 PIITY u
opumanbHbI caliT MyHHIIMIIAIBHOTO apXyBa WA CTPAHWULY MyHUIMNAIBHOTO
apxuBa Ha O(PUIIMATEHOM CalTe aAMMHHACTPALMA MYHUUUNAIBHOTO 00Opa30BaHHs
B MH()OPMALMOHHO-TEIEKOMMYHUKAILMOHHOM ceTn MHTEPHET;

BO3MOXKHOCTb HAIpPABIICHUS 3asABUTEIEM IMHCBMEHHOIO 3asBIICHUS WIH
3aSBJICHHAS B 3JIEKTPOHHOW (popMe O mpeaocTaBieHUM MyHHUIMNANBHON yCIyTU
yepes PIIY;

BO3MOXKHOCTBb TIOAAYM 3asBJICHUA W TOJIYYEHUs pe3ysibTara IOJYYEHUS
MyHnuuunaneHo# yeiyra nocpeacrtsam PIITY B MOL];

[TOJIYYEHHE 3assBUTENEM MYHUIMITAIGHON YCIYTH CBOEBPEMEHHO, B ITIOJTHOM
o0beMe 1 B JIIOOOH (popMe, MPEeTyCMOTPEHHON HACTOSIIMM AJIMUHUCTPATUBHBIM
pErIaMEHTOM, WHBIMA HOPMATWMBHBIMM  IIPABOBBIMM  akTaMHu Poccuiickoit
denepanun, MockoBCKOH 00/1aCTH;

HAJIMYME TMOJIHOM WM MOHATHOW MH(pOPMALUU O MECTax, MOPSAKE U CPOKax
OPeNoCTaBICHUsT MyHMIMIATBHOW YCIyrd Ha WH()OPMALMOHHBIX CTEHAAX
MynunmnaneHoro apxusa, PIIY, odunomansHOoM caiite MyHUIMDAIBHOTO
apxvuBa WM CTpaHule MyHHMIMIIAJBHOTO apXvMBa Ha O(UUIMAIBHOM caiite
aJIMAHUCTPALIAA ~ MYHULMOAIBHOTO  00pa3oBaHUs B HMH(POPMALMOHHO-
TEJIEKOMMYHUKALMOHHON  ceTh  HMHTEpHET, MpeNOCTaBlIEHHE  yKa3aHHOMN
uH(popmanmu no Teneony paboTHUKaMyu MyHUIMNIATBHOTO apXUBA;

HAIMYME HEOOXOAMMOTO M JOCTATOYHOTO KOJMYECTBA CIIEHUAIMCTOB, a
TAK)KE TMOMEIIECHWI, B OTCYTCTBHM OYEpPEAeH MNpU NpUEME TOKYMEHTOB OT
3asMBUTENICH (MX YIOJHOMOYEHHBIX NPEACTABUTENECH), OTCYTCTBHE >Kanod Ha
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aeiictBus (OE€3ACHCTBHE) CHELMATMCTOB, WX HEKOPPEKTHOE, HEBHUMATEIBHOE
OTHOILICHUE K 3a4BUTENSAM (MX YITOJIHOMOUYEHHBIM TPEACTABUTEISIM ),

o0ecneYeHne BO3MOKHOCTH TOJYYCHHs 3asABUTEISIMH MH(OpPMAaLKMU O
npenocrasiasgeMoil MyHununaneHoit yeiyre Ha PIITY,

o0ecneYeHne  BO3MOKHOCTH NMoJAQUM 3asABJICHUS W JTOKYMEHTOB,
HEOOXOUMBIX JUIsl MPENOCTaBIcHUss MYHHLIMNANBHOW YCIYTH, €€ PEe3yJIbTaToOB
yepe3 PIII'Y B MO®LI, npuema >xano0 W BbLAAYM 3AABUTEISM PE3YJILTATOB
PAacCMOTPEHUs >Kalo0 OCYIIECTBISIOTCS B COOTBETCTBHM C COIJIAIICHUSIMH,
3aKITFOYCHHBIMU Mexkay MOL] u anmMuHUCTpaneil MyHHIMNAaIbHOTO 00pa30BaHuUs
win Mexay MO u MyHununanbHbBIM apXWMBOM (Jajiee - COIMIAIEHHE O
B3aMMOJCHCTBMM), C MOMEHTAa BCTYIUICHHSI B CHJIY COOTBETCTBYIOLIETO
COIJIALICHUS O B3aUMOJCHCTBHMU,

JUIL  HampaBlIEHHWs 3adBJIICHUsS B OJIEKTPOHHOM Buae Ha PIIIY
o0ecnieunBacTCs JAOCTYMHOCTh Ui KOMUPOBAHUS M 3aMOJIHEHUS B AJICKTPOHOM
BU/JIE 3aBJICHUS, B TOM YUCJIE C UCITOJIB30BAHUEM BJIEKTPOHHON NOAIKCH,

NPU MOJAYe 3asABJICHUs B JJEKTPOHHOM BHJE JOKYMEHTBI, YKA3aHHBIC B
nyHkte 10 HacTosmero AJIMWHUCTPATUBHOTO — PErIAMEHTa, MOTYT OBITh
PEICTABICHBI B (DOPME BJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX JICKTPOHHOH
MOAINMKCHIO,

Ha PIII'Y obecneunBaeTcss BO3MOXKHOCTD MOJMYYEHUsI MH(POPMALIMK O XOJ€E
npeaocTaBieHuss MyHUIMNATBHONW YCIYTH,

KOHCYJIbTUpOBaHKWe 3asButesneii B MOI[ npu mnomave 3asBIICHHI
nocpeactesam PIII'Y;

TPAHCNIOPTHAsA NOCTYNMHOCTh K MECTaM NPEAOCTaBICHUS MyHUIMNANBHON
VCIIYIH,

obecnevyeHrne OECMPENSTCTBEHHOrO AOCTYMA JHIAM C OTPAaHUYECHHBIMH
BO3MOKHOCTSIMU TIEPEIBW)KEHHUS K TOMEIIECHUSM, B KOTOPBIX NMPEAOCTABISETCS
MyHHLHNATBHAS YCIIyTa (B TOM YKCIEC HATAYME OSCIUIATHBIX MAPKOBOYHBIX MECT
JUIsL  CTIELMAAJIBHBIX ~ ABTOTPAHCIOPTHBIX CPEACTB JML C OIPAHUYEHHBIMH
BO3MO>KHOCTSIMH 3710POBBSI).

[TokazarenssMu  KadecTBa NPENOCTABICHUS MyHULIMIAIBHOW  YCIyru
SIBJISTFOTCSL:

coOnroacHue TpeOOBaHMH AJIMHHHCTPATHBHOIO PETJIAMEHTa O MOPSIKE
uH(popMuUpoBaHus 00 OKa3aHuM MyHULIMNANBHON YCIYTH;

COONIOACHHE CPOKOB MPENOCTABIICHNS MYHHUIATAIBHON YCITYTH,

COOTHOILICHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHUN Ha
NPEeNOCTaBICHUE MYHUIMNAIBHONH YCIYyrM K OOWIEMY KOJWUYECTBY 3asBIICHUM,
MOCTYIMBILKX HA NPEIOCTaBICHUE MYHULIUIAIbHON YCITYTH,
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CBOCBPEMEHHOE HAITPABIICHUE YBEIOMIICHUH 3asiBUTENSAM (IIPEICTABUTENSIM
3asgBuTeneil) O  OPENOCTABIICHWM  WIM  NPEKPALIEHUM  MPEIOCTaBICHUS
MyHHALMTIATBHON YCITYTH;

COOTHOLIEHHE KOTMYECTBA 0OOCHOBAHHBIX KAJI00 TPAKIAH U OPraHHU3aLvii
0 BOMPOCaM Ka4eCTBA U AOCTYIMHOCTH NMPEAOCTABICHUS MyHUIMIIANBHONA YCIYTH
K 00IIEMY KOJIMYECTBY Kanoo;

HUuble TpeOoBaHMs, B TOM YHCJIE YYMTHIBAKOUIME OCOOCHHOCTH
NPEIOCTABICHUS MyHUIMNIAIBHOM YCIIYyTH B MHOTO()YHKIIMOHAJIBHBIX LICHTPAX, U
0COOCHHOCTH MPEAOCTaBICHAS MyHHUIMITATIBHOM YCIIYTH B AIIEKTPOHHOU (hopMme.
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[Ipunoxenue 14

K AIMUHUCTPaTHBHOMY PETJIAMEHTY IO
IPENOCTABIEHUIO MyHULIUIIAIBLHON YCIyTH
«BbIa4a apXUBHBIX CIPABOK, APXMBHbIX
BBINMCOK, APXMBHBIX KOMUi ¥ MHOOPMALMOHHBIX
TIMCEM TIO BOTIPOCAM, 3aTParMBarOIMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3asBUTENIS»

TpedoBanus Kk 00ecne4eHUI0 J0CTYNHOCTH MYHUIMNIIAJIBHON YCJIYTH AJIs1
HHBAJIH/I0B U JINL ¢ OTPAHHYEHHBIMH BO3MOKHOCTAMH 310POBbS

1. Jlugam ¢ [ m I rpynnaMu MHBAIMIHOCTH OOECHIEUNBACTCS BO3MOKHOCTh
nojaydyeHuss MyHUOMNATBHOH  YCAYrM MO MECTY WX MNpeObIBaHUs C
PEIBAPUTENLHOM 3anmuchio no Tenedony B MOL, a Taxxe nocpenctsom PIITY.

2. Ilpn npenocrapneHn MyHUIMOANBHON YCAYTH JIMLAM C HAPYLICHHUSIMHU
(YHKIMH clayxa W JUUaM C HAapymeHUusMd (QYHKOWI OJHOBPEMEHHO ClyXa W
3peHusi JODKEH OBITh 00€CleyYeH CypAONEPEBOA WM  THU(IOCYPAONEPEBO
npouecca MpeloCcTapieHuss MyHUIMIATBHOM yenyru, 1ud0 opraHu3oBaHa padoTa
ABTOMATU3MPOBAHHOW CHCTEMBI CYPAONEPEBOJA WIH TH(IOCYPAONIEPEBOA,
NPOU3BEICHO KOHCYJBTUPOBAHUE MO MHTEPECYIOLIMM €ro0 BOMPOCAM YKa3aHHBIM
crocoOoMm.

3.B nomelieHusx, NOpeaHA3HAYECHHBIX Ui OpAEMa  3asBHTENEH
(mpeacraButeneii 3asBUTENsA), AOHKHO OBITH OPraHW30BAaHO OTIEIBHOE OKHO
(MECTO TmpueMa), NPHUCHOCOOJICHHOE JJis MpUeMa JIMIl €O  CTOMKUMU
paccTpoOCTBAMH 3PEHUS M CIYXA, & TAKXKE OMOPHO-IBATATENIbHON (PYHKIIHH.

4.B TmNOMEIICHUSX, NPEIHA3HAYEHHBIX Uil OpHEMa  3asBUTENEH
(mpencraButenci 3asBuTenis), o0ecneunBacTcs AyONMpoOBaHUE HEOOXOAUMOM IS
JUL C OTPAHMYECHHBIMM BO3MOKHOCTSIMM 3I0POBbS 3BYKOBOM W 3pUTEIBHOMN
uH(pOpMallMK, a TaKXKE HAANUCEH, 3HAKOB M WMHOM TEKCTOBOM M rpaduueckoii
uH(pOpPMAaLMU 3HAKAMU, BBITIOJIHEHHBIMH PeNbe(PHO-TOUEUHBIM WpudToM bpaiins,
JOIMYCK CYPAONEPEBOUMKA, TU(PIOCYPAONIEPEBOAUMKA U COOAKU-TPOBOAHHKA.

5.1lo skenanuwto 3asBUTENs (MPEACTABUTEAS 3asBUTENsI) 3asiBJICHUE
noarotaBnuBaeTcss padoTHUkoM MODII, TekcT 3asBlICHHs 3aYUTHIBACTCS
3asgBUTEMO (MPEACTABUTENIO 3asBUTEINS), €CIM OH 3aTPYAHSETCS 3TO CACNATh
CaMOCTOSITENBHO.

6. Jlunam, WMEKOIIMM  OrPAHWYEHHMS  JIBUTATENIbHOM  aKTMBHOCTH,
NPEMATCTBYIOMIME CAMOCTOSITEIbBHOMY MOANUCAHWIO JOKYMEHTOB, MPEUIaracTcs
o0patuThCss K HOTApUYCy IS YAOCTOBEPECHHS TMOAMKHCH JPYTroro JMLA
(pyKOnpHKJIaa4MKa), 3a TAaHHOE JIMIIO.
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7. 3nanue (momenieHue) M®I obopyayercs nHGOpMaMOHHONW TaOIUUYKOH
(BBIBECKOI ), coaep Kalici monHoe HaumeHoBanne M®DL, a Taxke HHPOPMALIIO O
PEKUME €T0 PabOTHI.

8. Bxon B 3manue (nomewenne) M®L[ v BBIXOQ M3 HET0 00OPYAYHOTCS
COOTBETCTBYIOLIAMH yKa3aTeysiMu C ABTOHOMHBIMU MUCTOYHUKAMU
OecriepeOOHOrO MUTaHMs, & TAKXKE JIECTHALAMHU C MOPYYHIMH W TaHAyCaMH JUIst
NEPEIBMKEHUS TETCKAX U MHBAJTMAHBIX KOJSICOK B COOTBETCTBHH € TPEOOBAHHUSAMMU
OenepanibHOro  3akoHa ot 30.12.2009  Ne  384-®3  «TexHuueckuit
AJIMUHUCTPATUBHBINA PErIaMEHT 0 O€30MaCHOCTH 3JaHHIA U COOPY>KCHHID.

9. Ilomemennss ML, npenHazHayeHHbIE Uil pabOTHl € 3asBUTEIAMH
(mpeacTaBUTENSIMU 3asiBUTENS), PACHOJIAralOTCs HA HDKHUX STaXaX 30aHUS W
MMEIOT OTACNIBHBIA BXOJA. B cinydae pacnonoKeHWss MYHHLMIAIBHOIO apXuBa W
M®I] Ha BTOPOM 3TaXKE W BBILIE, 3AHUE OCHAINACTCS JTUPTOM, HCKATATOPOM WU
MHBIMU ABTOMATUYECKMMHU MOABEMHBIMHA YCTPOWCTBAMM, B TOM YMCIIE JUIS JIMLL C
OTPaHUYECHHBIMUA BO3MOKHOCTSIMH 310POBbSI.

10. B MO®IL] opranusyercs OecrnaTHbIA TyaJleT ISl TOCETUTENCH, B TOM
YUCJIE TYAIET, NMPEIHA3HAYECHHBIA [UIsl JIML C OTPAHWYECHHBIMA BO3MO>KHOCTSMHM
310POBbA.

11. PaGorHukamu MO®I] opranuzyercs padoTa Mo COMPOBOKACHUIO JIUIL,
UMEIOIMNX CTOWKHE pacCTpoiicTBa (PYHKUMM 3pEHHMST K CAMOCTOSTENBHOTO
NEPEIBMKEHUS, U OKA3aHUE UM TOMOLIM Mpu oOpalieHun 3a MyHUIMNATbHOM
YCIIYTOA WM TIONYYEHHs PE3yJbTara MPEAOCTaBICHUs MYHHULIMNAIBHON YCIIYIH,
OKa3aHWIO MOMOINM YKAa3aHHBIM JIMLAM B NPEOAOCJECHUH OapbepoB, MEIIAROIIUX
MOJIYYEHUIO UMU YCIIYT HAPABHE C IPYTUMHU.
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[Ipunoxenne 15

K TUIOBO# (popMe AZIMUHMCTPATUBHOTO PETJIAMEHTA T10
MPENOCTABIEHUIO MyHHUIMITAJILHON yCnyru «Boinaua apXxuBHbIX
CIIPABOK, aPXUBHBIX BBITIUCOK, APXMUBHBIX KOMMHA U
MH(OPMAIIMOHHBIX UCEM IO BOIIPOCAM, 3aTParuBaIOIKMM NPaBa 1
3aKOHHbBIE MHTEPECHI 3aBUTENIS»

Hepeqeﬂb H COAECPRAHUE AAMHUHHUCTPATHBHBLIX ).ICﬁCTBI/Iﬁ, COCTABJIAOIUX AAMUHUCTPATHUBHLIC MPOLEAYPbI

1. Ilpuem 3asiBieHUs U JOKYMEHTOB, PEABAPUTEIbHOE PACCMOTPEHNE JOKYMEHTOB U Iepenadya Ux B MyHULMNANbHbII apXUB, HEIIOCPEACTBEHHO
MPENOCTABIAI NI MyHULIIMIANIBHYIO YCIyTY

1.1. IlopsinoK BBINOJHEHUSI AAMUHUCTPATUBHBIX AeHCTBUI NPU JIHYHOM oOpameHuu 3asiurtes (npeacrapurens 3aspuresi) B MOI]

Mecro
. Cpennsis
BBITTOJTHEHUS AIMUHUCTPATUBHBIC Cpennutii cpox N
. TPYZOEMKOCTD CopnepxaHue neicTBus
npouenypsl/ NEeNCTBUSA BBITIOJIHEHUS
BBITIOJIHEHUS
ucnosbizyemas MC

M®ILI/ Monynb YcraHoBneHue cootsercTBusl | B Teuenue 1 5 MHUHYT Crneuunanuct M®I] IPOBEPSIET
M®II EVC OY | nuunoctu 3assurens (IIpencraBurtens | pabouero nusa (He KOMIUIEKTHOCTb IPEACTABJIEHHBIX IOKYMEHTOB,
3asIBUTEJISN) NOKYMEHTaM, | BKJIIOYAETCs B HEOOXOIUMBIX 11 MIPENOCTABIICHUS
YIAOCTOBEPSAIOLIUM JUYHOCTD, | OOImMiA CPoK MyHuIMnanabHON YCIIYTH, COOTBETCTBUE
IIPOBEPKA KOMIUIEKTHOCTH | IIPEAOCTABIIECHUS TpeOoBaHusIM, yka3aHHbIM B llpunoxenun 10
JOKYMEHTOB MYHULUNAJIBHON HacTosALero AJIMHUHUCTPAaTUBHOIO perjiaMeHTa,
YCIIyTH). 3a UCKJIOYEeHHEeM 3asBIeHHUs B Ccllydae, €cliu
oOparmaercst cam 3asiBurenb uin [Ipencrasurens
3asBUTENs, YIOJHOMOYEHHBIM Ha MOANUCAHUE

3asiBJICHMUSI.
IIposepxka MOJTHOMOYHUH 5 MUHYT IIpoBepsroTCs JOKYMEHTBI, YAOCTOBEPSAIOLINIA
IIpencraBurens 3asBUTENS Ha MOJIHOMOYHS IIpencrasurens 3asIBUTENIS
OCHOBaHUH JOKYMEHTA, (mOKyMeHT, YAOCTOBEPSIIOILUN JUYHOCTD
yIIOCTOBEPSIOLIETO MOJHOMOYHS (IIpU IlpencraBurens 3asBUTENST U JOBEPEHHOCTb,
oOpateHnu IlpencraBurens BBIIAHHYIO B COOTBETCTBUU c
3asIBUTEJISN) 3aKOHOAATENbHBIMA W WHBIMU HOPMAaTHUBHBIMU
aKTaM{, JeUCTBywIIMMH B  Poccuiickoi
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Mecro
BBITNTOJIHEHUA
npoueaypsy/
ucnoJnizyemas MC

AJMUHUCTpPATUBHBIE
NEHCTBUSA

Cpennutii cpox
BBITIOJTHEHUST

Cpennsist
TPYAOEMKOCTb
BBITIOJTHEHUST

Conepsxkanue nenCTBUs

IToaroroska
JOKYMEHTOB

OTKa3a B IpUEME

3anonaenue
CKaHUPOBaHUE

3asIBJICHUS,
NPEACTaBICHHBIX
TOKYMEHTOB, CHSITHUS KOTIHH
OPHUTHMHAJIOB TOKYMEHTOB u
¢dbopMHUpOBaHHE BBIMUCKA O MpPHEME
3asBIeHUs u MpUJlaraeéMbIx
TOKYMEHTOB

Deneparnyn).

15 munyT

B ciywyae Hanuuus OCHOBaHMM AJA OTKas3a B
npueMe AOKYMEHTOB U3 MyHKTa 12 HacTOALIEro
AIMUHUCTPATUBHOTO periamMeHTa
CHELUATUCTOM M®I] OCYLLECTBIISIECTCA
unpopmuposanne 3asutens ([IpencraBurens
3asiBUTENSI) O HEOOXOIUMOCTH TPEAbSBICHHS
JOKYMEHTOB hil) & IIPEeIOCTaBIEHUS
MyHULMIANBHON  YCIAYTH M HPEeAJIaraercs
0o0paTUThCs MOCie MPHUBEASHHUS] JOKYMEHTOB B
COOTBETCTBHUE c TpeOOBaHUAMU
3aKOHOIATENbCTBA.

ITo Tpebosanuto 3asButens (Ilpencrasurens
3asiBUTENSI) YIOJHOMOYEHHBIM —CIIELUAIACTOM
M®I] monnuchIBaeTCs U BbIAACTCS pelneHue oo
OTKasze B IMpUeMe JOKYMEHTOB C YKa3aHHEM
MIPUYMH OTKa3a B CPOK He nosaHee 30 MUHYT C
MOMEHTa MOJTyYeHHUs oT 3asBuTens
(IlpencraButens 3asiBUTENS) JOKYMEHTOB.

15 mun

B ciyuae OTCyTCTBHSI OCHOBaHUN OTKas3a B
npueMe JOKYMEHTOB, creuuaiucrom MOL]
3aII0JIHAETCS KapTO4Ka MyHunmMnansHou
YCJIYT¥, BHOCATCA CBEIEHHs IO BCEM IIOJISAM B
COOTBETCTBUU C UHCTPYKLUEH-

B mpucyrcteun 3assutens (Ilpencrasurens
3asBUTENs, YIIOJIHOMOYEHHOIO Ha MOAIMUCAHUE
3asiBJICHMSI) 3aMOTHSIETCS 3asiBJICHUE.

B cayuae obpamenuss IlpencraBurens
3asABUTECIIA, HE YIOOJTHOMOYEHHOTO Ha
INoAIMCaHue BaﬂBHeHI/Iﬂ, NPpEACTABIACTCA

HOAIMUCAHHOE 3asiBUTENIEM 3asBJICHHUE.
Ecnu 3asiBnenue He COOTBETCTBYET
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Mecro
BBITNTOJIHEHUA
npoueaypsy/
ucnoJnizyemas MC

AJMUHUCTpPATUBHBIE
NEHCTBUSA

Cpennutii cpox
BBITIOJTHEHUST

Cpennsist
TPYAOEMKOCTb
BBITIOJTHEHUST

Conepsxkanue nenCTBUs

TpeboBaHUSIM — CIELUATTUCT MOI]
WHPOPMUPYET TPENCTABUTENS 3asBHTENS O
HEOOXOUMOCTH  TMOBTOPHOTO  3aTOJTHEHHS
3asiBIIEHUA.

Crneuunanuct MOIL] CKaHUpyeT
npexncrasieHHble 3assutenem (IIpencrasurenem
3asIBUTEJISN) OPHUTHHAJIBI TOKYMEHTOB,

dbopmupyer snektpoHHoe neno B MOI[ ENC
OV, cHHMaeTr C TMPEeNCTABJICHHBIX OPHUTHHAIOB
JOKYMEHTOB KONHUHU U 3aBEPSAET UX MOANMUCHIO U
nedatbio M®PI] (3a uckmoueHneM JOKYMEHTOB,
MPEACTABICHUE  KOTOPBIX  MPEIyCMOTPEHO
TOJIBKO B MOJTUHHHUKAX).

B ciydae ecnu 3asBUTENEM
(IlpencraBureneM 3asBUTENSA) TMPEACTABICHBI
KONUU JOKYMEHTOB — crnenuaiuct MOIL]

OCYIIECTBJISIET CBEPKY MPEICTABICHHBIX KOMHIA
JOKYMEHTOB C OpUTHMHAJIAMH  JOKYMEHTOB,
3aBepsieT UX MOAMKCHIO U MEYAThIO.

[MoanmuHHUKH JTOKYMEHTOB  BO3BPAINAIOTCS
Sassuremo (IIpencraBurento 3asBurens) (3a
UCKJIFOYCHHEM  JIOKYMEHTOB, IMPEICTaBJICHUE
KOTOPBIX MPEeIyCMOTPEHO TOJIBKO B
MOJJTUHHUKAX ).

Cnenunamnct M®L] pacnedarsiBaeT U BbIIAET
3asBUTEINIO (ITpencrasurento 3asIBUTEJISN)
BBIMICKY B MOJIYYeHUU 3asiBICHUS], JOKYMEHTOB
C YKa3aHUEeM WX MEePeyHs] U KOJUYeCTBa JINCTOB,

BXOOALIECTO HOMEpa, AaThbl I'OTOBHOCTHU
pe3yJibTata MOpenocTaBjieHuss MyHULMNAIbHON
YCIIyTH. Brimicka IIOAIINCBIBACTCA

crnenuanuctomM MOLI, NpuHABIINM TOKYMEHTHI
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Mecto

. Cpennsist
BBIMTOJTHEHUS AIMUHUCTPATUBHbBIC Cpennutii cpox N
. TPYZOEMKOCTD Conepsxkanue nenCTBUs
npoueaypsy/ NEeHCTBUSA BBITIOJTHCHHUSI
BBITIOJIHCHHUST

ucnoJnizyemas MC

u 3asButeneM (IIpencraBurenem 3asBUTENS).

DNeKTPOHHOE IeJo (3asBneHue,
npujaraeMble K HEMY JOKYMEHTBI, BBINHCKA)
nocrynatoT w3 Mogyns MOPL[ EMC OV B
Monyns EUC OV B neHb ero GopMHUpPOBaHUS.

3asiBreHNe, MPUIaraeMble K HEeMY JTOKYMEHTBI
Y BK3EMIUISIP BBIMUCKU HAnpasisstoTcsa u3 MOL]
B MYHHIIHMIAIBHBIA apXUB KypbepPCKON Cy KO0
Ha OyMaXHBIX HOCHTEISIX HE  IO3[HEe
cnenyromero padouero OHA CO  JHS X
nonydenuss ot 3assurens (IIpencrasurens
3asIBUTEIISN).

OcyiectBisercs nepexon K
aIMUHUCTpaTHBHON mnpouenype «OO0paboTka u
NPEABAPUTENILHOE PACCMOTPEHUE TOKYMEHTOBY.

1.2. IlopsiAOK BBINMOJIHEHHS AAMHHHCTPATHUBHBIX AelicTBHI npu oOpamennu 3assures (IlpeacraBuresis 3asiBUTeJIN)

yepes PIIT'Y.
MecTO BBINONHEHUS AJMUHUCTpPATUBHBIE Cpennuii cpok Cpennsis CopnepxxaHue neicTBus
npouenypsl/ NencTBUs BBITIOJTHEHUS TPYAOEMKOCTh
ucnons3yemasi UC BBITIOJIHCHHUSI
PIII'Y/ Moayns EWC | Tlocrynnenue 1 nenn 1 neHp 3asBUTENb (IlpencraBurenn 3asIBUTEJISN)
oy JOKYMEHTOB (He BKIIIOUAETCS B HalpasJseT 3asBeHue u TOKYMEHTBI,
o0 CpOK HEoOXOuMbIe TSt NPEIOCTABJICHUS
IIPEeIOCTaBIEHUS MyHMIMIIaNBHOW yCIIYTH, B 3JIEKTPOHHOM BHJE
MyHUIMnanabHON nocpenactsoM PIITY.
yCIIyTH). TpeGoBanust kK HOOKYMEHTaM B 3JEKTPOHHOM
BUJ€ YCTaHOBJIEHBI MNyHKTe 21 Hacrosmero
AIMUHHCTPATUBHOIO PETJIAMEHTA.
3asiBlleHME€ U TpujaraemMble  JOKYMEHTbI
NOCTyNar0T B uHTerpuposaHHbiii ¢ PIII'Y Moayns
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MecTo BBITIOJTHEHUS
npoueaypsy/
ucnons3yemasi UC

AJMUHUCTpPATUBHBIE
NENUCTBUSA

Cpennutii cpok Cpennsis
BBITIOJIHCHUA TPYAOEMKOCTDb
BBITIQJTHCHUA

Conepsxkanue nencTBUs

ENC

aAMUHUCTPAaTUBHOM mpoueaype
MIPEeABAPUTENILHOE PACCMOTPEHNE JOKYMEHTOBY.

OV.  OcymecTtBasiercs  nepexoa K

«ObpaboTka u

1.3. llopsiAOK BBINOJHEHHUSI AAMHHHCTPATHBHBIX ACHCTBHII Npu oOpamennu 3asBUTE/IA (IPEACTABUTE/ISI 3asIBUTEJINA)
MOYTOBBIM OTNPABJIECHHEM H 110 YJIEKTPOHHOI1 moYTe.

MecTo BBINONHEHUS AMUHUCTpaTUBHBIE Cpennuii cpok TpynoemkocTs CopnepxxaHue neicTBus
npornenypsl/ucnonszyemas MC NENUCTBUSA BBITIOJIHEHHUS
MyHULIUNIATBHBIA apXHUB/ Ilonyuenne 1 pabouwnii neHb (He BXOOUT B CPOK B MyHununanabpHeIi apXuB NOCTYNAIOT IO
Monynb okazanus yciayr EUC NOKYMEHTOB NPEIOCTABIEHHS YCIIYTH) azpecy MyHULUMNAJIBHOTO apXyBa 3asBieHe

oy

1 KOITUH JJOKYMEHTOB, YKa3aHHBIX B ITYHKTE
10, HeOOXOAMMBIX ISl IPEAOCTABICHHUS
MyHULMTAIBHON YCIIYTH.

MyHULUNIATBbHBIA apXHUB/
Monyns okazanus ycayr EMC
oy

ITonroroska oTkasa B
MpueMe TOKYMEHTOB U
HaIpaBJICHUE PEIICHUS

00 oTKase B pueme
JOKYMEHTOB TIpU
obparenuu no noure/
3JIEKTPOHHOM MOUTe

MyHULUTATBHBINA APXUB
MO®IL]

Ilepenaya nakera
TOKyMeHTOB B M DL
I pErUCTpaLuu

1 pabouwnii neHs (He 15 munyT
BXOJIUT B CPOK

IIPeIOCTaBICHHS
yCIIyTH)

B cinydae Hanuunst OCHOBaHUMN U3 MyHKTa 12
HACTOSILIETO AIMUHUCTPATUBHOTO
periaameHTa CHELUAIACTOM
MyHULIMIAIBHOTO apXHWBA HAIpPABISAETCS IO
noure / 3JEKTPOHHOI mouTte pemieHue 00
OTKa3€ B MpPHEME NOKYMEHTOB C YKa3aHUEM

MIPUYHH OTKAa3a.

30 MUHYT

B cnaydae oTCyTCTBUSI OCHOBAaHUH JJist
OTKa3a B IpUEME NOKYMEHTOB
MYHUILUNAJIBHBIN apXUB HE NO3HEE NIEPBOrO
pabouero Hs, CIEAYIOLWETo 3a THEM
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MecTo BBINONHEHUS AMUHUCTpaTUBHbBIE Cpennuii cpok TpynoemkocTs CopnepxxaHue neicTBus
npornenypel/ucnonszyemas MC NENUCTBUSA BBITIOJIHEHHUSI
MOJIYY€HUs] AJOKYMEHTOB, Nepenaét
3asiBJIeHME U MOJyUeHHbIe JOKYMEHTHI B
ML o151 IPUCBOCHUS PETUCTPALMOHHOTO
HOMeEpa.
M®LY Monyns M®L] EUC Perucrpanus 10 MunyT Cneunamuct M®L] peructpupyer
oy 3asBJeHMs U niepenayda 3asBrieHue, GOPMHUPYET JIEKTPOHHOE JIENIO B
3JIEKTPOHHOTO J1eNa B Moayae M®IL] EVC OV Hamnpasisier ero B
MYHHULIMMAJIBHBIA apXUB Monyas EUC OVY.
2. O0pa0oTKa 1 npeaABaAPpUTEIbHOE PACCMOTPEHHE TOKYMEHTOB
MecTtO  BBINOJHEHHUS AMUHUCTpaTUBHbBIE Cpennuii cpok Cpennsis CopnepxxaHue neicTBus
npouenypsy/ NEeHCTBUSA BBITMIOJTHEHUS TPYAOEMKOCTh
ucrnons3yemast 1C BBITIOJIHCHHUSI
Mynununaneneiii apxus/ | [IpoBepka KOMIUIeKTHOCTH | | pabounii neHp 15 MunyT Ilpu mocTymneHuu 3JIEKTPOHHBIX IOKYMEHTOB
Mozyne okasaHHs YCIOYT | mpencTaBIEHHBIX — 3asBUTENEM or M®I] crneumnanuct MyHHIMNANBHOIO apXuBa,
ENC OY (IlpencraBurenem  3asBuTeNsi) | (TIEPBBINA IEHDb OTBETCTBEHHbII 32 MNpHUEeM U  TMPOBEPKY
JOKYMEHTOB, IOCTYNUBIIUX OT | TpPEeAOCTaBICHUs MOCTYMIUBIINX JOKYMEHTOB B LEeJISIX
M®IL] npu obpamennn dvepe3 | MyHHIHUNATBHON MpenocTaBieHnss MyHUIIUNATIBHON YCIYTHU:
M®ILI, no noyre U 3JIEKTPOHHOH | YCIIyTH) 1) ycranaBimBaeT mpeaMmer  oOpalneHwus,
rouTe nonHoMmouus IIpencrasurens 3asBuTens,
2) mpoBepsieT MPABHWIBHOCTb  O(QOPMIICHHS
3asBJ€HMs, KOMIUIEKTHOCTb  IPEICTaBJIEHHbBIX
TOKYMEHTOB, HEOOXOIUMBIX IJIsl TPEAOCTABICHHS
MyHULMNANBHONM  YCIAYTH, U COOTBETCTBHE HX
YCTaHOBJIEHHBIM AMUHUCTPATUBHBIM
periaMeHToM TPeOOBAHUSIM.
MyHuLMnanbHbINA IIpoBepka KOMILIEKTHOCTH 1 pabountii neHp 15 MunyT IIpu nocTtynneHun TOKYMEHTOB B 3JIEKTPOHHOHN

apxus/ Monynb
okazanusa ycayr EHC
oy

NPEACTABICHHBIX 3asBUTENIEM
(IlpencraBurenem 3assBUTEINS)
3JIEKTPOHHBIX TOKYMEHTOB
(37eKTPOHHBIX 00pa3oB
JOKYMEHTOB) MOCTYHBILHUX C
PIITY

(epBeIii 1eHDb
NPEOCTaBJICHUS
MYHULUNAJIbHON

yCIIyTH)

dopme ¢ PIII'Y B MyHUUUNATBHBIA apXuB
OTBETCTBEHHbII 32  MNpuUeM U  TMPOBEPKY
MOCTYIUBIINX JOKYMEHTOB B LeJISIX
NPENOCTaBICHUS MyHuIUnanbHON yCIyTU
IIPOBOAMT IPEBAPUTENBHYIO POBEPKY.

1) ycranaBauBaer mpenMer  OOpalleHws,
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nonHomouus [lpencrasurens 3asaBurens;

2) mposepsieT MPABHIBHOCTb  O(QOPMIICHHS
3asBJ€HMs, KOMIUIEKTHOCTb  IPEICTaBJIEHHbBIX
TOKYMEHTOB, HEOOXOIUMBIX IJIsl TPEAOCTABICHHS
MyHULMIANBHOM  YCIAYTH, U COOTBETCTBHE HX
YCTaHOBJIEHHBIM AMUHUCTPAaTUBHBIM
periaMeHTOM TPeOOBAHUSIM.

MyHuLMnanbHbINA Ilogroroeka oOTKa3a B IpueMe 15 munyT B cayuae HanuuuMs OCHOBaHMHM W3 MyHKTa 12
apxus/ Monynb |[IOKYMEHTOB U yYBEOOMIICHHE HacTosAlero AJMMHHUCTPaTUBHOIO  perjaMeHTa
okazanusa ycayr EMC (3assurens (ITpencraBurens CIIELIUATUCTOM MyHHULMNanbHOTO apxuBa
oy 3asIBUTEJISN) MOCPEACTBOM OCYILLECTBJIISIETCS YBEIOMJICHUE 3asBuUTENS
U3MEHEHUSI CTaTyca 3asiBIICHUS B (ITpencrasutens 3asiBuTENsi) 00 OTKase B MpHEME
nugHOM kabunere PIITY JOKYMEHTOB C VKa3aHWEM NPUYHH OTKas3a B
MepBbId  padouYuil NeHb, CIEAYIOIUNA 3a JHEM

nonauu 3asiBneHus yepes3 PIITY.
MyHuLMnanbHbINA Omnpenenenne HeoOxomumocTH | 1 pabounii neHb 15 MunyT B ciaywae mpenocraBneHus — 3asBUTENEM
apxus/ Monynb | HanpaBieHUs (epBeIii 1eHDb (IlpencraButeneM 3asBHTENSI) BCEX JOKYMEHTOB,
okazanusa ycayr EMC | MexBenOMCTBEHHBIX 3aIlIPOCOB MIPENOCTABIICHUS HEOOXOIUMBIX It MIPENOCTABIICHUS
oy MYHULUNAJIBHON MyHuIMnanabHON YCIIYTH, OCYLLECTBJISIETCS
yCIIyTH) nepexoj] K  agMUHUCTPATUBHON  Mpouenype
«[Ipunsitue pewenus». B ciaydae HeoOxogumocTu
3amnpoca, OCYILLIECTBJISIETCS nepexon K

aAMUHUCTPATUBHON mpouenype « PopMupoBaHuEe U
HaIPaBJI€HUE MEKBEIOMCTBEHHBIX 3alpOCOB B
opranbl  (OpraHu3alMM),  y4acTBYIOIIME B
IPeOoCTaBIeHNH MyHUIIMNIAIBHON YCIYTI.

3. ®opMHupPOBaHNE H HATIPABJICHHE ME:KBEIOMCTBCHHBIX 3aNPOCOB B OPraHbl (OPraHu3amnum), y4acTBYIOLINE B

npenocrapjieHud MyHUIIUNAIBHONH YCIYTH.

MecTo BBITIOTHEHUSA . Cpennss
N Cpeanuii cpox N
poLeaAypsl/ AIMUHHUCTPATUBHBIC ICHCTBUS TPYAOEMKOCTD Coxeprkanue ACHCTBUS
BBINTOJTHCHHA

ucnobs3zyemas MC BBITIOTHCHHUS
MyHuLMnanbHbINA Omnpenenenue cocraBa JOKYMEHTOB, 5 pabounx nueit | 20 MHHYT Ecnmu  orcyTcTBYIOT  HeoOXOmuMMBIE IS
apxus/ Mogyas | noanexammux 3aIpocy. npenocrasieHuss MyHUIUNATIBHON YCIyTH
OKa3aHusi ycnyr | Hampasienune MeXBEJOMCTBEHHBIX JIOKYMEHTHI (CBEACHHUs1), YKa3aHHbIe B MyHKTe 11
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ENC OY

3a1pocoB.

Kontpons
pe3yJIbTaTa 3anpocoB

NpeIOCTaBICHHS

HACTOSIIEr0 AJIMUHHUCTPATUBHOTO PErJIAMEHTA,
CMELUATTUCT MyHULUTATIBHOTO apxuBa
OTBETCTBEHHBII 3a OCYIII€CTBIIEHHE
MEKBEIOMCTBEHHOTO B3aMMOJICHCTBUS,
ocymecTsisieT (HOPMUPOBAHHE M HAIPaBICHHE
MEKBEJOMCTBEHHBIX 3aITPOCOB.

5 MUHYT

IIpoBepka  moCTyImIeHUS
ME’KBEOMCTBEHHBIE 3aITPOCHL.

OTBeTbl Ha MEKBEIOMCTBEHHBIC 3arpOChI
noctynaroT B Moaynb okazanus yeayr EUC OY.

ITocne mWOCTYIJIEHWH OTBETOB HA 3aIpOCHI
npu obpamennn 3assutens (IIpencrasurens
3asiBUTENSI)  OCYINECTBIIETCSl  TEpPexXon K
agMuHUCTpaTuBHON  mpouenype  «lIpunsatue
PELICHHSD).

OTBCTOB Ha

4. llpunsiTue peieHus..

MecTto
BBITIOJIHCHUA
MPOLEAYPBI/UCTIO
ne3yemas UC

AIMUHUCTPATUBHBIC AEHCTBUS

Cpennutii cpok
BBITIOJTHEHUST

Cpenusis
TPYIOEMKOCTb
BBITIOJTHEHUST

Conepsxkanue nelcTBUs

MyHHUIMTTATBHBII

apxus/ Monynb

OKa3aHusi yCIyr

ENC OY

Onpenenenue BO3MO>KHOCTH
npeaoCTaBJICHUA MYHHLIHHaHbHOfI

YCIIyTH

IIpunsarue MIOJIO’KUTENBLHOTO

pelieHus. YBenomieHue 0
HEoOXO0IMMOCTH NPEICTaBUTh
st

ceepkn B ML, npu obpamennu

OpUTrHHaAJIbI AOKYMEHTOB

3asBuTens (IlpencraBurens

3asiuTess) yepes PIITY.

8 pabounx nHel

15 munyT

Crneuunanuct MyHUIIMNaTBHOTO apxuBa,
OTBETCTBEHHBIN 3a mpenocrasieHue ['ocynapcTBeHHON
yCIyrn, Ha OCHOBAaHMM COOpDAaHHOTO  KOMIUIEKTA
JIOKYMEHTOB onpezaenser BO3MO)KHOCTb
IPEeNOCTABJIEHUS] MYHULIUNIAJIbHON YCIYTH.

5 MUHYT

Ilpu oTCyTCTBUM OCHOBAaHHUM I
MyHunmMnanbHou

OTKa3a B
MPEeIOCTABIICHUN YCIIyTH
yrIO.]'IHOMOLIeHHbIM CIIequaJINCTOM MYHI/ILII/IHaJ'IbHOFO
apxXuBa MPUHUMAETCS  TOJOXKHUTENIbHOE  pElIeHHUE.
3assurens (IIpencraBurent 3asBUTENS) YBEAOMIIAETCS
U3MEHEHHEM TEeKYLIero cratryca B JINWHOM kabuHeTe Ha
PITY o

IOKYMEHTOB 111 cBepku B M®LI B Teuenne 5 paboumx

HEOOXOIUMOCTH TIPEACTABUTh OPHUTHHAIIBI
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OHeHl, co J1Hd, CJeNyloLlero 3a JHEM HalpaBlIeHUs

YBEAOMJIEHUS!.
®opmupoBanne u noamnucanue | 1 paboumii 20 MunyT Cneunanucrom  MyHuLMDanbHOroO  apxuBa B
apXMBHOH  CIpPaBKHM, AapXMBHOMN | JEHb OyMaxHOM Bue Ha OnaHke MYHHIMIIAJbHOTO apXUBa
KOTMMH, apXMBHOH BBIMACKH HWJIH (opmupyercsi ApxuBHasi CIPaBKa aApXUBHAasI KOMUS,
HEOPMAIMOHHOTO MHChMA ApPXMBHAS1 BBINHCKA, HH(POPMAILHMOHHOE MHCbMO.

YnonHoMoueHHOe JOJKHOCTHOE JIULO
MyHUIMTATBHOTO apxuBa NMOAMUCHLIBAET
MOATrOTOBJICHHYI0 APXHBHYI0 CIPABKY, APXMBHYIO
KOIMIO, APXUBHYIO BBIMUCKY MU HH(oOpMaLOHHOE
MHCBbMO.
Hanpasnenue pemennuss 00 oTkasze Cneunanucrom  MyHuLunanbHOro  apxmBa B
B MPEeIOCTaBIEHUN Oyma)kHOM BHIe Ha OnaHke (opmMupyeTcsi O0TKa3 B
I'ocymapcTBeHHOM ~ yciyru  Ha NMPEAOCTABJICHUH MyHuuHnajibHoOi yCJIyra
MOJIHNCH YIOJHOMOYEHHOIO YTONHOMOYEHHOE [IOJKHOCTHOE JIMLO MOANHUCHIBAET
JOJKHOCTHOTO auna NMOArOTOBJICHHOE pemleHusi J1U0O BO3BpalIaeT st
MyHULIMTATBHOTO apxuBa B WU3MEHEHUs
OyMaXHOM BHIIE
Hezasucumo oT MIPUHSTOTO peleHus
OCYILECTBJISIETCSl  Mepexol] K  aJMUHUCTPaTUBHOMN
npoueaype «Hanpasnenue (Bbiaua) pe3ynbraray.

Mynununanessiii | Hanpasnenue pesyiapraTta | 1 paboumii | 5 MuHyT Ilocne moanucaHus apxXMBHOH CIPABKH APXHBHOH

apxus/ Monynb | TpPeaoCTaBIEHUS MyHUIIUMIAIBHON | JIeHb KONHH, APXHBHOH BBbINHCKH, HH(POPMAUHOHHOIO

OKaszanusi ycayr | ycayru B ML nyist Beinauu NMHCbMa  CIELIMAJIUCT MYHI/ILII/IHaJ'IbH?FO apxuBa

EVC OV HarpasisieT pe3ynprat B MPL] kypeepckoit ciyxO0ii.

5. HanpasJ/ieHue (Bb11a4a) pe3yJ/abTarta.

Mecro AIMUHUCTpATUBHBIE NEHCTBUS Cpennuii cpok | Cpenuss Copnepxanue nencTBus

BBIMIOJTHEHUST BBITIOJTHEHUS TPYAOEMKOCTb

MPOLEAYPBI/UCTIO BBITIOJTHEHUST

ne3yemas UC

M®ILl/ Monyns | Csepka nokymenToB B M®@L mpu | 5 padounx | 15 munyT IIpu cooTBeTCTBUM OPUTHHAIOB JOKYMEHTOB,

M®IL[ EUC OY obpareHuu 3asiBuTens | aHEH npencrasieHHbix  3aseureneMm  (IIpencrasurenem
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(ITpencraBurens 3asIBUTEJISN)
yepes PIITY

3asIBUTENSI) U1 CBEPKH C SJIEKTPOHHBIMH 00pa3amy,
B Moayne M®L[ EMUC OV npocraBnsercst OTMETKa O
COOTBETCTBUU JOKYMEHTOB OPUTHHAJIAM.

IIpn HECOOTBETCTBUU OpUIMHAJIOB
JNOKYMEHTOB, MPENCTABICHHBIX 3asBuTENEM
(IlpencraButenemM 3asBUTENA) [IJISI  CBEPKH  C
3JeKTpoHHbIME oOpazamu, B Moayae M®Il ENC
OY npocraBasiercsi 0TMeTKa 0 HECOOTBETCTBHHU
AOKYMEHTOB OPHI'HHAJIAM, 3as1BJICHHE
nepemewaercss B apxuB M®PIL[ mnox crarycom
«IIpu3zHanue pesynbTaTa He NEHCTBUTENbHBIMY. AKT
ceepku Hanpasiysercss B Monyns M®L] EVC OV ans
AQHHYJIUPOBaHUsl  pelleHus O MNPeNOCTaBICHUHN
I'ocynapcTBeHHON yCiayru.

M®Il/ Monynb
M®II EVC OY

Brigaua pesyabpTara
MIPENOCTABIICHUS
MyHununansHoH yeayru B ML

B nenb cBepku

10 munyT

B cayuae oTcyTcTBUM OCHOBaHHUH NI OTKa3a
B NPENOCTAaBI€HWH  MYHHULMUNAJIBHOW  yCIyru
cneruanuctom M®I] 3assuremo (IIpencraBurento
3asIBUTENIS) BBINAETCS apXMBHAS CIPABKa, apXHBHAs
KONHs, AapXWBHAs BBIMHCKA, WH(POPMAIIIOHHOE
MUCHMO:

- npu obpamenun vepes PIII'Y B cimyuae
COOTBETCTBUS OpPUT'MHAJIOB JOKYMEHTOB,
npencrasieHHblx  3assureneMm  (IIpencraButenem
3asIBUTEJIST) AJIS1 CBEPKU C BJIEKTPOHHBIMU 00pa3zamu;

- ipu obpawmennn yepes ML,

- ipu OOpaIeHNH IO TIOYTE.

Crneuunanuct MO®L] npuHuMaeT y 3asBUTeNs
(ITpencraButens 3asiBUTEINs) BBINICKY O MOJXyYEeHUH
pesyJpTaTa U TNPOCTaBIsAE€T OTMETKY O Bblgaue
pesynbrata B Monyine M®L] EUC OVY.

Ilpy  Hanuuuu  OCHOBaHMUM 1y OTKasa B
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IPeOCTaBIECHUN
MOIL]
3NEKTPOHHOrO Pemenust 06 oTkaze Ha OyMakHOM

MyHununanasHoN YCIIyTH

CIIECLIUATUCT pacreyaTbiBaeT KOTTHIO
HOCHUTEJIE, 3aBEpsieT MOAMUCHIO YIOJHOMOYEHHOIO
cneranucra M®PI[ u mneuarsto MOPII, Bwimaer

3asBuTeNtO (MPEACTABUTEIIO 3asBUTEIS).

MynununaneHeii | Hampasnenue pemeHust 00 oTkasze
apxus/ Monynb | B MPEIOCTaBICHUN
OKazaHust ycayr | MyHULMOanbHOM — YCIYTH B
ENC Oy nuuHbii kabunet Ha PTITY
npu  oOpameHun  3asBUTENs
(ITpencraBurens 3asIBUTEJISN)
nocpeactsom PIIT'Y
Mynununanessiii | Hanpasnenue pesyJibrara
apxuB/ Monysb | TPEeIOCTABICHUS MYyHUIUTIATBHON
OKa3aHWsl yCIYT | YCJYTH IO IoYTe
EUC Oy

1
JEeHb

pabountii

5 MuHYT

B cnywyae mpunsATHs perneHust o0 OTKase B
npenocTaBieHn MyHUIMNAnbHON yeayru Pemenne
00 oOTKaze B MPENOCTaBIEHUH MYHULIMIAIBHON
yCIyrd B BHUAE  BJIEKTPOHHOIO
oIl

JOJDKHOCTHBIM  JIMLIOM MYHI/IL[I/IHaJ'IbHOFO apxuBa,

NOKYMEHTA,
MOANKMCAHHOTO YIOJIHOMOYE€HHBIM

HaIpaBJIsIETCS 3asBUTEINIO (ITpencrasutento

3asBUTENsA) B JIMYHBIA  KaOuHeT  3asBUTENS
(ITpencrasurens 3assurens) va PIIT'Y. Ilpu ycinosun
yKa3aHUsl COOTBETCTBYIOLIEro crocoda MOTydeHuUs
pemennss o0 OTKa3ze B 3asBICHUH JOMOJIHUTEIBHO
3asBuTeNb  (MPENCTABUTENb  3asBUTENS) MOXKET
NOJIYYHUTh peIleHHe 00 OTKase IO IMOUTe WM Yepes3

M®IT,

Ilpu otcyTcTBUM OCHOBaHMH Ay OTKasa B
MPenoCTaBIeHn MyHUIIMNANBbHONW YCIyrH apXUBHas
CIpaBKa, apXxWBHas KOMUS, apXWUBHAs BbIIUCKA,
UH(POPMALIMOHHOE THCHMO HAINpaBIsETCsl 3asBUTEIIO
(TIpenCcTaBUTEIIO 3asIBUTENIS) TIO TIOUTE.

B caywsae npunaTHs pemeHuss o6 OTKase B
MpenocTaBleHnd MyHHUIMNANbHON ycayru Pemenwne
00 oOTKaze B TMPEAOCTaBJEHMH MyHHIHUIAIBHON

YCJIYTH HaNpaBJIACTCA 3asABUTECIIIO IO MOYTE
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Hanpasnenue pesyabpTara
MPEAOCTABJICHHUS] MyHULIUIAIbHON
YCJIYTH [0 3JIEKTPOHHOMN MOoUTe

B ciydae oOparneHus mo 3JeKTPOHHOM moYTe 3a

00IIen0CTy MHON uH(popmarueit pe3yabTaT
npeaoCTaBICHUA MYHHHHHaHbHOﬁ yCiyru
HamnpaBJIsIeTCs 3asBUTENO (mpencTaBUTENIO

3asBUTENSI) 1O JJIGKTPOHHOH TMO4YTe B  BHUIE
3JIEKTPOHHOTO 00pa3a OpUruHaia JTOKYMEHTa.
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[Ipunoxenue 16

K THUIOBOH (hopMe ATMUHHUCTPATUBHOTO peryiaMeHTa 1o
MPENOCTABIECHUI0O MYHULIMTAJIBHOMN yCIIyTH «Beigaya
APXUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK, APXUBHBIX
KONHIA U WH(POPMALMOHHBIX HCEM IO BOIIPOCAM,
3aTPAruBarOLIUM IPAaBa U 3aKOHHBIE HHTEPECH] 3asIBUTEIIS

baok-cxema npegocrasiaenus MyHnnunaasHon ycayru yepes M®OIL

M®IT IIpuem 3asBrenus > ™ >
U JOKYMEHTOB
HET
A 4
Perucrparmst.
M . TTpeaBapuTebHOE HeoOxommo HarpaBuTh
y}mm/manblimm apxus paccMOTpeHHe MEKBEIOMCTBEHHBIM
(1 pabouuit ieHb) 3a1poc?
na
A 4
QopMHUpOBaHHUE U HAIIPABIICHUE HET
ME>KBEJJOMCTBEHHOTO 3aIIpoca,
CMOB TIOTyYEHUE OTBETA
(5 pabouunx jHei)
EcTb ocHoBaHMS ISt < Odopmrerue
0TKa3a B IIPeJIOCTaBICHUN 1 OTKaza B
yciayru? »| IIpefocTaBie-
HUU YCIIYTH
HET
A 4
[Ipunstue perntenust. [loarotoBka u ohopmieHre apXUBHOM CIIPaBKH,
apXUBHOM KOIIMH. aDXUBHOM BRITUCKHU. HHOODMAIIMOHHOTO TIMChMa
MyHuIMITAIILHBL apXUB
(15 paGounx mHel)
A 4 A 4
Hamnpasnenue Hamnpasnenue
PE3yIBTATOB pE3yIBTAaTOB
TIPEOCTABIICHUS TIPEOCTABIICHUS
yeryrd B MOI | yenyrd Ha PIITY
i A
A 4
wIn Harpasnenne
ML Brirava pesynsrara DE3YTHTATOR
(1 paGowmi 1eHp) TIPEAOCTABIEHUHN YCIyTH HpEOCTAB TS
YCIIYTH TIO TI0UTE
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baok-cxema npegocrasiaenus MyHnuunaasHon ycayru 1epes PIII'Y

na

IIpuem 3asBrenus
U JIOKYMEHTOB

~ HET
MyHMIaTHHBIH apXUB
(1 pabouuit ieHb) v
Perucrparms u
e BAPUTETHHOE HeoOxommo HarpaBuTh
MEKBETOMCTBEHHBIN
paccMoTpeHe 3asiBICHIS. A
3arpoc?
v -
OopMupoBaHue U HallpaBIeHUE HeT
CMD5B MEKBETOMCTBEHHOTO 3aIIpoca,
TIOTy'UeHHE OTBETA
Ecth ocHoBaHMs ISt <
OTKa3a B IPEJOCTABICHUHA
Pei Odopmrerue
yeryru?
OTKa3a B
aa
TIpeJiocTaBe-
. HET
MyHHIIMIIATIL HBIA apXUB I: HUH yCITyI]
\ 4
TToarotoBka U odopMIIeHIE apXUBHOU CIIPABKH,
apXUBHOU KOTIVH, apXUBHOU BHIITHACKH,
MHPOPMATTMOHHOTO TIHCHMa
\ 4 \ 4
Hampasrnenwe pe3ynprara Hamnpasnenwe oTkasa B
TIPEIOCTABIEHUH YCITyTH Ha TIPEIOCTABIEHUN YCIyTH
PIITY Ha PIITY
MyHMIaTHHBIH apXUB
\ 4 h 4
Hampasienwe pe3ynsraTon Hamnpasnenwne pe3ynsraToB
npefocTaBIeHus yeryra B MOI | TIPEIOCTABIEHHS YCIYTH TI0 TI0UTe

(B COOTBETCTBUU C 3asBIICHUEM) (B COOTBETCTBUH C 3asIBJICHUEM )
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baok-cxema npegocrasaenuss MyHUIIHNIATBHOH YCJIYTH, 3as1BJE€HHE O IPEI0CTABJICHHH KOTOPOH
NMOCTYNUJIH N0 MOYTE UJIH YJICKTPOHHOH Mo4Te

IIpuem 3asBiIeHHS U JOKYMEHTOB, )| NSIBIICHUS 1
TIOCTYIUBIIHKX 10 II0YTE IBIIIMX II0
MyHuIMITAIILHBL apXUB ure
(1 pabouwuit eHb)
Perucrparms u nipepapurens-Hoe
paccMoTpeHue 3asBICHUS
A 4
MaI] a Otkas B
Ecth ocHOBaHUS IS OTKa3a npueMe
|-
B IIpU€EME JIOKY MEHTOB? 7|  moxymeHTOB
HET
v
IIpempapureisHoe Heo0xo0mmo HarpaBuTh
MyHuIMITAIILHBL apXUB PaccMOTpEHHe MEXBEJIOMCTBEHHBIH 3a11poc?
JIOKYMEHTOB
Ja
v
DopMUpOBaHUE U HAIIPABJICHUE
MEXKBEJIOMCTBEHHOTO 3aIIpoca
CMDB 5 poca, HeT
TIOJTyYeHHE OTBETa
Ectb ocHOBaHMS Tt <
-
0TKa3a B IIPEIOCTaBICHUN
Pei ) Odopmrerue
CITyTHU >
yery d OTKa3a B
na
MyHUIMITATLHBIH apXUB HpeNoCTaBIc-
HET HUH YCIYTH
A 4
TonrotoBka U oopMIICHIE ApXABHON CIIPABKH, ApXABHON
KOITHH, apXHBHOﬁ BLIITHCKH, I/IHq)OpMaI_II/IOHHOFO IIHCbMa
v
Berinaua pesynprara Beriaua oTkaza B
TIPEIOCTABIICHUH YCIIYTH TIPeIOCTaBIICHUN
YCIYTH
MOI]
I
Hamnpasnenue pe3ynsTaTtoB
TIPEIOCTABIICHUS YCIIYTH I10 TTOYTe
(B COOTBETCTBHH C 3asBIICHHUEM )




91



